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e How to access eProg
Access eProg via the student portal: https://www.portal.manchester.ac.uk/ go to the Teaching and research tab at the top select access

eProg from the drop down menus or directly at www.manchester.ac.uk/eprog

Type in your central account username and password.

e Accessing your annual review form

To access your annual review form, click on either My eProg progressmn |n the My Manchester screen:
h-w-—*\-wwmsmi =] T R - | 1. | S|
€ @ hitps//app.manchester.ac.uk < | |28 - Google o @ E-

MANCHESTER. mgmu people, resources, information Go O O| O m——mem

PGR | A-Z

welcome to a naw way of accessing a variety of resources and services, including research systems. You can access help by clicking en the question mark icon in the top right cornar. =

Postgraduate Research students can access the student view of My Manchester by clicking an the "My Manchester far Students’ link, available below and at the battomn of this page.
= My Manchester far Students

We would like to hear vour feadback on this new interface - you can contact us via the ‘Comments and suggestions’ link available at the bottom of all pages.

University news iaw all | minimi Teaching view all | | Research view all | | Personal view all
. - Access Blackboard Ty eProg progression - My webmail
President's Update . s
« Campus Solutions - BooKTra . - My favourites
This week Sciance, Stroke, Art and - Book AV equipment = My publications (escholar) = My library
e = Book teaching room = Funding opportunities » My training
« Course reading lists « Web of Knowledge - My payslips
Nominations for External Awards
and Prizes People view all Communities view all Guidance view all 5
The Senior Leadership Team has agreed
guidelines for submission of entries for prizes ¢ Book training * University + Code of practice for PG
and awards, which should be observed for - Employment information = university facts and figures research
the next set of awards on the horizon - the = Find job vacancies = Manchester Doctoral College » Ordinances and regulations
Times Higher Education Awards 2014. N N N
= People search « Graduate education support = Crucial guide
q- Sclence Stroke Art 2014 launches - vitae - Postgraduate research - Alternative guide to funding
T Innovative event marks start of Action on support contacts * University documents
_ Stroke Month
The Marketplace Staff Discount

e | Britain’s most senior judge speaks
' 'ﬂ'"- to University

Ll school of Law hests President of Supreme
Court on 8 May

= Quatuor Danel Lunchtime Concert

= Tina Lavender is making a difference

= Say it with a Thank You card!
= Science Stroke Art 2014 launches in Manchester for
Action on Stroke Month

= Announcing the winner of the Wood Street Mission

Or by clicking on your name in the top right hand corner of eProg and then selecting My progression from the left hand menu:
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My Profile =My Progression

My Favourites

My Progression status will be updated accordingly.

Attendance and Engagement
9=9 researcher development team.

My Pathway
My Publications student’s progression record.

My Document Store

Email alerts will be sent to your University email address 5 days before milestone and form deadlines -

Edit Alert Preferences

Below is a list of all of yvour progression milestones, associated forms and deadlines for completion. To find out more information about individual milestones please click on the
milestone unit code or to access the form you need to complete click on the relevant form title. Once a milestone has been completed, a completion date will be displayed and the

If you think the list is incorrect or incomplete please contact your school administrator. For questions about researcher development please contact a member of your Faculty

An Additional Meeting Form is awvailable to record the outcome of any meetings between a student and a member of their supervisory team other than those prescribed on the

My Examination Summary
Related links

eProg Services

Training catalogue

CALL FOR POSTERS - now
open to all UoM research =
students for PG Research
showcase 2014

My Teaching

My Training &
Development

My Library
My Services

REF Preparation
My Posts

My System Roles

Add to Favourites

Unit Code

Title

Deadline Status
FOHFTM1000MBS  |Introductory Planning Meeting 31/10/2013
Faculty of Humanities (MBS FT) Introductory Planning Meeting Form 31/10/2013 |Last saved on 29/1/2014
UWVEXMOOO01 Expectations 1 30/11/2013
Expectations 1 20/11/2013 |Last saved on 29/1/2014
FGR-INDOOL FGR Student Health and Safety Induction Mandatory Module 1 50/11/2013 |Attended 13/12/2013

