THE UNIVERSITY OF MANCHESTER

CASUAL - END OF MONTH PAYROLL DEADLINE CALENDAR 

APRIL TO DECEMBER 2015

	End of Month
	New starter paperwork to HR Services by
	Casual upload timesheets (PR18)
send to HRS by
	BACS credit

	April
	1st April
	Monday 13th
	Wednesday 29th

	May
	1st May
	Wednesday 13th
	Thursday 28th

	June
	1st June
	Friday 12th
	Monday 29th

	July
	1st July
	Monday 13th
	Thursday 30th

	August
	3rd August
	Thursday 13th
	Thursday 27th

	September
	1st September
	Friday 11th
	Tuesday 29th

	October
	1st October
	Tuesday13th
	Thursday 29th

	November
	2nd November
	Friday 13th
	Friday 27th

	December
	1st December
	Tuesday 8th
	Tuesday 22nd


Please submit overtime claims with your Staff ID number, which can be found on your pay slip or Staff card

Casual claims (PR18) should be submitted to MONTHLYCASUALS@listserv.manchester.ac.uk by the date above
Last updated HR Services March 2015

