Shared Template for Ethics Review
L1-3
Project Specification: L1-3
  

Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	
	


WARNING: You are now completing the ethical review form for the School of Environment, Education and Development (SEED). If you are not affiliated with SEED, then please return to Question D5.2 and select your correct Division/School from the list of options.
Please note: This template allows SEED to provide ethical approval for research projects that comply with its terms and conditions.
It should only be used for low and medium risk research projects conducted by undergraduate students, postgraduate taught students and postgraduate research students. If you are conducting a high risk research project, you must submit go to the University Research Ethics Committee (UREC) for review.
If you are a member of SEED staff you must submit your research project to the University Research Ethics Committee (UREC) for review.
This form covers research that:
· Involves only participants who are non-vulnerable adults able to give informed consent
· Involves children and young people in an educational setting/accredited organisation who have an opportunity to assent and where parental/guardian consent can be provided
· Will obtain informed consent (or assent) from all participants
· Does not involve physically invasive procedures
· Does not involve activities that pose a significant risk of causing physical harm or more than mild discomfort
· Does not involve activities that pose a significant risk of causing psychological stress or anxiety
· Does not require participants to take part in activities that pose a significant risk of having an adverse effect on their personal well-being (e.g. physical and psychological health), social well-being (e.g. social standing, social connectedness) or economic well-being (e.g. employment, employability, professional standing)
· Does not involve collecting or revealing data that enables individuals, groups or organisations to be identified in such a way that they could experience significant negative effects on their personal, social or economic well-being
· Does not involve activities that pose a significant risk of harming the researcher(s)
This form does not cover research that:
· Involves data from NHS patients
· Involves data relating to NHS staff that is not limited to non-sensitive questions about their professional role
· Involves users of other UK Health Department services
 
 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	*
	Please confirm the following:


 I declare that this project is being conducted by a student under the supervision of a University of Manchester member of staff.
 
 
 
 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L1.
	Please select your institute/discipline area:


Select one option
 Architecture
 Geography
 Global Development Institute
 Manchester Institute of Education
 Planning and Environmental Management
 
 
 
 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L1.1
	If you are a student on the M. Ed Psychology of Education Programme, please tick the box below:


 I confirm I am a student on the M. Ed Psychology of Education Programme.
 
  
 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L2.
	Please clarify the specific project or study that you will be conducting:


Select one option
 Doctorate Research: Pilot/Fieldwork projects (PGR)
 Doctoral Research: Thesis/Publications (PGR)
 Professional Doctorate: Placements (PGR)
 Professional Doctorate: Thesis (PGR)
 Dissertation (UGT/PGT)
 Course unit project (UGT/PGT)
 
	L3.
	Please clarify whether your project or study is classed as low or medium risk:


Please see the Help Bubble to the right of this question for detailed information about medium and low risk research projects.

 Medium Risk
 Low Risk
 
 
 
 
Depends on L3. Please clarify whether your project or study is classed as low or medium risk:
 
	L3.1
	Please indicate which of the following apply to your research project:


Tick all that apply but pay careful attention to those items marked SEED ONLY as these should only be ticked if they apply to your project and you are affiliated with SEED.

 My research will engage with adults and/or children (in an educational setting or accredited organisation where they have the opportunity to assent and where parental/guardian consent can be provided) who are able to give informed consent in a way that accords with accepted practice.
 My research will not involve vulnerable or dependent groups.
 My research will not require research participants to provide personal and sensitive information likely to lead to significant levels of distress (research where the topics are either not contentious or sensitive at all, or where a reasonable person would agree that the topic is of legitimate interest and may result in distress in rare instances).
 My project will involve primary research with participants inside the EU or an international setting that is not on the list of countries/regions that the Foreign and Commonwealth Office advises against 'all or all but essential' travel to.
 My project will be primary research conducted in a public space or building (e.g. the high street, the University campus, a school building).
 My research will take place in locations where first aid and/or other medical support or facilities are available within 30 minutes.
 My research will be a review/evaluation involving topics that may be of a sensitive nature, but that are not personal to the participants.
 My research will be carried out within normal working hours or at a time convenient to participants.
 SEED ONLY: My research will make use of video or other images captured by the researcher, and/or research study participants, where the researcher is able to guarantee controlled access to authorised viewing.
 
 
 
 
Depends on L3. Please clarify whether your project or study is classed as low or medium risk:
 
	L3.2
	Please indicate which of the following apply to your research project:


Tick all that apply but pay careful attention to those items marked SEED ONLY or SALC ONLY. You should only tick these items if they apply to your project and are you are affiliated with that School.

