
	
Tasks
	SoSS GTA Contract Principles
	

	
	Sociology
	Economics
	Study skills
	Politics
	Anthropology
	Philosophy
	Social Statistics

	Preparation
	4 hours per session (+1st hour of 1st lecture)
	3 hours per session
	3 hours per session
	4 hours per session (+1st hour of 1st lecture)

Assisting lecturer in a workshop/lab = 2 hours (Marta’s Q-Step course)

	3.5 hours per week
per course
+2 hours for the  1st 
lecture

	4 hours per session (+2 hour 1st lecture)
	2 models according to GTA type:
1. Assisting lecturer in a workshop = 2 hours
Running a conventional tutorial = 3 hours

	Tutorial/seminar teaching
	1 weekly hour per group
	Contact hours – weekly amount varies per group depending on module
	?
	1 weekly hour per group
	1 hour per group
	1 weekly hour per group
	UG 1 hour week norm
PG some are 2 hours

	Marking
	Standard essay 25 mins, shorter assessment (eg essay plan) 15 mins
	1 minute per multiple-choice script, 10 minutes per mathematical/short answer script, 20 minutes per essay script

	1 minute per multiple-choice script, 10 minutes per mathematical/short answer script, 20 minutes per essay script

	20 mins per essay/written work under 2k words

30 mins per essay/written work over 2k words

10 mins per other assignments (learning logs, evaluation of group presentations)

20 mins per exam script

	Marking of tutorial tasks:  15 min for a maximum 1k word essays or equivalent (average 12 students per tutorial) x number of assessed tutorial tasks. AND/OR 30 min per submitted practice essay (1500-2000 words): actual numbers to be worked out and submitted for payment at end of semester).  

1st year courses
30 minutes per exam script.
	1st year courses:
40 minutes per essay
30 minutes per exam 

2nd year courses:
40 minutes per essay (all courses, except Formal Logic)
30 minutes per exam script (only Formal Logic)

	30-40 mins per essay
Or less depending on nature of assessment

	Administration/Office hours
	15 hours
	8 hours of office hours per TA per course, plus 2 hours of admin per TA per course
	8 hours of office hours per TA per course, plus 2 hours of admin per TA per course
	15 hours (includes liaison with course convenors)
	15 mins per tutorial group per week  + 30 mins per teaching week 

	10 office hours, + admin on sliding scale by numbers of groups (5 hours for 3+ groups, 3.5 hours for 2 groups, 2 for 1 group)

	Up to 15 hours where GTAs need to provide regular office hours (model 2 above) and are supporting assessment
AND  meeting assumption of 3 group minimum (45 student) 
Otherwise lower rate according to student numbers total)
If just a workshop support role then minimal admin required e.g. keeping registers (3 hours total)

	Other requirements
	2 hours to cover meetings with convenors (for course planning, moderation etc)
	(a) 2 hours to cover meetings with convenors (for course planning, moderation etc.)
(b) N Discretionary hours: <10% of total module hours (module and teaching specific considerations)
	2 hours to cover meetings with convenors (for course planning, moderation etc.)
	Zero
	[bookmark: _GoBack]2 hours to cover meetings with convenors (for course planning, moderation etc)

1st year courses:
As above + 1 hour to prepare for 1st year marking where allocated.
	2 hours to cover meetings with convenors (for course planning, moderation etc)
	2 hours to cover meetings

	No payment for training 
Wherever possible, to ensure GTAs take a minimum of 3 tutorial groups per course (to reduce fixed costs)
No payment for lecture attendance (to be covered by preparation) – with the exception being specialised GTA support in labs/classes, and Anthropology new GTAs
	