FOHFTM1144MBS

Researcher Dewvelopment
Faculty of Humanities (MBS ft year 1) Researcher Development Form

31/01/2014

Submitted 14/2/2014
Authorised 1 of 2

FOHFTM1134MBS

Mid-year Review - Year 1
Faculty of Humanities (MBS FPhD FT) Mid year review year 1 Form

31/03/2014
31/03/201a

Submitted 30/4/2014
Authorised 2 of 3

BMANMO170

Ethical Declaration
rResearch Ethice o

31/05/2014
31/05/2014

Form awvailable

FOHFTM1990MBS

=1 review meeting — year 1
of Humanities (MBS PhD FT) Annual review year 1 for

31/07/2014
31/07/2014

Form awailable

PGR-INDOOS

PGR Student ="OfT-campus work (including fieldwork)

31/07/2014

Attended 13/12/2013

UWEXMOD02

Expectations 2
Expectations 2

30/11/2014
30/11/2014

Form awvailable from 30/8/2014

FOHFTMZZ44MBS

Researcher Dewvelopment
Faculty of Humanities (MBS ft year 2) Researcher Development Form

31/01/2015

Form awailable

FOHFTMZ223MBS

Mid-year review — year 2
Faculty of Humanities (MBS PhD FT) Mid year review year 2 Ferm

31/03/2015
31/03/2015

Form awvailable

FOHFTMZ330MBS

il comments and suggestions == Print

Annual review meeting — year 2
Faculty of Humanities (MBS PhD FT) Annual review year 2 form

31/07/2015
31/07/2015

Form awvailable

UWEXMO00S

Expectations 3
Expectations 3

30/11/2015
30/11/2015

Form awvailable from 30/8/2015

FOHFTM3344MBS

Researcher Development
Faculty of Humanities (MBS ft year 3) Researcher Development Form

31/01/2016

Form awailable

FOHFTM4900MBS

Mid-Year review - Year 3 and thesis submission planning meeting

Faculty of Humanities (MBS FPhD FT) Mid year review and thesis submission planning year 3 form

31/03/2016
31/03/2016

Form awvailable

FOHFTM3990MBS

Annual review meeting — vear 3
Faculty of Humanities (MBS PhD FT) Annual review year 3 form

31/07/2016
31/07/2016

Form awailable

My Manchester for Students
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To access the form click on the link above.

Please refer to your schools guidance before you begin completing

e Accessing guidance and documents in the resources tab

your section of the form.

You will be expected to submit a timeline document to be considered by your annual review panel. The purpose of the timeline is two-
fold. One to act as a guide to you in terms of planning for completion and so that you can readily see how far you have already

progressed in terms of work completed [but also visualise what remains to be done]. Second it provides a clear illustration your panel
who are assessing your progress, what has been achieved.

You can access a copy of the timeline document in the resources tab in the milestone by following the instructions below:
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Click on the Unit Code of the milestone in your My Progression page:

McAfee | =] Q

/app.manchester.ac.uk/myprofile/eprog/progression.aspx || M- Google Pl & O~

| & CErT——m— 0000

tudent Supervisor x |

x | I Student IndexSearch By Pathway < | + |

My Profile =] My Progression
My Favourites Below is a list of all of your progression milestones, associated forms and deadlines for completion. To find out more information about individual milestones please click on the milestone unit code or to access the form
'you need to complete click on the relevant form title. Once a milestone has been completed, a completion date will be displayed and the status will be updated accordingly.
If you think the list is incorrect or incomplete please contact your school administrator. For questions about researcher development please contact a member of your Faculty researcher development team.
Attendance and Engagement
An Additional Meeting Form is available te record the cutcome of any meetings between a student and a member of their supervisery team other than those prescribed on the student’s progression record.
My Pathway
Email alerts will be sent to your University email address 5 days before milestone and form deadlines - Edit Alert Preferences
My Publications
Unit Code Title Deadline Status
My Document Store FOHFTM10005ALC Faculty Introductory Planning Meeting 01/10/2014
. Faculty of Humanities (ALC FT) Intreductory Planning Meeting Form 01/10/2014 Last saved on 19/9/2014
My Examination Summary
UVEXMODOL Expectations 1 30/11/2014
Related links Expectations 1 30/11/2014 Form available
eProg Services SALCREMO01 Ethical Approval 31/01/2015
- Research Ethics Declaration (ALC FT PhD) 31/01/2015 Form available from 8/10/2014
Training catalogue FOHFTM11345ALC Faculty Mid-year review - year 1 31/01/2015
e Faculty of Humanities (ALC PhD FT) Mid year review year 1 Form 31/01/2015 Form available
Nuffield Council on
Bioethics - Research g FOHFTM11445ALC Faculty Researcher Development 31/01/2015 ]
Culture Discussion Event Faculty of Humanities (ALC ft year 1) Researcher Development Form 31/01/2015 Form available
24 September IOHFFMIQQDSALC I Faculty Annual review mesting - year 1 30/06/2015
Faculty of Humanities (ALC PhD FT) Annual review year 1 form 30/06/2015 Form available
My Teaching UVEXMO002 Expectations 2 30/11/2015
My Training & Expectations 2 30/11/2015 Form available from 30/8/2015
Development FOHFTM22235ALC Faculty Mid-year review - year 2 31/01/2016
Faculty of Humanities (ALC PhD FT) Mid year review year 2 Form 31/01/2016 Form available
Wy Library FOHFTM22445ALC Faculty Researcher Development 31/01/2016
My Services Faculty of Humanities (ALC ft year 2) Researcher Development Form 31/01/2016 Form available
FOHFTM25305ALC Faculty Annual review mesting - year 2 30/06/2016
REF Preparation Faculty of Humanities (ALC PhD FT) Annual review year 2 form 30/06/2016 Form available
UVEXMDD03 Expectations 3 30/11/2016
My Posts Expectations 3 30/11/2016 Form available frem 30/8/2016
My System Roles FOHFTM4S005ALC Faculty Mid-year review Year 3 and thesis submission planning meeting ] 31/01/2017 ]
Faculty of Humanities (ALC PhD FT) Mid year review and thesis submission planning year 3 Form 31/01/2017 Form available
Add to Favourites FOHFTM33445ALC Faculty Researcher Development 31/01/2017
Faculty of Humanities (ALC ft year 3) Researcher Development Form 31/01/2017 Form available
FOHFTM33305ALC Faculty Annual review mesting - year 3 30/06/2017
Faculty of Humanities (ALC PhD FT) Annual review year 3 form 30/06/2017 Form available
PGR-TNDOOL PGR Student Health and Safety Induction Mandatory Module 1 Attended 19/9/2014
Glossary (Last Updated: 27/03/2014)
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This takes you to the Milestone Profile page, where you should click on the Resources tab. The timeline will be available to download in
the resources tab:

EEES [ student superisor | 90 view and manage any short cuts that... - | ] Mitestone Profile x | I Student IndexSearch By Pathway < | + | McAfee
4 | @ htips;//app.manchester.ac.uk/eprog/milestone/profile.aspx?unitid=4746 &parentld=5 c |4 Google A A& B-
m;mh peoe, resources, mformation = 00000
eProg Milestone Profile
. FOHFTM1990SALC Faculty Annual review meeting - year 1
Milestone Index
Taught Unit Index Content
Resources
Staff Index Course Materials for this unit are shown below.
Help and Support View Documents
About eProg Subcategory: FOHFTM1890SALC
Add to Favourites
Search Term:
Search By: al =]
Find
Title Author Type Size uploaded
Timeline for Completion SALC doc 42 KB 24/07/2014
Show (10 7] records per page Page 1[F)[HEEED
—=OT-CINg REsoUrces.

Below is a list of on line resources assaciated with this course unit. They will include on-line courses, web links, videos and podcasts.
Thers are no on-line resources available for this unit.