 My research will engage healthy adults and/or children (the latter in an educational setting where they have the opportunity to provide assent, or where parental/gudardian consent can be provied) who are able to give informed consent in a way that accords with accepted practice.
 My research will focus on professional practice with participants in professional roles conducted in their work setting.
 My research will engage participant groups limited to peers and colleagues that is not of a contentious or sensitive nature.
 My research will not involve vulnerable or dependent groups.
 My research will take place in locations where first aid and/or other medical support or facilities are available within 30 minutes.
 My project will be market research (i.e. the research will involve data collection from the general public approached or observed in public locations for the purposes of market investigations but will not involve the gathering of personal data).
 My project will be primary research using a questionnaire completed and returned by participants with no direct contact with the researcher, where the topic is not sensitive or personally distressing.
 My project will be primary research with participants inside the EU or an international setting that is not on the list of countries/regions that the Foreign and Commonwealth Office advises against 'all but essential' travel to.
 SEED ONLY: My project will be primary or practice research conducted in a public space or building within normal working hours or at a time convenient to participants (e.g. the high street, the University campus, a school building).
 SEED ONLY: My research will not involve the collection of video/photographs of research participants.
 SALC ONLY: My research will not require research particpants to provide personal and sensitive information likely to lead to significant levels of distress (research where topics are either not contentious or sensitive at all, or where a reasonable person would agree that the topic is of legitimate interest and may result in distress in extremely rare instances).
 SALC ONLY: My research will make use of video or other images captured by the researcher, and/or research study participants, where the researcher is able to guarantee controlled access to authorised viewing.
 SALC ONLY: My research requires the collection of personal data, but data will be anonymised prior to analysis and writing up. Where research participants are professional practitioners, providing descriptions of their practice, these participants may be identifiable in research outcomes, but only if consent has been given.
 SALC Linguistics/English Language Students ONLY: My project will be primary or practice research conducted in a public space or building within normal working hours, or in a domestic environment familar to the researcher, within normal working hours or at a time convenient to participants.
L4-13
Ethical Considerations: L4
  
 Dependents: 1 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L4.
	Are participants from any of the following groups?


Tick all that apply
 NHS patients
 Children under 16 years who are being researched outside of an educational setting or accredited organisation.
 Adults with learning difficulties who are being researched outside of a supportive environment
 Adults who have a terminal illness
 Adults with mental illness
 Adults with dementia
 Adults in care homes
 Adults or children in emergency situations
 Prisoners or criminals
 Young offenders
 Users of illegal drugs or illegal substances
 None of the above
 
 
 
 
Depends on L4. Are participants from any of the following groups?
 
	
	


Please note: All studies involving participants that could be classed as 'vulnerable' MUST go to UREC. Please revisit your answer to Question A5 and change as appropriate. 

If you continue with this answer selected, your School will be unable to process your application, which will cause significant delays in the ethical review process.


L5
 
 
 Dependents: 1 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L5.
	Does the research involve physically invasive procedures?


 Yes
 No
 
 
 
 
Depends on L5. Does the research involve physically invasive procedures?
 
	
	


Please note: All studies involving the use of physically invasive procedures MUST go to UREC. Please revisit your answer to Question A5 and change as appropriate. 
If you continue with this answer selected, your School will be unable to process your application, which will cause significant delays in the ethical review process.
L6
 
 
 Dependents: 1 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L6.
	Does the research involve physical testing?


 Yes
 No
 
 
 
 
Depends on L6. Does the research involve physical testing?
 
	
	


Please note: All studies involving the use of physical testing MUST go to UREC. Please revisit your answer to Question A5 and change as appropriate. 

If you continue with this answer selected, your School will be unable to process your application, which will cause significant delays in the ethical review process.



L7
 
 
 Dependents: 1 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L7.
	Does the research involve the use of psychological tests for clinical purposes?


 Yes
 No
 
 
 
 
Depends on L7. Does the research involve the use of psychological tests for clinical purposes?
 
	
	


Please note: All studies involving the use of psychological tests for clinical purposes MUST go to UREC. Please revisit your answer to Question A5 and change as appropriate. 

If you continue with this answer selected, your School will be unable to process your application, which will cause significant delays in the ethical review process.



L8
 
 
 Dependents: 1 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L8.
	Does the research involve the use of psychological tests for non-clinical purposes?


 Yes
 No
 
 
 
 
Depends on L8. Does the research involve the use of psychological tests for non-clinical purposes?
 
	L8.1
	The use of non-clinical psychological tests can pose ethical risks because collecting psychological data might cause anxiety or distress to participants if those data are revealed to self or others.


