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 How to access eProg 

Access eProg via the student portal: https://www.portal.manchester.ac.uk/ go to the Teaching and research tab at the top select access 

eProg from the drop down menus or directly at www.manchester.ac.uk/eprog  

Type in your central account username and password. 

 

 Accessing your annual review form 

To access your annual review form, click on either My eProg progression in the My Manchester screen:

 

 

Or by clicking on your name in the top right hand corner of eProg and then selecting My progression from the left hand menu: 

https://www.portal.manchester.ac.uk/
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To access the form click on the link above. 

Please refer to your schools guidance before you begin completing your section of the form. 

 Accessing guidance and documents in the resources tab 

You will be expected to submit a timeline document to be considered by your annual review panel.  The purpose of the timeline is two-

fold. One to act as a guide to you in terms of planning for completion and so that you can readily see how far you have already 

progressed in terms of work completed [but also visualise what remains to be done].  Second it provides a clear illustration your panel 

who are assessing your progress, what has been achieved.   

You can access a copy of the timeline document in the resources tab in the milestone by following the instructions below: 
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Click on the Unit Code of the milestone in your My Progression page: 
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This takes you to the Milestone Profile page, where you should click on the Resources tab.  The timeline will be available to download in 

the resources tab: 

 



Version 2.0 / December 2014 

 Uploading a document to the form 

You will have been asked to submit a piece of work or several pieces of work for consideration at your annual review.  You can upload 

your work to the annual review form.  Once uploaded it will become accessible to your review panel in the review form and in your ‘My 

Document store’ in eProg (My Document Store is in the left hand menu).  The boxes highlighted below are to be used to upload 

documents:
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Please remember these simple guidelines when you upload documents into eProg either via the document upload boxes within the eProg 

forms or directly into the document store. 

1. Do not use ‘double extensions’  when uploading documents into eProg, for example: 

MyFilename.doc.pdf  

MyFilename.docx.doc  

2. Do not use multiple dots within filenames, for example: 

MyFilename.05.02.2014.pdf  

My.Filename.05.02.14.ver.2.doc 

3. The maximum file size that can be uploaded is 20M (20Megabyte). 

 

4. As a general rule when naming files there are a number of special characters that should be avoided, these include: 

 

\ / : * ? " < > | 

 

The box below lists the file types that are accepted:  

fileExtension      contentType 

accdb  

aiff                 audio/x-aiff 

au                   audio/basic 

avi                  video/x-msvideo 

bin                  application/octet-stream 

c                    text/plain 

c++                  text/plain 

cc                   text/plain 

csv                  text/plain 

doc                  application/msword 

docx  

dump                 application/octet-stream 

eps                  application/postscript 

gif                  image/gif 

h                    text/plain 
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hin                  chemical/x-hin 

htm                  text/html 

html                 text/html 

ibooks             application/x-ibooks+zip 

jar                application/java-archive 

jpeg                 image/jpeg 

jpg                  image/jpeg 

kin                  chemical/x-kinemage 

mov                  video/quicktime 

mpa                  video/mpeg 

mpe                  video/mpeg 

mpeg                 video/mpeg 

 

 Submission of the form and authorisations 

Once the annual review process has been completed, the form is fully completed and all parties are in agreement with its content your 

supervisor will submit the form.  Once the form has been submitted the compulsory authorisations on the form will need to be completed.  

An eProg authorisation is a signature to confirm that the form is complete and all relevant parties have read its content.  To authorise the 

form you need to input your central account username and password, these are the same details you used to log into eProg.  The 

authorisations are at the bottom of the form, please see an example screenshot below.  Once submitted and all compulsory 

authorisations are complete the annual review milestone will become ‘green’. The authorisations that are to be completed on the annual 

review form are: 

Student 

Main supervisor 

Co supervisor 

Independent Reviewer 

PGR Director  
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 eProg support 

If you have any questions about eProg please contact your school PGR administrator in the first instance. 

 

 

https://app.manchester.ac.uk/contacts/default.aspx

