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Purpose of the document
This document is intended to outline best practice as expected at the University of Manchester for posting accruals and deferrals.  As these are large values in the balance sheet and also represent a high volume of transactions, it is important that they are recorded accurately and efficiently.  The new SORP has also added additional categories for analysis.

Mechanics of posting the accruals and deferrals

Starting in August 2015, accruals journals will be reversed automatically by the system, not reversed manually by users   Users will select ‘Accrual’ as the category required and the period into which it is to be reversed when they post the original journal.    Ensure that you select ‘Accrual’ as the category, and select the period for the reversal to take place from the right hand side of the screen (core screen).  

These fields are also available in the header area of the WEB ADI upload template, as follows:



Post the journal as normal.  The reversing entry will be generated by the system overnight (or as soon as a period is opened if it is not yet open) automatically.  There is no need to manually reverse and post the journal. 

Finance codes in use (‘IE Codes’)
In order to obtain the correctly level of detail for analysis, and to ensure that the appropriate people have been asked to do commentary, it has been decided to expand the range of IE codes as follows:



Accrued expenditure
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Deferred income
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Prepayments
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Accrued income
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Research accrued and deferred income
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Timescales

The new codes appearing in the above lists are available to use on Oracle from January 2015.  Their use should be adopted from the month end January 2015.

Principles
Adjustments posting prepayments to capital codes:

These should be posted an reversed monthly as any other accounting adjustment

Capital IE codes (e.g. 9012)
9367	Prepayment relating to capital items

In order to ensure that we can track all capital postings back to the source order, business case and correctly populate the asset register etc., all journals between capital codes should be done on an asset by asset basis (not as a block amount), using a standard narrative and include the following information:
1. PO  number 
1. AP Voucher number (if known)
1. Description of asset
For example :  VP 700 ioniser PO number XXXXXX 


Other Adjustments which are not expected to change for some time:

In normal business, all accounting adjustments should be reversed automatically and re-accrued monthly.  If there are any static adjustments in an area where the accountant does not feel that this is appropriate, please discuss with the Head of Finance for that area, or the Financial Controller.  If this treatment is considered appropriate, these may not be required to be routinely reversed and re-accrued, although local areas may require this.   They should be reviewed monthly and must be fully reversed when either the amount needs to change, e.g. a prepayment increases, or it is no longer required.  If an amount needs to change the original transaction should be completely reversed and a new transaction posted for the whole of the new amount, for clarity.

These are expected to be rare.

ALL adjustments should be reversed in July each year, and re-accrued, to make housekeeping checks easier, even if the amount of the adjustment has not changed.
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Code Description New code? To be used for:

9363 Accrued income - general Any accrued income not falling into another category

9365 Accrued income for external grants This code has been slightly renamed.  Accrued income relating to an 

externally funded non-research grant

9366 Provision for doubtful accrued income on 

externally funded grants

This code has been slightly renamed.  Provision for any doubtful 

income which has been accrued on the above code

9368 Accrued income relating to capital items yes Income being accrued for any capital purchase where the income has 

been recognised

9380 Accrued income for Tuition fees yes Accrued income relating to tuition fees

9524 Group debtors - Accrued income for Gift aid yes Accrued income relating to Gift aid (from subsidiary companies)

9382 Accrued investment income yes Accrued income relating to investment income

9383 Accrued income for donations yes Accrued income relating to donation income

9522 Group debtors - Accrued income (general) Accrued income from a subsidiary
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Code Description New code? To be used for:

9361 Accrued income - research projects grants 

and contracts

Accrued income relating to research grants

9364 Research Bad Debt Provision (for doubtful 

accrued income)

Provision for any doubtful accrued income for research grants

9461 Deferred income - research grants and 

contracts

Deferred income relating to research grants

9523 Group debtors - Accrued income (research) Accrued research income between group companies (rare)

9533 Group creditors - Deferred income 

(research)

Deferred research income between group companies (rare)
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Code Description New code? To be used for:

9460 Accrued expenditure for REVENUE All accruals not falling into any other category

9466 Accrued expenditure for CAPITAL Accrued expenditure for capital purchases

9470 Accrued expenditure for P2P transactions yes Accrued expenditure from open orders reports, good received not 

invoiced etc.  Items relating to P2P processes

9471 Accrued expenditure for payroll transactions yes Accrued expenditure for pay cost items, e.g. time sheets, 

9472 Accrued expenditure for Gift aid yes Gift aid - if required

9473 Holiday pay accrual yes Holiday pay accrual - central use only

9531 Group creditors - Accrued expenditure Accrued expenditure to subsidiaries

9515 Amounts Payable to Associate Companies yes Accrued expenditure to Associate Companies

9468 EAM Direct Accruals Systems use only - not for manual postings

9469 EAM and Auto Expenditure Accruals Systems use only - not for manual postings
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Code Description New code? To be used for:

9463 Deferred income All deferred income not falling into any other category

9464 Deferred income - conference deposits Conference deposits received in advance of the conference taking 

place

9465 Deferred income for external grants This code has been renamed.  Deferred income relating to an 

externally funded non-research grant

9480 Deferred income for CAPITAL - amounts not 

yet receivable

yes Income received towards a capital purchase, which is not yet 

receivable in contractual terms.  To be used from August 2014 under 

terms of HE SORP

9481 Deferred income for CAPITAL - performance 

related conditions

yes Income received towards a capital purchase, which cannot yet be 

recognised because a performance related condition has not been 

satisfied.  To be used from August 2014 under terms of HE SORP

9482 Deferred income for Tuition fees yes Deferred income relation to tuition fees

9483 Deferred income for Donations yes Deferred income relation to a donation where there is a 

performance related condition and the decision tree has been 

followed

9484 Deferred income for Gift aid yes Deferred income relation to gift aid

9532 Group creditors - Deferred income (general) Deferred income to subsidiaries
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Code Description New code? To be used for:

9360 Prepayments relating to revenue items All deferred income not falling into any other category

9367 Prepayments relating to capital items Prepayments towards a capital purchase

9521 Group debtors - Prepayments Prepayments to a group company