· The researcher(s) have undertaken any mandatory training necessary to use the test(s) appropriately and has the knowledge and skills required to implement effectively each of the tests to be adminstered.
· The researcher(s) will abide by regulations and restrictions relating to the use of the tests to be adminstered.
· The researcher(s) will store test materials and results securely and ensure that no unauthorised person has access to them.
· The researcher(s) will ensure that test takers understand why the tests will be used and will protect the welfare and dignity of test takers when administering, scoring and interpreting the tests.
· The researcher(s) will ensure that they provide test takers with any agreed feedback about the results in a form that explains clearly the implications of the results and is in a style appropriate to the test takers' level of understanding.
 I confirm all of the above declarations.
The declaration above MUST be ticked in order to submit this form.
L9
 
 
 Dependents: 1 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L9.
	Is it likely that taking part in the research will cause significant levels of embarrassment, distress or anxiety for participants?


 Yes
 No
 
 
 
Depends on L9. Is it likely that taking part in the research will cause significant levels of embarrassment, distress or anxiety for participants?

	
	


Please note: All studies with the potential to cause embarrassment, distress or anxiety for participants MUST go to UREC. Please revisit your answer to Question A5 and change as appropriate. 

If you continue with this answer selected, your School will be unable to process your application, which will cause significant delays in the ethical review process.




L10
 
 
 Dependents: 1 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L10.
	Is it likely that taking part in the research will cause significant levels of fatigue for participants?


 Yes
 No
 
 
 
 
Depends on L10. Is it likely that taking part in the research will cause significant levels of fatigue for participants?
 
	
	


Please note: All studies which may cause participants to become fatigued MUST go to UREC. Please revisit your answer to Question A5 and change as appropriate. 

If you continue with this answer selected, your School will be unable to process your application, which will cause significant delays in the ethical review process.



L11
 
 
 Dependents: 1 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L11.
	Does the research require participants to take part in activities that pose a significant risk of having an adverse effect on their personal well-being (e.g. physical and psychological health), social well-being (e.g. social standing, social connectedness) or economic well-being (e.g. employment, employability, professional standing)?


 Yes
 No
 
 
 
Depends on L11. Does the research require participants to take part in activities that pose a significant risk of having an adverse effect on their personal well-being (e.g. physical and psychological health), social well-being (e.g. social standing, social connectedness) or economic well-being (e.g. employment, employability, professional standing)?

	
	


Please note: All studies involving the potential for adverse effects on the personal well-being, social well-being or economic well-being of the participants MUST go to UREC. Please revisit your answer to Question A5 and change as appropriate. 

If you continue with this answer selected, your School will be unable to process your application, which will cause significant delays in the ethical review process.



L12
 
 
 Dependents: 1 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L12.
	Will the research involve personally or socially sensitive topics likely to lead to significant levels of distress?


 Yes
 No
 
 
 
Depends on L12. Will the research involve personally or socially sensitive topics likely to lead to significant levels of distress?
 
	
	


Please note: All studies involving personally or socially sensitive topics likely to lead to significant levels of distress MUST go to UREC. Please revisit your answer to Question A5 and change as appropriate. 

If you continue with this answer selected, your School will be unable to process your application, which will cause significant delays in the ethical review process.



L13
 
 
 Dependents: 1 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L13.
	Is there a significant likelihood that the research will uncover activities or events that should be reported to the authorities? This includes illegal or potentially harmful activities.


 Yes
 No
 
 
 
Depends on L13. Is there a significant likelihood that the research will uncover activities or events that should be reported to the authorities? This includes illegal or potentially harmful activities.

	
	


Please note: All studies with the potential to uncover activities or events that should be reported to the authorities MUST go to UREC. Please revisit your answer to Question A5 and change as appropriate. 

If you continue with this answer selected, your School will be unable to process your application, which will cause significant delays in the ethical review process.

L14-18
Research Project Details: L14
 
 
 
 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L14.
	What is the principal research question, in lay terms?


Limit response to 750 characters. This should not be a theoretical or intellectual rationale and MUST be in lay language.


L15
 
 
 
 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L15.
	How have the quality and suitability of the research design and methods been assessed?


Tick all that apply
 Independent internal review (e.g. review by academic supervisor/advisor, research centre/research group at the University of Manchester)
 External review (e.g. review by the funder of the research, methodological/technical expert, research centre/research group or commercial organisation not at the University of Manchester)
 In the case of a student research project reviewed by supervisor(s)
L16
 
 
 
 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L16.
	Please confirm the following:


 I confirm the design and methods of the study are appropriate for the question(s) being asked and the researcher(s) has addressed potential threats to validity, accuracy and/or integrity.
You MUST tick the box above in order to submit this form.
L17
 
 
 
 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L17.
	How many people will participate in the research, in total?


 
L18
 
 
 Dependents: 1 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L18.
	How was the number of participants decided upon?


