Faculty of Medical and Human Sciences - Additional Guidance Notes

Independent Chair Appointments (in cases of inexperienced internal examiners)

An Independent Chair will be appointed where the nominated internal examiner has not previously examined a PGR student. The Faculty expects that the nominated internal examiner will have the requisite level of academic expertise in the thesis field and therefore the Chair is not present to offer additional academic judgement on the standard of the thesis but to ensure process and policy is followed throughout the examination.

The University of Manchester policy guidance on the nomination, duties and responsibilities of the Independent Chair is detailed below.

The Faculty of Medical and Human Sciences additionally considers it good practice for the appointed Chair to act as a mentor for inexperienced examiners and to answer queries and provide guidance on the examination process, approaches to the viva, etc prior to the pre oral meeting with the external examiner. The Chair may also be asked to provide guidance on the level and clarity of corrections and resubmission requirements that are to be detailed in the examiners’ report.

The Chair will be present at both the pre oral meeting and throughout the oral examination (viva). Although the Chair will not take an active part in the examination it is expected that they will intervene if the conduct of the viva is not in line with University expectations. Where the Chair is required to intervene in an oral examination they should make a brief written report on the examination and submit this to the Faculty Graduate Office.

The Independent Chair is not expected to have read the thesis and will not normally receive a copy prior to examination. The internal examiner may wish to give the Chair sight of the thesis as part of their preparation for the examination where this is appropriate.

Appointment criteria for an Independent Chair

The independent chair must normally:

· be an academic member of staff at the University of Manchester at the grade of Senior Lecturer or its equivalent or above;

· be familiar with University processes and procedures and specifically have knowledge of University regulations for the degree under examination and of University examinations policy;

· have substantial previous experience of the postgraduate research degree oral examination as an examiner;

· have experience in the supervision of students studying for the degree being examined;

· have previous experience of chairing meetings.

The independent chair must not:

· be the candidate’s supervisor, a member of the supervisory team or have played any significant part in the project or the assessment of the candidate (e.g. in formal progress reviews).

Duties of an independent chair

· To attend the pre-oral meeting with the examiners and assist the examiners in setting an agenda for the oral examination

· To oversee the oral examination. Explicitly to: introduce the examiners and candidate; outline the procedure for the examination and its key purposes; ensure that all key items on the agenda are addressed and the candidate is given the opportunity to respond to all questions asked by the examiners; ensure that the examination is conducted fairly and in accordance with University regulations and policy (see section 18 of the relevant University policy: Examination of Doctoral Degrees Policy OR Examination of Master of Philosophy (MPhil) Degrees Policy for further guidance on conduct of the oral examination).

· To ensure that the supervisor, if present, and parties other than the candidate and examiners only act as observers and agree in writing to maintain confidentiality in respect of the content of the examination.
· At the end of the oral examination, to ensure that actions required of the candidate and the examiners are clear and understood by all parties.
· To request that examiners complete and return the relevant written reports to the appropriate School or Faculty graduate office within three working days of the oral examination.
· To request that any minor corrections are detailed in the joint Examiners’ Report Form (or attached to the report form on separate sheets) by one of the examiners and ensure the report is returned to the appropriate School or Faculty graduate office within three working days of the oral examination. (See section 23.1.2 of the relevant University policy: Examination of Doctoral Degrees Policy OR Examination of Master of Philosophy (MPhil) Degrees Policy for further guidance.
· If a referral is recommended, to request that the examiners complete a separate statement and submit it to the appropriate School or Faculty graduate office within three working days of the oral examination. (See section 24 of the relevant University policy: Examination of Doctoral Degrees Policy OR Examination of Master of Philosophy (MPhil) Degrees Policy for further guidance.)
· To advise examiners, the candidate and other parties involved in the examination on University policy and regulations

Additional information relating to independent chairs

· The independent chair is not required to have any knowledge of the thesis or the discipline area.

· The independent chair may receive a copy of the thesis for information purposes only. He/she is not expected to read the thesis in detail.

· The independent chair must attend the pre-oral meeting and have access to pre-oral report forms.

· The independent chair is present to ensure quality assurance of examination procedures and should not be involved in or contribute to the assessment of the thesis.
