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PRO-FORMA

Guided Visits 2016/2017
Please complete this pro-forma if you would like to use our

centrally organised guided campus visits during the 2016/2017 cycle.

	School name – if the entire School is not taking part, please indicate which courses are involved

	


** Please attach details of your programme for the day with this proforma. **
	Name(s) of staff organising 
post-application visit days
	Email address(es)
	Tel. extension(s) / mobile number(s)

	On-the-day contact: 
(this needs to be a member of staff who will be contactable during the activities.)
	
	

	Additional contacts:

	
	


Please provide details of which sessions you would like to use for the parents of your applicants. Along with approximate numbers of students you will be inviting to each School session.

	Guided campus visit date that you will be using 
	Approx. # students invited
	Notes

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Please Note:
We have been advised by the DASS that under our duties in the Disability Discrimination Act 1995, any invitations to visit/interview days must make explicit the fact that we will take all reasonable steps to accommodate the needs of applicants with disabilities. Please can you make sure that you include the following statement, in your letters:        

       

“If you have a long-term health condition and/or a disability which may affect your experience at the Visit Day, providing us with details will help us to ensure that your visit to the University is as enjoyable and beneficial as possible.”

If this results in any enquiries from parents who wish to take part in the Guided Visits, please pass all relevant details on to me. 

Please complete and return to Rebecca Moran: sophie.hoyle@manchester.ac.uk 
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