Please select at least one option
 Statistical sampling. The sample size is large enough to provide adequate power for appropriate statistical tests concerning statistical significance, effect size and confidence intervals.
 Theoretical sampling. The number of participants is estimated to provide sufficient data such that further increases would likely yield no significant additional insights concerning the topic under investigation.
 Purposive sampling. The number of participants is based on access to the subject group most appropriate for answering the research question(s) under investigation (e.g. critical case sampling, key informant sampling or snowball sampling).
 Convenience sampling. The number of participants is based on selection of the most accessible subject group, to control costs in terms of time, effort or other resources.
 
 
 
 
Depends on L18. How was the number of participants decided upon?
 
	L18.1
	Please confirm the following:


 Convenience sampling is appropriate because the research is exploratory in nature and/or the conclusions to be drawn from the data will not be threatened by issues concerning selection bias, generalisability, sampling error, and/or statistical power.
L19-23
Research Methods, Data Protection and Confidentiality: L19
 
 
 Dependents: 2 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L19.
	Does the research involve any of the following methods?


Tick all that apply
 Interviews
 Focus Groups
 Surveys/questionnaires
 Field observation (including participant observation)
 Ethnography
 Visual methods
 Case study
 Social Network Analysis
 Diary methods
 Assessment
 Intervention
 Video
 Still images
 Field experiments
 Creative practice as research
 Other qualitative methods (e.g. discourse analysis, interaction analysis, conversation analysis)
 Other on-line or electronic methods (e.g. netography, on-line research, textual analysis of digital sources)
 
 
 
 
Depends on L19. Does the research involve any of the following methods?
 
	L19.1
	SEED ONLY: Please upload a copy of your VASTRE documentation:


Upload Document
Add Another
 
 
 
 
Depends on L19. Does the research involve any of the following methods?
 
	L19.2
	Please provide additional details of the method you wish to use:



L20
 
 
 
 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L20.
	What do you consider to be the main ethical issues raised by the methodology and how will you address them?


Please provide details in the box below and structure your answers into a bulleted list.


L21
 
 
 Dependents: 1 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L21.
	Does the research involve collecting personal data?


 Yes
 No
 
 
 
 
Depends on L21. Does the research involve collecting personal data?
 
	L21.1
	Please declare the following:


· The researcher(s) will obtain informed consent from the individuals providing personal data, for such data to be collected and used for the purposes of research.
· All personal data will be kept securely. It will be stored on secure University network storage and not on PC hard drives or any kind of portable storage device (e.g. laptop, USB storage, removable hard drives) unless the file or device is encrypted.
· The data will be stored for a minimum of five years (or up to 5 years for undergraduate work). If this is a student project, the supervisor or a permanent member of staff will act as custodian of the data.
· The data will not be transferred to other individuals or parties outside the members of the research team listed above.
 I confirm all of the above declarations.
The declaration above MUST be ticked in order to submit this form.
L22
 
 
 Dependents: 1 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L22.
	Does the research involve collecting sensitive personal data?


 Yes
 No
 
 
 
 
Depends on L22. Does the research involve collecting sensitive personal data?
 
	L22.1
	Please declare the following:


· The researcher(s) will obtain informed consent from the individuals providing sensitive personal data, for such data to be collected and used for the purposes of research.
· Sensitive records will be kept separately in a locked drawer or filing cabinet. Electronic sensitive data will be stored on secure University network storage and not on PC hard drives or any kind of portable storage device (e.g. laptop, USB storage, removable hard drives) unless the file or device is encrypted.
· The data will be stored for a minimum of five years. If this is a student project, the supervisor or a permanent member of staff will act as custodian of the data.
· The data will not be transferred to other individuals or parties outside of the members of the research team listed above.
 I confirm all of the above declarations.
The declaration above MUST be ticked in order to submit this form.
L23
 
 
 Dependents: 1 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L23.
	Will the research allow others to identify individuals, groups or organisations that participated in the research (e.g. from publishing, reporting or transferring data)? This includes using direct quotations from respondents or naming individuals, groups or organisations that take part?


 Yes
 No
 
 
 
Depends on L23. Will the research allow others to identify individuals, groups or organisations that participated in the research (e.g. from publishing, reporting or transferring data)? This includes using direct quotations from respondents or naming individuals, groups or organisations that take part?

	L23.1
	Please declare the following:


· The researcher(s) will tell participants explicitly how the data will be used, including that they may be identified from the data.
· The researcher(s) will gain informed consent from participants to collect identifying data, including explicit consent for audio and/or visual recording.
· The researcher(s) will gain informed consent from participants to use identifying data in research outputs (e.g. reports, articles, recordings) including direct quotations.
 I confirm all of the above declarations.
The declaration above MUST be ticked in order to submit this form.
L24-28
Consent: L24
 
 
 Dependents: 1 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L24.
	Will the researcher(s) obtain informed consent/assent to take part in the research from all participating individuals?


