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Faculty of Humanities
SEED CAS REQUEST FORM

This form is issued by the School of Environment, Education and Development and should be used by current students who wish to extend their existing student visa. Please have your passport and current visa with you before filling in this form. It is your responsibility to fill in this form using correct information. If you submit incorrect information to us, we will send it to the UK Border Agency and if your application does not match, your Tier 4 application could be refused.  Please read the guidance notes below in full before completing this form.
GUIDANCE NOTES
1. These guidance notes refer to the completion of this form only in relation to your request to the School for a Confirmation of Acceptance of Studies (CAS) and not to your application for a Tier 4 visa.  Advice can be sought on your application for a Tier 4 visa from the International Advice Team at the Student Services Centre, Burlington Street (0161 2755000, option 1, visa@manchester.ac.uk)
2. In order to prevent unnecessary delays, this form should normally be submitted to the School at least one calendar month prior to you needing the CAS.
3. The CAS is a unique electronic reference number issued by the UK Visa and Immigration sponsor management system. The CAS contains details about you and your course such as start and end dates, course title, your name and passport number.
4. You should be very careful when completing your details because any mistakes could mean that your application for Tier 4 is refused.
5. In addition to this form you must also submit:
a. A scanned or photocopied copy of your passport (showing your passport photo)
b. A scanned or photocopied copy of your current visa (showing your passport photo)
6. The CAS request cannot be processed without the copies of the above documents.
7. Once the School has received this form, the School administrator will process the CAS request via the student system.
8. The UK Visa and Immigration, on receipt of a valid CAS request, will send the University the CAS number and you will be notified of this by an email to your University email account from visa@manchester.ac.uk.  You must therefore check your University email account regularly.
9. Further details regarding the issuing of CAS can be found at: Immigration and visas
10. The School cannot be held responsible for errors, refusals or delays with visa applications if incorrect information has been provided on this form or the form has not been submitted in good time prior to the expiration of your current visa.
11. Please either complete electronically, or complete this form in BLOCK capitals.
12. This completed form and copies of the above documentation should be submitted to the School of Environment, Education and Development PGR Office by emailing it to pgr-seed@manchester.ac.uk  

	SECTION 1: 		PERSONAL DETAILS

	Surname
	[bookmark: Text6]     
	Title
	.Choose an item.

	Forename
	[bookmark: Text8]     
	ID Number 
	[bookmark: Text9]     

	Other Names
	[bookmark: Text10]     	

	Discipline/Programme
	Choose an item.


	SECTION 2:		PASSPORT  DETAILS

	Passport Number
	[bookmark: Text35]     

	Name (as shown on passport)
	[bookmark: Text40]     

	Nationality (as shown on passport)
	[bookmark: Text36]     

	Country of Birth (as shown on passport)
	[bookmark: Text37]     



	SECTION 3:		CURRENT VISA DETAILS

	Issue Date
	     

	Start Date
	     

	Expiry Date
	     

	Visa Number
	     



	SECTION 4: 		REGISTRATION DETAILS

	Programme Start Date
	     
	Year of Study
	Choose an item.
	Programme   End Date
	[bookmark: Text12]     
	Attendance
	Choose an item.
	Have you been granted any changes to your registration or programme since you first registered? Give details below
	Choose an item.
	



	SECTION 5:		STUDENT DECLARATION

	[bookmark: _GoBack]I confirm that the above information is true and accurate and that I know of no reason the School should not process a request to the UK Visa and Immigration for a Confirmation of Acceptance of Studies (CAS) in support of my visa application.  I have attached copies of my passport and current visa.

	PRINT NAME (Block capitals)
	[bookmark: Text41]     

	SIGNATURE
	[bookmark: Text42]     

	DATE
	[bookmark: Text43]     



	Office Only:		APPROVED ON BEHALF OF THE SCHOOL

	Documents Checked
	
[bookmark: Check23][bookmark: Check24]Passport	|_|	Current Visa		|_|

Notes: ____________________________________________
__________________________________________________
__________________________________________________


	Name of Approver
	     

	Position
	     

	Signature
	[bookmark: Text44]     
	Date
	[bookmark: Text46]     

	Counter Signature (if required)
	

	[bookmark: Check26][bookmark: Check27][bookmark: Text47]           CAS PROCESSED	|_|	STUDENT EMAILED	   |_|     DATE	     
					(use template on R Drive)
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