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Investigator Agreement for the use of personal data


The purpose of this Investigator Agreement is to make the obligations of the Principal Investigator clear when responsible for data obtained through the Section 251 of the NHS Act 2006.  This Agreement must be signed by the Principal Investigator and will form a binding contract.  Any deviation from the terms of this Agreement will be treated as research misconduct.  

	Project Title:
	

	Ref:
	

	Principal Investigator:
	

	Sponsor(s):
	The University of Manchester 




Investigator Agreement

Summary
The Principal Investigator takes ultimate responsibility for the safekeeping of the data for the above study in accordance with good research practice and the policies of the University of Manchester (the University).

If you as Principal Investigator accept the roles and responsibilities as outlined, you must sign both copies of this letter and return one to the Research Governance and Integrity Team.
Principal Investigator							 
									
									
Name:											
Signature										
Date											


As Principal Investigator, you are the Information Governance Lead for this study.  You are responsible for and must ensure that you have the necessary and suitable experience and expertise to design, conduct and report the study to standards expected by the HSCIC, and all legal and ethical requirements.  In addition you must comply with the University of Manchester Policies and SOPs, and the SOPs of any NHS Trusts if appropriate.
[bookmark: _GoBack]As Information Governance Lead, you are responsible for and must ensure that :
(Please initial each box to show you accept your responsibilities): 
1) All individuals involved in the handling of the personal data have completed the University’s Data Protection online course : https://app.manchester.ac.uk/tbf22

2) You are aware of the University’s Information Security, Data Protection and Records Management Policies, have read them and implemented them for this study (available at http://documents.manchester.ac.uk/search.aspx ).

3) Where a third party is going to have access to the personal data, an appropriate contract is in place with clauses that identify information governance responsibilities.

4) You are aware of the University’s data protection guidance and have made all those with access to the data aware of these guidelines: http://www.dataprotection.manchester.ac.uk 

5) You will monitor the information handling activities to ensure compliance with the law and University guidance.

6) No personal data will be transferred outside of the UK.

7) The data will remain at all times on the University premises using the equipment and processes approved by University IT.   Only anonymised data is permitted to be transported off the University site.  

8) The secure transfer of personal data to the University, its storage whilst in University custody and any subsequent disposal will be conducted in accordance with the Data Protection Guidelines and as approved by University IT Services.

9) All researchers with access to the data are aware of and adhere to the expectations set out in the Data Protection Guidelines.

10) You will retain an information asset register to ensure that you are fully aware of all the information you hold and where it is being stored.

11) You will document the detailed security arrangements in a System Level Security Policy.

12) You have undertaken a risk assessment to identify areas of the premises that are at risk of unauthorised access and you have mitigated against these risks. 

13) In the event of any data loss or unauthorised disclosure of personal data, you must report the incident immediately via the processes contained in the SOP for Reporting Data Protection Incidents http://documents.manchester.ac.uk/DocuInfo.aspx?DocID=15678 .

14) You must ensure that all researchers working with the data are aware of the SOP for Reporting Data Protection Incidents and of any procedures put in place to mitigate the risk of unauthorised access to the data.

15) You must report any gaps or weaknesses in current information governance arrangements to the Research Governance and Integrity Team.
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