 Yes
 No
 
 
 
Depends on L24. Will the researcher(s) obtain informed consent/assent to take part in the research from all participating individuals?
 
	
	


Please note: All studies in which informed consent/assent WILL NOT be sought from all participants MUST go to UREC. Please revisit your answer to Question A5 and change as appropriate. 

If you continue with the answer selected, the committee will be unable to process your application, which will cause significant delays in the ethical review process.

L25
 
 
 Dependents: 7 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L25.
	How will the consent be obtained?


 Written consent (please use the University template)
 Verbally (please explain recording method in the box below)
 Implied (with the return/submission of a completed questionnaire/survey)
 
 
 
 
Depends on L25. How will the consent be obtained?
 
	L25.1
	Please declare the following:


· The researcher(s) will provide an information sheet to all persons invited to take part that explains in concise and clearly understandable terms:
1. who is conducting the research
2. why it is being conducted (including the true purpose of the research)
3. why they have been asked to take part
4. what it requires of them (including the amount of time they will be required to commit and what they will have to do)
5. what will happen to the data they provide
6. whether and how their anonymity and confidentiality will be maintained
7. that their participation is voluntary and they are free to withdraw at any time without detriment
· The researcher(s) will ensure that participants sign/mark a consent form to indicate that they have received sufficient information about the research and are happy to take part.
· All information sheet(s) and consent form(s) to be used are attached below.
 I confirm all of the above declarations.
The declaration above MUST be ticked in order to submit this form.
 
 
 
 
Depends on L25. How will the consent be obtained?
 
	L25.2
	Please attach a copy of your consent form(s):


This must be attached in order to submit your form.

Upload Document
Add Another
 
 
 
 
Depends on L25. How will the consent be obtained?
 
	L25.3
	Please attach a copy of your participant information sheet(s):


This must be attached in order to submit your form.
Upload Document
Add Another
 
 
 
 
Depends on L25. How will the consent be obtained?
 
	L25.4
	Please declare the following:


· The researcher(s) will explain in concise and clearly understandable terms to all persons invited to take part:
1. who is conducting the research
2. why it is being conducted (including the true purpose of the research)
3. why they have been asked to take part
4. what it requires of them (including the amount of time they will be required to commit and what they will have to do)
5. what will happen to the data they provide
6. whether and how their anonymity and confidentiality will be maintained
7. that their participation is voluntary and they are free to withdraw at any time without detriment
· The researcher will ensure that oral consent is recorded or witnessed.
· Scripts for providing participant information and gaining consent are attached below.
 I confirm all of the above declarations.
The declaration above MUST be ticked in order to submit this form.
 
 
 
 
Depends on L25. How will the consent be obtained?
 
	L25.5
	Please attach a copy of your consent script(s):


This must be attached in order to submit your form.
Upload Document
Add Another
 
 
 
 
Depends on L25. How will the consent be obtained?
 
	L25.6
	Please attach a copy of your participant information script(s):


This must be attached in order to submit your form.
Upload Document
Add Another
L25.7
 
 
 
 
Depends on L25. How will the consent be obtained?
 
	L25.7
	Please provide more details in the box below regarding the chosen method of obtaining consent (i.e. rationale for chosen method)



L26-27
 
 
 Dependents: 2 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L26.
	Will you be including participants who are under the age of 16?


 Yes
 No
 
 
 
 
Depends on L26. Will you be including participants who are under the age of 16?
 
	L26.1
	Please provide the age range of participants:



 
 
 Dependents: 7 
Depends on L26. Will you be including participants who are under the age of 16?
 
	L27.
	How will assent be obtained?


 Written assent (please use age appropriate language)
 Verbally (please explain recording method in the box below)
 Implied (with the return/submission of a completed questionnaire/survey)
L27.1
 
 
 
 
Depends on L27. How will assent be obtained?
 
	L27.1
	Please declare the following:


· The researcher(s) will provide an information sheet to all persons invited to take part that explains in concise and clearly understandable terms (in age appropriate language):
1. who is conducting the research
2. why it is being conducted (including the true purpose of the research)
3. why they have been asked to take part
4. what is requires of them (including the amount of time they will be required to commit and what they will have to do)
5. what will happen to the data they provide
6. whether and how their anonymity and confidentiality will be maintained
7. that their participation is voluntary and they are free to withdraw at any time without detriment
· The researcher(s) will ensure that participants sign/mark an assent form to indicate that they have received sufficient information about the research and are happy to take part.
· All information sheet(s) and assent form(s) to be used are attached below.
 I confirm all of the above declarations.
The declaration above MUST be ticked in order to submit this form.
 
