Ahmed Iqbal Ullah Race Relations Resource Centre

Archive Donation Form (short version)
Thank you for contacting us to discuss donating some material to the Centre
Contact details
	Name
	

	Group/Organisation represented (if any)
	

	Email address / Telephone number
	


About donation
We accept donations into the collection. This is where you give the Centre both the material and the ownership rights of the material. This means the Centre is responsible for all future decisions regarding the material (for example access and conservation). 
We do not accept deposits except in exceptional circumstances. This is where you store your material with us on a permanent basis so the general public can access it. 
	Please confirm  you are willing to donate this material by signing below:

	


Please tell us a bit about the material you want to donate, to help us decide whether the Centre is the best place for your material
	What is the material? What is it about? What kind of material is it (books, photographs, letters, etc)


	How old is the material? When was it created?


	How much material is there? 



	How and where has the material been stored up until now? Is it in good condition?



What happens next?
The collections team will carefully consider the information you provide here alongside our acquisitions policy and other considerations such as conservation requirements, available space and staff resources. 
We may request to come and see the material to help us make our decision. 
If we think the material can be housed by the Centre we will contact you to arrange a visit. 

Unfortunately, due to space and staff limitations we cannot accept all donations. 
We may contact you after you have submitted this form to suggest other locations for you material. 
We aim to respond within three weeks.

Please return this form to:
Ahmed Iqbal Ullah Race Relations Resource Centre

University of Manchester
Manchester Central Library
3rd Floor
St Peter’s Square
Manchester
M2 5PD

Or 

Julie.devonald@manchester.ac.uk 
…………………………………………………………………………………………………….
This section to be completed by project managers

	Approved
	Yes/No

	Source of funds

(if applicable)
	

	Signature
	