Glossary (Last Updated: 27/03/2014)
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e Uploading a document to the form
You will have been asked to submit a piece of work or several pieces of work for consideration at your annual review. You can upload
your work to the annual review form. Once uploaded it will become accessible to your review panel in the review form and in your ‘My
Document store’ in eProg (My Document Store is in the left hand menu). The boxes highlighted below are to be used to upload
documents:

Progression Form
Mote: when comelsting This form pleass snzurs you save Four work reguisry.
o ° + Faculty of Humanities (ALC PhD FT) Annual review year 1 form

Supervisors ard studsnts srm sxzected bo us= =Prog nob only 2= s tool for fes

ing progress but ts highlight sry potentisl issues that with ssrly int=rv=ntion by = PGR Dirsctes, or the BGR Offics, can belp snd suppert studsnts
troughout thesr PAD. Any issuss of cenoern can be discussed confidentially By contacting your School PGR Office.

Students =nd supsrvisers ac= advised U read the Policy on the Progress sand Review of Postgraduste Research Students and the Faculty of Humanities Submission Pending Policy Defors comgleting this Term.
Autherisstions and submitting the form

sompleted in full Befors it is submitt=d by the msin supervisor. The student,
r mree it has been submiti=d by the main supssvizar. The indspesgert revie

Flzaze not= That this form shoul 2in supervisor, oo sugervisar, indegendent reviswer and PGR Director will need o suthoriss the Torm By
mnb=ring their us=rname and peszwe)

r z=r =iz submit the form. This form must only be submitted snce all work including any resubmitted
work has been considersd and an overall recommendation has been agreed. Thersfors each time changes are made to the form the form must be saved.

= form i= subritted befors it is fully completed it will becsme resd only but c2n be un-submitbed by s PGR Administretor

Important note: Flesss save this Torm regularty, 25 the page will Time oul after 20 minute=s of inactivity. The ferm can be saved By using = ‘save’ Dullon af the botlom =f the Torm.

Submission of work to be considered — to be completed by students

Flzazs uplosd the gi=o

of written work, including the Gmeline for completion, o be consider=d a= part of this review into The document upicad Doxes Delow. & number of document upload Doxes ars available although some
=<t=d to submit more than 2 or 3 pizces of work fo

=id=ration. please consull Schools guidance noles and re

=ttom of the form when completed. Cnos all work for
the decument uplosd box in this form or via = student’s document stors in =Frog. A templats copy =f the timeline for completion decument is
=vailaziz in the resources tal of the coiiozi sz Th= Tab oo to @ studsnt’s progrEssion page. ook on e unit code for the annus

n uploaded this work will then be accessible from with

review mileslens. rescurces is e s=cond =D along.

Form sections

The form c=n be revisited before its deadine Ost= snd before its submitted. Content car be ssved using the “save’ Sulton at the bottom of Be form.

Part A To ompl=ted By the student and made =vailable T= The supervisers befors the mesting By selecting the “save and notlify sugerviser bulton® ot the =nd of the Torm.

Part B T=

srmpl=ted by the supervizors snd ssved using the ‘s=ve’ buttsn st the bottsm of the form

Part C To b= compisted by the independent reviewser smd zaved using The save and nobfy supsrvissr’ Sullsn af the Bottism of Die fzem

Part O To be comg
Part E To b= compl=t:

cemsulTation with Tthe

ved wsing the ‘save’ Bulton at the Goftom of the form.

by the sup=rvisors or

= inde=gend=ct reviewerfs. The recerded decision must heve been arri

thy by the supsrvisers and the independent revizwen's or by the indegerdent revizwer/s in
tomn of the form.