 
 
 
Depends on L27. How will assent be obtained?
 
	L27.2
	Please attach a copy of your assent form(s):


This must be attached in order to submit your form.

Upload Document
Add Another
 
 
 
 
Depends on L27. How will assent be obtained?
 
	L27.3
	Please attach a copy of your participant information sheet(s):


This must be attached in order to submit your form.
Upload Document
Add Another
 
 
 
 
Depends on L27. How will assent be obtained?
 
	L27.4
	Please declare the following:


· The researcher(s) will explain in concise and clearly understandable terms to all persons invited to take part (in age appropriate language):
1. who in conducting the research
2. why it is being conducted (including the true purpose of the research)
3. why they have been asked to take part
4. what it requires of them (including the amount of time they will be required to commit and what they will have to do)
5. what will happen to the data they provide
6. whether and how their anonymity and confidentiality will be maintained
7. that their participation is voluntary and they are free to withdraw at any time without detriment
· The researcher will ensure that oral assent is recorded or witnessed.
· Scripts for providing participant information and gaining assent are attached below.
 I confirm all of the above declarations.
The declaration above MUST be ticked in order to submit this form.
 
 
 
 
Depends on L27. How will assent be obtained?
 
	L27.5
	Please attach a copy of your assent script(s):


This must be attached in order to submit your form.
Upload Document
Add Another
 
 
 
 
Depends on L27. How will assent be obtained?
 
	L27.6
	Please attach a copy of your participant information script(s):


This must be attached in order to submit your form.
Upload Document
Add Another
L27.7
 
 
 
 
Depends on L27. How will assent be obtained?
 
	L27.7
	Please provide more details in the box below regarding the chosen method of obtaining assent (i.e. rationale for chosen method)



L28
 
 
 Dependents: 1 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L28.
	Will the researchers give participants at least 24 hours to decide whether or not to take part in the research?


 Yes
 No
 
 
 
Depends on L28. Will the researchers give participants at least 24 hours to decide whether or not to take part in the research?
 
	
	


Please note: If your research study will NOT be allowing participants at least 24 hours to decide if they wish to take part, it MUST go to UREC. Please revisit your answer to Question A5 and change as appropriate. 

If you continue with this answer selected, your School will be unable to process your application, which will cause significant delays in the ethical review process.



 
 
 Dependents: 1 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L28.
	Will the researchers give participants at least 24 hours to decide whether or not to take part in the research?


 Yes
 No
 
 
 
Depends on L28. Will the researchers give participants at least 24 hours to decide whether or not to take part in the research?
 
	L28.1
	Please provide an adequate justification for this:



L29-34
L29
 
 
 Dependents: 3 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L29.
	Are participants from any of the following groups?


Tick all that apply

 Children under the age of 16 in an educational setting or accredited organisation
 Adults with learning difficulties in familiar, supportive environments
 None of the above
 
 
 
 
Depends on L29. Are participants from any of the following groups?
 
	L29.1
	Please provide more details in the box below regarding the ethical issues that arise as a result of researching individuals from these groups and your planned mitigation strategies.



 
 
 
 
Depends on L29. Are participants from any of the following groups?
 
	L29.2
	Please confirm the following declarations:


· I have acquired relevant clearance to work with this group
· I have attached a copy of my DBS certificate completed by the University of Manchester.
· I have acquired the necessary permissions to work with this group from the organisation where the research is taking place (e.g head teacher) or from an authorised gatekeeper (e.g. class teacher)
· I attach a copy of the letter or email confirming these permissions.
· SEED ONLY: I have attached the SEED DBS request form to confirm that I require a DBS check to be completed.
· SEED MA Teach First students only: I have attached a copy of my DBS certificate which was not completed by the University of Manchester but is a condition of my current teaching contract.
· SEED MA Teach First students only: I have attached a letter confirming that I have completed by DBS check and met all satisfactory requirements to conduct the research in the School.
 I confirm one or more of the above declarations.
OR tick the declaration below. Please note that my selecting this option the University of Manchester will need to complete a new DBS check and will be in touch with you shortly to arrange this.
 I refuse to upload a copy of my current DBS certificate.
 
 
 
 
Depends on L29. Are participants from any of the following groups?
 
	L29.3
	Please attach a copy of your DBS certificate (other relevant document) and any letters or emails of permissions:


Upload Document
Add Another
L30
 
 
 Dependents: 1 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L30.
	Could participants be considered to have a particularly dependent relationship with the researcher(s) (e.g. students taught or examined by the researcher(s), clients of the researcher(s)).


