



Faculty of Humanities 

Application for approval to register for the Submission Pending period

Applicants and supervisors are advised to read the Faculty of Humanities Submission Pending Policy before completing this form.
What is the submission pending period?

Submission Pending refers to the period where a student has completed all supervised research and is preparing the thesis for submission.
Registration for submission pending is not an automatic right and permission must be approved.  This form should be completed where permission to register for the submission pending period is sought.
Who is eligible to apply?

PhD, MPhil, DBA and Professional Doctorate students can apply to register for submission pending if the final year review has been successfully completed and the thesis has not already been submitted within the prescribed period of study permissible for the degree. The annual review panel must also have confirmed that all data collection and research has been completed.
Students on a four year PhD programme, except the 2+2 Economics programme in SoSS, are not permitted to register for the submission pending period.  

Students who have been granted an extension to the programme must be aware that this will have a direct impact on the length of time allowed for the submission pending period.  For example a student who has been given six months extension to the programme will then only be eligible for six months submission pending period.  Where a student requires a longer submission pending period, mitigating circumstances can be considered.  In exceptional circumstances, a case may be considered by the Faculty Postgraduate Committee where a student can be allowed an extension to programme and the full one year submission pending period.  
The fee and maximum period for submission pending

Students will be required to pay a Submission Pending fee of £225. The total maximum period allowable for submission pending is one year. 

Submission of this form

All applications are considered by the School PGR Director or Discipline Level PGR Director and the completed form should be submitted to the School Postgraduate Research Office. The application will be assessed and once approved students records will be updated accordingly to allow them to register on the system for the Submission Pending period.  Students and supervisors will be contacted by the Postgraduate Research Office once the application has been considered.
The deadline for submission of this form is set by your School, please contact your School PGR Team for the form deadline.   Please note that missing the deadline, if the application is approved, could mean that the student incurs a late registration fee.
Section 1 – to be completed by the Student (Please PRINT)

	Family Name:


	Other Name(s):
	ID Number:

	Current correspondence address:



	University email address (Please note that all communications from the University and School are sent to students University email address and the University email account should be checked regularly):



	Programme:

	Has all the substantive research, fieldwork, data collection and analysis been completed? Delete as necessary.

(delete or strike through as appropriate)

Yes/No  

If no then please explain in further detail in the box below what remains to be done  



	Student Declaration

Please sign to confirm that if this application is approved you will pay the submission pending fee of £225 to the Student Services in order to register for the submission pending period.

Signed:                                                                                            Date:




Section 2 – to be completed by the main supervisor (Please PRINT)

	Supervisor declaration:
a) Please tick below to confirm that having considered all aspects of the student’s progress you consider that the student meets the criteria outlined below for entry into submission pending 

· All substantive research, fieldwork, data collection and analysis has been completed 

· A significant amount of high quality writing has been received by the supervisory team

· A realistic timetable for completion of final writing of the thesis, including details of what remains to be done, has been agreed by the supervisor and student 
(delete or strike through as appropriate)  Yes/No  

         if anything needs further explanation then please provide this in the box below 


If no, please explain what the issue is


b) A suitable schedule for supervision for the submission pending period (this should not normally be more than one hour per month), has been agreed with the student


	Supervisor signature

Name (please print):

Signed:                                                                                            Date:




Section 3 – Joint student and main supervisor section
	a) Please append an agreed timetable for the submission pending period  
Please tick the box to the right to confirm that a timetable for the submission pending period has been submitted to accompany this form:




Section 4 – To be completed by the School PGR Director or Discipline Level PGR Director
	Approval granted: Yes/No

	If approval has not been granted please explain why below:



	Name (please print):

	Signature:

	Position:

	Date:


Section 5 – School PGR Office use only

	Eprog updated (Please note that any updates made to Campus Solutions records can take 24-72 hours, not including weekends, to integrate to eProg)
	Yes/No



	Campus Solutions updated
	Yes/No