=ors. Flmaz= foliow sshosl soficy. AT

Part E iz completed gleass s=i=ct the ‘save’ Bullon =t I

Please note: Only s=le=ct the "submit’ utton at the bottom of &
Part F To

s when the form is fully complet=d and = =tion has be=n sgre=d.

ormpl=t=d by the sup=rvisors or the independent reviewsr's. The recorded decision must have besr sreived |
comsultation with the sugervisors. Please follow school golicy.

by By the sup=rvisors =srd the ingdependent reviewer/s or by the ind=pendent revisweris in
Part A
To be completed by students,

Progress

. What progress have you made on your ressarch/ thesis?
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Please remember these simple guidelines when you upload documents into eProg either via the document upload boxes within the eProg
forms or directly into the document store.

1. Do not use ‘double extensions’ when uploading documents into eProg, for example:
MyFilename.doc.pdf
MyFilename.docx.doc

2. Do not use multiple dots within filenames, for example:
MyFilename.05.02.2014.pdf
My.Filename.05.02.14.ver.2.doc

3. The maximum file size that can be uploaded is 20M (20Megabyte).

4. As a general rule when naming files there are a number of special characters that should be avoided, these include:
\/:*¥?2" <>

The box below lists the file types that are accepted:

fileExtension contentType

accdb

aiff audio/x-aiff

au audio/basic

avi video/x-msvideo

bin application/octet-stream
C text/plain

c++ text/plain

cc text/plain

csv text/plain

doc application/msword
docx

dump application/octet-stream
eps application/postscript
gif image/gif

h text/plain
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hin chemical/x-hin

htm text/html

html text/html

ibooks application/x-ibooks+zip
jar application/java-archive
jpeg image/jpeg

ipg image/jpeg

kin chemical/x-kinemage
mov video/quicktime

mpa video/mpeg

mpe video/mpeg

mpeg video/mpeg

e Submission of the form and authorisations
Once the annual review process has been completed, the form is fully completed and all parties are in agreement with its content your

supervisor will submit the form. Once the form has been submitted the compulsory authorisations on the form will need to be completed.
An eProg authorisation is a signature to confirm that the form is complete and all relevant parties have read its content. To authorise the
form you need to input your central account username and password, these are the same details you used to log into eProg. The
authorisations are at the bottom of the form, please see an example screenshot below. Once submitted and all compulsory
authorisations are complete the annual review milestone will become ‘green’. The authorisations that are to be completed on the annual
review form are:

Student

Main supervisor

Co supervisor
Independent Reviewer

PGR Director
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il [ e

eProg landing page

watZ.app.manchesterac.uk/ pro

- | ¥ Form used for Progression Menitering > | | -

e/eprog/form.aspx?personld

1912 &parentld=

carch people, resources, infermation

16. Please ocutline your targets for the next 6 months
Part B

Teo be completed by the supervisors.

17. How would yvou describe yvour student’s progress?

18. Please comment on the student’s progress owver the reporting perio
written work as well as rescarch training and rescarcher development)
19. Please comment on the student’s plans and targets for the next 6 months
If applicable comment specifically on ficldwork plans

Part C

To be completed by the student, supervisors and other attendees if applicable.

20. Please record the cutcome of the discussion and the date of the meeting.
21.

[ne document uploaded]
22. Enter the date the report was uploaded to the form:
23. Enter the date of the meeting here:
24. Any other issues or actions agreed during the meecting
it is
Ay

Confirmation

We hawe met with the abowe named Student and confirm that we hawve discussed the contents of this form

25. Student was present at the mesting
26. Supervisor was present at the meeting
27. Co Supervisor was present at the meeting

28. If applicable please tick te confirm that the Th

issues of concern can be discussed confidentially by contacting your Scheool PGR Office.

with the student and agree with the notes from this meeting

O O O

d (highlight any areas of concern and cover progress on the research, quality of

impeortant that any concerns with progression or attendance are raised early - intervention by a PG Director or the PGR Office can help support yvour student.

ooaoao

29. Other att
isations

=0: Independent Reviewer), please include names if applicable

Student

Main supervisor

Co supervisor

2 _Authorisation

Authorise
Authorise

Authorise

bl comments and suggestions =g Print My Manchester for Students

Notify Supervisor Unsubmit
Return
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eProg support

If you have any questions about eProg please contact your school PGR administrator in the first instance.
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