 Yes
 No
 
 
 
Depends on L30. Could participants be considered to have a particularly dependent relationship with the researcher(s) (e.g. students taught or examined by the researcher(s), clients of the researcher(s)).

	L30.1
	Please declare the following:


 The researcher(s) will ensure that there is no coercion to participate in the study and will take special steps to ensure that participants are made explicitly aware of their rights to choose not to take part and to withdraw, without repercussion.
The declaration MUST be ticked in order to submit this form.
L31-32
 
 
 
 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L31.
	What are the inclusion criteria for participants?


 Participants will be included only if they have experiences and/or characteristics relevant to the research question(s) being investigated.
You MUST tick the box above in order to submit this form.
 
 
 
 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L32.
	What are the exclusion criteria for participants?


 Participants will be excluded only when they do not have experiences or characteristics relevant to the research question(s) being investigated.
You MUST tick the box above in order to submit this form.
L33
 
 
 Dependents: 1 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L33.
	How will participants be approached and recruited?


Tick all that apply
 The researcher(s) will approach participants directly and will:
1. provide sufficient information to enable informed consent
2. not pursue non-responders beyond two reminders, and
3. maintain the anonymity and confidentiality of responders and non-responders
 The researcher(s) will approach participants indirectly via a third party and the third party will:
1. provide sufficient information to enable informed consent,
2. not pursue non-responders beyond two reminders, and
3. maintain the anonymity and confidentiality of responders and non-responders
 Participants will be recruited using an advertisement or equivalent communication (e.g. posters, flyers, block email, social media invitations/announcements/pages) and the researcher(s) will ensure that any and all information:
1. is not coercive,
2. is limited to information that prospective participants need to determine their eligibility and interest,
3. does not state or imply a favourable outcome or other benefit beyond what is outlined in the participant information sheet and does not emphasise payments/inducements, using means such as large or bold type, and
4. contains information that is accurate, honest and socially responsible regarding who is conducting the research, its purpose, risks/benefits, requirements of taking part, contact details for further information
 
 
 
 
Depends on L33. How will participants be approached and recruited?
 
	L33.1
	Please attach a copy of all advertisements to be used:


Upload Document
Add Another
L34
 
 
 
 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L34.
	Will participants receive payment or other incentives for taking part in the research?


 No
 Yes, but the payments and/or incentives provided will not be sufficiently coercive to over-ride freely given consent, taking into account the financial status of the participants targeted. Specifically, the sums involved will only cover reasonable out of pocket expenses (e.g. travel expenses), reasonable recompense for time given to take part in the study, and/or will be in the form of a prize draw.
L35-36
Risks to Researchers: L35
 
 
 Dependents: 3 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L35.
	Where will data collection take place?


Please select one option
 In a University building on campus.
 Off-campus at a private building or institutional setting (e.g. the premises of a work organisation, participants' place of work or private residence) or in a public space (e.g. a high street) in the UK that poses no significant risk to the safety and well-being of participants and researchers.
 Off-campus at a private building or institutional setting (e.g. the premises of a work organisation, participants' place of work or private residence) or in a public space (e.g. a high street) in a safe international setting which poses no significant risk to the safety and well-being of participants and researchers.
 SALC Linguistics/English Language Students ONLY: My project will be primary or practice research conducted in a public space or building within normal working hours, or in a domestic enivronment familiar to the researcher, within normal working hours or at a time convenient to participants.
 
 
 
 
Depends on L35. Where will data collection take place?
 
	L35.1
	You MUST agree to the following condition:


 The researcher(s) has reviewed the Division/School's risk assessment for office environments.
 
 
 
 
Depends on L35. Where will data collection take place?
 
	L35.2
	You MUST agree to the following condition:


 The researcher(s) has reviewed the Division/School's risk assessment for off-site work in the UK.
 
 
 
 
Depends on L35. Where will data collection take place?
 
	L35.3
	You MUST agree to the following condition:


 The researcher(s) has reviewed the Division/School's risk assessment for off-site work in low risk overseas destinations.
L36
 
 
 Dependents: 1 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L36.
	Will any of the researchers be required to collect data alone in an off-campus setting?


 Yes
 No
 
 
 
 
Depends on L36. Will any of the researchers be required to collect data alone in an off-campus setting?
 
	L36.1
	You MUST agree to the following condition:


 The researcher(s) will comply with the University's Guidance on Lone Working, including the use of recommended controls (e.g. a 'buddy system'). When required to collect data along in a community setting (including participants' residences, workplaces or public setting), researcher(s) will undertake a risk assessment for community based working.
L37-38
Conflicts of Interest: L37
 
 
 Dependents: 1 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L37.
	Do any of the researchers have any direct personal involvement (e.g. financial interests, share-holdings, personal relationships, etc.) in an organisation involved in sponsoring, funding or guiding the research that may give rise to a possible conflict of interest?


