
School of Environment, Education & Development  
The University of Manchester


Minutes of the Health and Safety Committee held on Wednesday 25 November 2015 at 10.00am, in the 1st floor Nile meeting room (1.006), Arthur Lewis Building

Present:  Tim Allott, Jim Backhouse, Suzie Edwards, Shelley Darlington, Janice Dodds, Peter Jacomb, Peter Leigh, Jonathan Lillie, John Moore, Arthur Nicholas, Lynda Rowlinson, Rosie Williams, Florian Varga;

Apologies:  Alan Jervis, Denise Redston, Nick Ritchie, Nadine Suliman Abdelrahman

Introduction

TA thanked colleagues for attending the meeting and explained that the Health and Safety Committee meets bi-annually.

1. Confirmation of minutes of last meeting 

Following changes in administrative responsibilities, the minutes of the last meeting were unavailable for distribution.  These will be distributed when located.  In the meantime, if colleagues recall any action points from the previous minutes they can inform LR, who will follow these up.

2. Matters for Discussion

a) School Health and Safety Policy (RW)
 
The individual Health and Safety Policies for the School of Environment and Development and the School of Education have been combined to reflect the bringing together of the two Schools.  

Action:

TA asked if colleagues could take time to look through the Health and Safety Policy and notify LR of any changes, or inclusions that maybe necessary. The document can be found by visiting the following link:

http://documents.manchester.ac.uk/DocuInfo.aspx?DocID=25919%20

b) Risk Assessment (RA) Update (SE)

Following actions from the last Health and Safety Meeting on the signing and retention of RAs, SE discussed the work she is undertaking on putting together a policy document.  The policy document will provide information to staff on the procedure to follow when preparing a RA for fieldwork trips, or recces to new destinations.  Staff will build upon the Generic Risk Assessments that are already in place, but will be encouraged to think more deeply about the level of risks involved with any trips taking place.

TA discussed establishing a training route for advice for colleagues on preparing RAs and the importance of communicating the Policy and new system to colleagues.  

Action:

Chair’s action by the Head of School is required before the Policy is launched.

c) Practice Evacuation Report for the Arthur Lewis Building (ALB) (LR)
 
Following receipt of the report for the ALB, the following action is being taken:

A review is underway by Jeff Smith, University Fire Officer, of the current assembly point for occupants of the ALB and HBS Building.

The following requests will be placed in the next School bulletin:
· Request colleagues to report any Estate issues via the Estates Helpdesk, especially lights not working in stairwells/refuge areas
· A request to colleagues to maintain clear and tidy walkways/emergency exits.

Security Services confirmed that they hold keys for the PEEP communication panel, and that a key is also available in the emergency key box located by the panel.


d) Practice Evacuation Report for the Humanities Bridgeford Street Building (HBS) (LR)

Following receipt of the report for HBS the following action is being taken:

There are currently 9 fire marshals within the building and a total of 15 are required. SEED are well represented by Fire Marshals.  LR has spoken to Gary Penrice in the Kantorowcih Library, regarding the possibility of some of their staff training as Fire Marshals.

A meeting between LR and Trevor Byrne from Media Services is to take place to look at implementing a system of informing staff and students of fire evacuation procedures in teaching space settings.

A request for volunteer fire marshals to come forward to provide cover in the HBS Building will be placed in the next School bulletin.

e) Practice Evacuation Report for the Ellen Wilkinson Building (EW) (LR)

Following receipt of the report for the EW Building the following action has been taken:

A loud hailer has been purchased by the School to be retained by the Porters in the EW Building for use during a fire evacuation.

f) Fire Evacuation Marshals (RW)

A request will be placed in the School Bulletin for Fire Evacuation Marshals.

Action:

LR to combine the above Bulletin action points and submit for inclusion in December’s edition.  LR to meet and report back on the outcome of her meeting with Trevor Byrne.
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g) First Aiders (RW)

RW reported that SEED required additional volunteer first aiders in the Ellen Wilkinson Building, and two colleagues were on the waiting list for training.

RW asked that there was a standing item on following Health and Safety Agendas listing first aiders from other Schools within buildings SEED shares with other Schools.

Action:

LR to compile a list of first aiders and add to the next Agenda 

3.	Items for information:

a) Health and Safety Action Plan (LR)

LR encouraged colleagues to submit any good practices specific to Health and Safety for inclusion on the Health and Safety Action plan, which is annually submitted to Faculty as part of the monitoring process.

RW noted that there was no representative for the MIE Lab space.  This needs to be confirmed.

Action:

RW to confirm representative for the MIE Laboratories. 
 
b) Risk Assessment – Driving University owned vehicles in the UK for business reasons

RW explained the purpose behind the RA and that the University have a pool of electric cars that can be used by University staff for appointments and meetings.  Users will need to undertake training before the vehicles are loaned to them.  Andrew Hough manages the resource 

c) PAT Testing – ALB, HBS, EWB

JL and PL confirmed a few problems had been raised that had since been rectified.  These included electric fans and heaters that had been stored rather than disposed of.  All items have since been removed.

d) Policy Document of working in G.023 Spectroscopy Laboratory

JM confirmed the document was for update purposes due to the change of use of the room.  TA asked JM put the Risk Assessment that supports this document on the staff intranet.

Following an enquiry from TA, JM reported on a further review of the labs and is waiting for the University’s Radiation Officer to test an area in the labs.

Action:

JM to place Risk Assessment on the staff intranet for working in G.023 Spectroscopy Laboratory

4)	Accident and Near Miss Reporting

LR reported that 3 accidents had been reported and investigated.

5)	Any Other Business

JM and RW discussed the poor visibility when exiting from the car park, caused by the hoarding placed around the building site opposite Alliance Business School.  AN to take the matter up with Fiona Casey from the Alliance Business School.

Action:

AN to report back on the outcome of his meeting with Fiona Casey 

6)	Date of next meeting

The next meeting will be held in 6 months’ time.
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