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START : 

New donation (including 

donations for 

studentships)

Is total income 

less than £50k?

Over £50k : HoFF 

reviews income and 

reads contract/

agreement

Determine the 

treatment from 

the contract

PRC –Matched 

(Group)

PRC -Matched PRC –Not matched Restricted income

Yes

Unrestricted

No

(Classify as required by the contract)

Pink Yellow Green

Restricted and unrestricted income 

should not normally be deferred

These types of income are matched to expenditure 

in an automated way and the month end income 

recognition entries will be posted centrally

These types of income should be rare, but 

income recognition adjustments will be done 

locally as not related to expenditure

Income Recognition –Donation income

[Unlikely for donations]
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START : 
New income stream


Is total income 
>£5k?


HoSF reviews income and reads contract/agreement


Does the contract define the treatment?


PRC – Matched (Group)


PRC - Matched


PRC – Not matched


Yes


Restricted income


Is it is a non exchange transaction


Other - Matched


Other – Not matched


No


Exchange transaction


Non - Exchange transaction


Are there PRC’s?


Are the PRC’s depending on expenditure?


Is it is group of related activity codes to be ‘zero’ed’ as a whole?


Yes


Yes


Yes


No


No


Is the income >£50k?


No


No


Is there a restriction?


Yes


No


Unrestricted


Is income recognised in line with expenditure?


No


Yes


Yes


No


No


Yes


Yes


(Classify as required by the contract)


Pink


Yellow


Green


Restricted and unrestricted income should not normally be deferred


These types of income are matched to expenditure in an automated way and the month end income recognition entries will be posted centrally


These types of income should be rare, but income recognition adjustments will be done locally as not related to expenditure


Income Recognition – Sundry income streams


Run and review report 201 (balance report)
Current month, actual balances only


NETL : Other - Not matched and PRC - Not matched
Actuals only
Current month only


Review income


Are we entitled to take all/any of the income?


Has sufficient  income been received?


Are we entitled to all the income?


Set journal to reverse into the following month


Have we received any income?


No


Accrue required income to recognise



Run and review report 201 (balance report)
Current month, actual balances only


NETL : Other – Matched, PRC – Matched, PRC - Matched (Group)
Actuals only
Current month only


Extract report.  Separate ‘Grouped’ items from others


Sort and summarise by group


Save journal details to G drive and email  users


�

Prepare and post journal


Set journal to reverse into the following month


Matched income


Grouped items


Others


START : 
New donation (including donations for studentships)


Is total income 
less than £50k?


Over £50k : HoFF reviews income and reads contract/agreement


Determine the treatment from the contract


PRC – Matched (Group)


PRC - Matched


PRC – Not matched


Restricted income


[Unlikely for donations]


Yes


Unrestricted


No


(Classify as required by the contract)


Pink


Yellow


Green


Restricted and unrestricted income should not normally be deferred


These types of income are matched to expenditure in an automated way and the month end income recognition entries will be posted centrally


These types of income should be rare, but income recognition adjustments will be done locally as not related to expenditure


Income Recognition – Donation income