 Yes
 No
 
 
 
Depends on L37. Do any of the researchers have any direct personal involvement (e.g. financial interests, share-holdings, personal relationships, etc.) in an organisation involved in sponsoring, funding or guiding the research that may give rise to a possible conflict of interest?

	
	


Please note: All studies involving conflicts of interest MUST go to UREC. Please revisit your answer in Question A5 and change as appropriate. 

If you continue with this answer selected, your School will be unable to process your application, which will cause significant delays in the ethical review process.



L38
 
 
 Dependents: 1 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L38.
	Is any organisation directly involved in sponsoring, funding or guiding the research that may give rise to a possible conflict of interest?


 Yes
 No
 
 
 
Depends on L38. Is any organisation directly involved in sponsoring, funding or guiding the research that may give rise to a possible conflict of interest?

	
	


Please note: All studies involving conflicts of interest MUST go to UREC. Please revisit your answer to Question A5 and change as appropriate. 
If you continue with this answer selected, your School will be unable to process your application, which will cause significant delays in the ethical review process.
L39-40
Reporting Arrangements: L39
 
 
 Dependents: 1 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L39.
	How do you intend to report and disseminate the results of the study?


Tick all that apply
 Peer reviewed scientific journals
 Book/chapter contribution
 Published review (e.g. ESRC, Cochrane Review)
 Internal report
 Conference presentation
 Thesis/dissertation
 Assessed course unit submission
 Other (e.g. creative works)
 
 
 
 
Depends on L39. How do you intend to report and disseminate the results of the study?
 
	L39.1
	Please provide additional details:



L40
 
 
 Dependents: 1 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L40.
	How will the results of research be made available to research participants and communities from which they are drawn?


Tick all that apply
 Written feedback to research participants
 Presentation to participants or relevant community groups
 Other (e.g. video/website)
 
 
 
Depends on L40. How will the results of research be made available to research participants and communities from which they are drawn?

	L40.1
	Please provide additional details:



L41-42
Research Sponsorship: L41
 
 
 Dependents: 1 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L41.
	Are you in receipt of any external funding for your study?


 Yes
 No
 
 
 
 
Depends on L41. Are you in receipt of any external funding for your study?
 
	L41.1
	Please provide additional details including:


· Organisation
· UK Contact
· Amount (£)
· Duration

L42
 
 
 Dependents: 1 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L42.
	Who will be responsible for governance and insuring the study?


 The University of Manchester
 Other organisation
 
 
 
 
Depends on L42. Who will be responsible for governance and insuring the study?
 
	L42.1
	Please provide details of who will act as sponsor of the research and their insurance details:



L43
Supporting Documents: L43
 
 
 
 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	
	


Please use this section to attach any additional documentation that you have not attached previously in this form. If you do not need to attach any additional supporting documentation, please tick the box at the bottom of the page.
The supporting documents that you may have already been required to attach are:
· Interview guide
· Focus group topic guide
· Questionnaire(s)
· Statistical review
· Advertisements/e-mails/recruitment text
· Social media recruitment text
· Consent/assent form(s)
· Participant information sheet(s)
· Letters from gatekeepers/letters of permission
· VASTRE documentation
Examples of documentation that you may wish to attach include, but are not limited to:
· Translated documents
· Verification of translated documents
· Distress protocol/debrief sheet
· Lone worker policy/procedure
· Confidentiality agreements
· Ethical approval from partnering institutions
· Local insurance arrangements
· Completed risk assessment forms
 
 
 
 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L43.
	Additional supporting documentation


Upload Document
Add Another
 
 
 
 
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	
	Please tick the box below if you do not have any additional supporting documentation for this project.


 I confirm that no additional supporting documentation is required for this project.
L44
Final Declaration: L44
[bookmark: _GoBack]  
Depends on D5.2 Division/School or Proportionate UREC Review: Please select from the following options:
 
	L44.
	In order for your application to proceed to review, please confirm the following:


· To the best of my knowledge the information that I have provided here is accurate and I understand that any deliberate attempts to withhold necessary information or mislead the School Research Ethics Committee will result in my project being given an unfavourable decision.
· I understand that while I have completed this form for undergraduate/postgraduate research, the School Research Ethics Committee may escalate my application to the University Research Ethics Committee (UREC) if my research is deemed to be high risk.
 I confirm both of the above declarations.
You MUST tick the box above in order to submit this form.
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