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University of Manchester

Faculty of Biology, Medicine and Health
Application to Change Programme of Study 

Changes of programme must be approved by any relevant sponsor or funding body – PGRs should note that changes to the programme of study may result in a change of fee or reduction/extension of programme which will need to be approved by the funding body or sponsor in advance.
International PGRs must discuss the implications of any change of programme with the Student Immigration Team (regarding visa implications) and their sponsor where appropriate - visa@manchester.ac.uk https://www.studentsupport.manchester.ac.uk/immigration-and-visas/ 
The policy and procedures to outline Changes to Degrees can be found within the University’s Code of Practice for Postgraduate Researchers  https://www.staffnet.manchester.ac.uk/rbe/rdrd/code/ 
Once completed, this signed form and any supporting documentation should be sent to FBMH.doctoralacademy.support@manchester.ac.uk
	Section 1 – to be completed by the PGR 

	PGR Name: 
	ID Number: 

	Current Programme: 
	Start Date: 

	New Programme:

	MoA:   FT   FORMCHECKBOX 
             PT    FORMCHECKBOX 

	Effective Date of change:

	Funding/Sponsorship:

Please give details of your source of funding (international PGRs should also complete the box below)
Please confirm you have checked and gained provisional approval from your funding body for this change of programme and are aware of eligibility for financial support: ☐


	International PGRs Only

Are you currently funded by an officially recognised sponsor?    YES          NO        

If yes, please give the name of your sponsor and file number (if known): 
If you are in the UK subject to immigration regulations, you must consult the Student Immigration Team regarding visa implications when changing your study before submitting this request.
Please state whether you will require a continuer CAS to extend your visa                    YES          NO     
Please state if you have ATAS clearance for your research programme                           YES          NO     
Please confirm you have read and understood the University guidance on Changes to your Studies and the potential impact upon your visa of this request  ☐

	Grounds for Change of Programme
Please indicate below the circumstances that have led you to request a change of programme 
 FORMCHECKBOX 
   Supporting documentation attached (please provide supporting statements from health care professionals, supervisors, advisors or other relevant agencies where appropriate)

	Are you registered with the Disability Advisory and Support Service (DASS)?:   Y/N

	PGR Declaration

I confirm that I have discussed my intention to change programme with my Supervisor and I understand the implications of changing programmes at this point in my studies and that this may have an impact on the tuition fees due to the University. I am aware that I will need to check my revised milestones on eProg  

Signed:                                                                                            Date:




	Section 2 – to be completed by the Supervisor 

	I confirm that the above named PGR has discussed their request to change their programme of study with me and that I support/reject their application:

Approve  FORMCHECKBOX 
                                            Reject  FORMCHECKBOX 

Additional Comments:



	Supervisor Signature:
	Date:

	Section 3 – to be completed by the Division Senior Tutor

	Directors/Tutors should add any additional information or comments relating to the request below



	Division Senior Tutor Signature:

Division Senior Tutor Name: (Please Print)


	Date:

	Senior Tutors should delete this documentation and any supporting evidence following confirmation of the outcome from the Doctoral Academy.


Application to Change Programme of Study Instructions:

1. If you are considering applying for a change of programme, help and advice can be obtained from the Doctoral Academy FBMH.doctoralacademy.support@manchester.ac.uk 
2. International PGRs (Student visa) must discuss the implications of any interruption period with the Student Immigration Team (regarding visa implications) and their sponsor where appropriate (visa@manchester.ac.uk / +44 (0)161 275 5000). Further information can be found on https://www.studentsupport.manchester.ac.uk/immigration-and-visas/ 
3. If you wish to discuss your request in person you should contact your Division Senior Tutor or the Doctoral Academy. All information will be treated confidentially but evidence in support of cases will need to be submitted to the Doctoral Academy alongside any request.
4. Applications for a change to your programme of study must be made in advance. 
5. After completing the form, direct the form to your Supervisor and ask them to complete ‘Section 2 – Supervisor’. Once they have completed section 2, you must then ensure that the completed form is signed off by your Senior Division Tutor.

6. Should the change of programme result in an alteration to the annual tuition fees this will be confirmed in writing by the Doctoral Academy. 

7. You may be required to re-register if a change of programme resulting in an extension to programme time is granted - details will be provided if this is the case.

8. The outcome will be formally notified in writing as soon as possible by the Doctoral Academy.
The policy and procedures to outline Changes to Degrees can be found within the University’s Code of Practice for Postgraduate Researchers  https://www.staffnet.manchester.ac.uk/rbe/rdrd/code/ 
