The University of Manchester

Faculty of Humanities

Reconciliation Form for Conference/Research Abroad Funding for Postgraduate Taught Students

This form is issued by the Faculty of Humanities.  You must submit the form within one calendar month from the date of the conference you have attended or from returning from the research abroad. Original receipts should be stapled to the form.  Failure to submit this form within the timescale may result in you having to pay the monies back in full.  Any fraudulent claims will also result in you being required to pay the monies back in full.

The completed form should be returned to: Teaching & Learning Office, Faculty of Humanities, Room C2.6, Ellen Wilkinson Building, University of Manchester, Oxford Road, Manchester M13 9PL or by email to: 

susan.rowe@manchester.ac.uk.

	Section 1: CANDIDATE DETAILS

	Surname
	
	Title
	

	Forename
	
	ID Number
	

	School
	
	Masters’ Programme Title
	


	Section 2: Expenditure Details

	Amount of Award
	                            GBP
	Date of Award
	

	Please provide a short statement detailing how you have spent the monies awarded to you.

	

	If the above differs from the reasons and items given on your original application form please explain this below.  

	

	Signature:                                                                                         Date:




	Teaching & Learning Office Use Only

	Receipts checked
	
	Further Information Required
	Yes               No

	Comments:

	

	

	Signed:
	Date:


