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NB: the information described in this template should be adapted, where necessary, where the participant is a lay person, child, adult with learning difficulties or non-English language speaker.  If applicable, alternative means or providing the same information through a different medium should be described.
Exclude any headings that are clearly irrelevant to your research topic.
Title of Research

Participant Information Sheet
You are being invited to take part in a research study [as part of a student project – participants should be told about the overall aim of the research and whether it will be for a degree]. Before you decide it is important for you to understand why the research is being done and what it will involve. Please read the following information carefully and discuss it with others if you wish. Please ask if there is anything that is not clear or if you would like more information. Take time to decide whether or not you wish to take part. Thank you for reading this. 

Who will conduct the research? 

Insert the name of the researcher(s) and the Manchester Institute of Education address. 

Title of the Research 

If the title is not self-explanatory to a lay person a simplified title should be included. 

What is the aim of the research? 

Provide an explanation of what you, the researcher, are hoping to achieve by the research 

Why have I been chosen? 

Provide a statement explaining how the participant was chosen and how many other participants will be involved. 

What would I be asked to do if I took part? 

Provide an explanation of what is going to be done by you, the researcher and a clear explanation of what the participant is expected to do during the research. Also include an explanation of the risks, pain or discomfort, if any, that the participant may experience. 

What happens to the data collected? 

Provide a clear explanation as to how the data will be used. 

How is confidentiality maintained? 

Provide a statement on how you will maintain confidentiality, where data will be stored and kept secure. If interviews etc are to be audio or video-recorded say how and when the recordings are to be destroyed. There is an expectation that data will be stored on encrypted devices or in encrypted files.
What happens if I do not want to take part or if I change my mind? 

It is up to you to decide whether or not to take part. If you do decide to take part you will be given this information sheet to keep and be asked to sign a consent form. If you decide to take part you are still free to withdraw at any time without giving a reason [and without detriment to yourself – this statement applies only in circumstances where the researcher provides some kind of service to the potential participant or their child/dependant adult or is their manager – please ensure that you adapt the language here to suit the participant group you hope to recruit] 
Will I be paid for participating in the research? 

Provide a clear statement of payment arrangements for compensation for the participants time and inconvenience and any out-of-pocket expenses, if applicable. 

What is the duration of the research? 

Provide details on the duration of the study (e.g. 3x ½ hour interviews; 1 questionnaire etc) 

Where will the research be conducted? 

Provide details of the location. 

Will the outcomes of the research be published? 

Provide details of anticipated outcomes in respect of publication of findings. 

Disclosure and Barring Service check (if applicable) 

Provide a statement declaring that the researcher who may have access to children or vulnerable adults has undergone a satisfactory DBS check. 

Contact for further information 

Insert details here about how to contact you, your supervisor or someone who can advise about the research project. Do not use a personal address, email or telephone number; use an ‘official’ address or email account and, if you need to give a mobile number purchase a cheap mobile and use it only for your research.

What if something goes wrong?

You should provide contact details for any agency which might provide assistance if the participant subsequently wants help or advice. This might be yourself, or in the case of vulnerable subjects, a specialist agency.

You should also provide information in case a participant wishes to complain. The following is accepted text:

You should contact the supervisor named above in the first instance.

If there are any issues regarding this research that you would prefer not to discuss with members of the research team, please contact the Research Practice and Governance Co-ordinator by either writing to 'The Research Practice and Governance Co-ordinator, Research Office, Christie Building, The University of Manchester, Oxford Road, Manchester M13 9PL', by emailing: Research-Governance@manchester.ac.uk, or by telephoning 0161 275 7583 or 275 8093

Adapt as necessary for your study and participant group   

 Insert Study Title

CONSENT FORM
If you are happy to participate please complete and sign the consent form below

	
	Please Initial Box

	1. I confirm that I have read the attached information sheet on the above study and have had the opportunity to consider the information and ask questions and had these answered satisfactorily.
	

	

	2. I understand that my participation in the study is voluntary and that I am free to withdraw at any time without giving a reason.
	

	

	3. I understand that the interviews will be audio/video-recorded
	

	

	4. I agree to the use of anonymous quotes
	

	

	6.  I agree that any data collected may be passed to other researchers
	

	
	

	5.   I agree to my GP being informed of my participation in the study
	

	

	6.  I agree that any data collected may be passed to other researchers
	

	
	

	7.  I agree that any data collected may be published in anonymous form in academic books or journals.
	


I agree to take part in the above project

	
	
	
	
	

	Name of participant
	
	Date
	
	Signature

	Name of person taking consent 
	
	Date
	
	Signature
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