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Visiting PGR Student Policy and Process (2020-21)

This process works to support the University visitor’s policy and Visiting Research Student Policy 
This document is to support the process for visiting research students only.
Each year a number of students that are currently registered for a PGR programme at another institution spend time at the University undertaking research and training. All visiting students must be formally registered.
Appropriate registration of PGR student visitors on the student record system means that the University can meet its legal obligations for monitoring and oversight of students, e.g. for immigration, insurance, health and safety, and export control due diligence purposes. All students visiting the University for more than a week must be registered on Campus Solutions. Registration ensures the student experience, providing University identification, allowing access to email, access to the library and other buildings and facilities, as well as ensuring associated insurance cover. 
It is, therefore, a requirement that the Doctoral Academy is made aware of all visiting PGR students to enable us to:
· approve all tuition fee levels in advance of the student arrival (by the relevant Division Senior PGR)

· identify students that are considered to be part of a collaborative research arrangement (which attracts a one-off lower fee)*

· formally register the student on the University system to allow the payment of appropriate fees which covers swipe card, email, library access, insurance cover for access to buildings and facilities

*tuition fees may be applied at the ‘collaborative fee’ rate when the student is attached to a supervisor as part of a genuine collaborative research initiative, or when a supervisor has relocated from another institution with their research group but the student remains registered at that institution.

In the light of the present Covid19 pandemic, it is clear that careful thought must be given to the feasibility of travel to and from UoM (including any Government quarantine periods). In addition, clear arrangements must be in place to accommodate the visitor whilst social distancing is in place. Access to laboratory space for visitors must not mean that UoM researchers, including PGR, PDRAs and fellows, are not able to access labs as a consequence, and access for visiting students has a lower priority.
There is an expectation that tuition fees are charged, especially in relation to student mobility schemes that often provide specific funding support for fees (including consumables costs) such as Newton Bhabha/Mosharafa.  For advice on drafting proposals or supporting letters for mobility schemes, tuition fee levels, collaborative arrangements and approvals, please contact Tasleem Hanif (PGR Recruitment and Admissions Manager).

Process for approval

Supervisors should complete the accompanying form ‘Visiting PGR Student Approval form’ as soon as possible before the anticipated start date of the visiting PGR student.

Please note: Export control due diligence checks need to be carried out for all visitors (including

students) as part of the approval process. If a licence is required it can take a number of weeks to receive a response from the Government.  It is the supervisor’s responsibility to take this forward.
Step 1: Supervisor to complete ‘Visiting PGR Student Approval Form’ send to Senior PGR Tutor for approval in principle (subject to export control clearance).
Step 2: Supervisor to visit https://www.staffnet.manchester.ac.uk/export-controls-info/visitors/ select the option which best suits the visiting student and complete the paperwork as indicated and send to ECC@manchester.ac.uk 
Step 3: Export control Team to send an export control outcome letter to supervisor
Step 4: Supervisor to send completed ‘Visiting PGR Student Approval form’ and export control

outcome letter to the relevant Doctoral Academy Admissions team admissions.doctoralacademy@manchester.ac.uk.

Step 5: Doctoral Academy Admissions team to determine if the student will need ATAS clearance

Step 6: Doctoral Academy Admissions team to contact the visiting student to explain the admissions process. They will also advise on visas requirements and indicate if the student requires ATAS. There is an expectation that student visits of 6-12 months will need to meet IELTS requirements or equivalent acceptable language test. 
Step 7: The student to complete the online application form, upload any required documents and will receive an offer letter via email. This offer letter will include fees information, which will be calculated on a pro-rata basis for students visiting for less than a year. The Admissions team will notify the fees team of the student’s duration of the study, so the correct fee is visible on their record.
Fees

Supervisors should select the relevant fee band on the approval form, or provide details of the collaborative arrangement.   See University policy on visiting students and fee bands.

Supervisors should select the relevant fee band on the approval form, or provide details of the

collaborative arrangement which would be subject to a one-off lower fee.  Where possible, especially where the student receives funding support, there is an expectation that tuition fees are charged.
