School of Arts, Languages & Cultures

Web Committee Meeting on Wednesday 21 May 2014, 15:00
Venue: Samuel Alexander building, A104 
Unconfirmed minutes
Present: Kostas Arvanitis (Chair), Karen Wang, Andrew Crome, William Schroeder,  Phil Olsen, Mark Woolstencroft, Polly Low, Roddy Hawkins, Paul Murdoch, Georg Christ, Warren Gates.
Minutes: Hannah Mansell 

24/WC/14 
Apologies
Apologies were received from Johannes Sjoberg, Wendell Kimper, Mouna Manaa, Lindy Crewe, Francesca Smith, Noelle Gallagher, Ruselle Mead.
25/WC/14 
Minutes of last meeting


The minutes of the last meeting were agreed as an accurate record.

26/WC/14 
Matters arising from the last meeting minutes
Regarding 16/WC/14, the Chair reported that the project to acquire new photography and video is going well. All but two subject areas have claimed their funding allocation so it is likely that all the money will be spent by the end of July deadline. Although some subject areas have not used their full allocation, the University Language Centre and HCRI have been added to the project so there may not be any remaining funds. Anne-Marie Nugnes will report to the Chair before the June committee meeting and the Chair will let the committee know if there is any money left to be spent.
In addition, the Chair informed the committee that the School now has access to 400 images taken by Derek Trillo, mainly of landscapes and monuments from around the world. The Chair agreed to send links to the images on Flickr to the committee and colleagues can request a hi-resolution version of the image from Derek.
Regarding 21/WC/14 and the question from Polly Low about visits to School websites during Welcome Week, the Chair reported that the Google Analytic results from September 2013 do show an increase in School web activity, presumably from the new students. The Chair agreed that these results can be looked into for more detail if required.
27/WC/14 
Report on Web Issues/Developments by Subject Areas/Divisions
William Schroeder reported that the Japanese and Chinese subject areas are spending their funding on short videos about their students’ residence abroad and their views on Manchester. He stated that Middle-Eastern Studies has not claimed its funding for web image development so far.
Action Point: The Chair asked William to follow this up with staff in Middle-Eastern Studies.
Andrew Crome reported that photography has been commissioned for two sessions of student activities within his division and one postgraduate research day.

Georg Christ informed the committee that his division has commissioned photography in the library, Learning Commons, and of teaching activity within History.

Roddy Hawkins reported that AHVS has had funding awarded for photography in the John Rylands University Library, and all subject areas within his division are working with Louise Sethi regarding their careers and employability pages.
28/WC/14 
Report on Web Issues/Developments by Faculty Web Officers
Warren Gates reported that the course marketing project is almost complete and only a few subject areas are awaiting skins.

Polly Low queried the disappearance of draft skins, and Warren confirmed that the external process has had its problems but the issues are being resolved.

The Chair queried the process for new subject areas to get new skins created, and Warren suggested that anyone creating a new course should contact him as the system is not automatic. The same applies for courses removed; Warren should be informed to get the skin removed as well.

Action Point: the Chair stated that the undergraduate and postgraduate committees must be made aware of this requirement, and suggested that as part of the process for approving new courses, Warren should be automatically informed.
Warren also reported that the card sort facility, image gallery and Columba Integration and archive have now been completed by Reading Rooms. In addition, there is now a basic news asset available on T4 which could be used for next year.
Action Point: a demonstration was requested from Warren next semester.
29/WC/14 
SALC Centres Websites Redevelopment Update
It was reported that the Confucius and HCRI websites are now completed, and the ICP website has been started. The ULC site development has been postponed, but this is not a concern as the site is on its own domain.

The committee discussed any project pages that still are hosted by the old domain as they will no longer be available online once the old domain is switched off.
Action Point: the Chair requested a list of all project pages still on the old domain so their owners can be contacted, and Warren suggested that an email be sent to all staff to warn them that any pages with AHC or LLC in the web address will not be available soon.
30/WC/14 
SALC Intranet Update
Mark Woolstencroft reported that the survey sent out by the Faculty working group was completed by many staff members, and the results will be discussed within the group.
31/WC/14 
A. O. B.
Polly Low raised the issue of staff profile pages, and the Chair reported that he has discussed the topic at the Faculty web committee and will raise it again and report back.

Roddy Hawkins asked about a timeline for the Faculty to arrange professional photographs of staff, and the Chair agreed to check with Philip Moores and report back. Roddy also asked if the static staff lists can be edited to include photographs, and Warren confirmed that this was the case. Andrew Crome queried that if a subject area already has photographs of staff, can they be used already on the profile pages? The Chair suggested that the committee await the timeline of professional photography before going ahead with this.
The Chair discussed research mapping software which is to be purchased by the university to allow tagging of research interests on staff profiles.
32/WC/14
Date of Next Meeting (Wednesday 25th June 2014 15:00)
