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Staff Fees Claim Form 					PR5
Please complete all details. Your staff number must be provided. Failure to do so will result in the rejection of this claim.
Title: Mr / Mrs / Miss / Prof / Dr / Other                           Staff No. (MUST be provided) _________________________________

Surname: _________________________________________________ Forename(s):  _______________________________

Contact Telephone No: ______________________________________

School/Directorate/Unit: _________________________________________________________________________________

Signature of Claimant: ____________________________________________________________ Date: ________________
Details of Fees claimed:

School/Directorate/Unit: ____________________________________________________________________

Nature of work undertaken: _____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
Dates covered by the work:_______________________________________________________________________________
Amount Claimed: _______________________________________________________________________________________


Authorised Signature: To be completed by an officially listed authorised signatory, who is not the claimant, against the finance code quoted.

Signed: _______________________________________________________________ Date: __________________________ 

Print Name: ________________________________________________  Contact  Number: __________________________
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	TOTAL
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