Fieldwork Risk Assessment

FIELDWORK risk aSSESSMENT
Manchester Institute of Education, University of Manchester
This form should be completed by anyone planning research which is to be conducted off campus or involves conducting interviews alone, and does not correspond to the RREA 'low risk' fieldwork criteria as detailed on the RREA form.

The form has two main functions:  
1. it provides guidance and asks questions that will encourage staff, students and supervisors to think systematically through a range of potential risks in ways that should help them to avoid difficulties. 

2. it provides evidence that potential risks to personal safety are being appropriately managed.  
Students, should:

1. complete the Fieldwork Risk Assessment in discussion with supervisors.  

2. send the FRA (and RREA or MIE or UREC form for information) to the Authorised Fieldwork Risk Assessor (Alan Jervis alan.jervis@manchester.ac.uk) for approval.  

3. Once approval has been gained, this FRA should be submitted along with the RREA, and other research documents, for ethical review.  
Staff, should:

1. complete the Fieldwork Risk Assessment in collaboration with co-researchers  

2. send the FRA (and UREC form for information) to the Authorised Fieldwork Risk Assessor (Alan Jervis alan.jervis@manchester.ac.uk) for approval.  

3. Once approval has been gained, the FRA should be submitted along with the UREC documentation for in-house review and subsequent University Research Ethics Committee ethical approval.
NB:  Your Fieldwork Risk Assessment (FRA) should be treated as a ‘living document’ and updated as necessary throughout your fieldwork period.  When a FRA is updated, students should send a copy should to their supervisor who will take any further action necessary.  Staff should send an updated copy of their FRA to the MIE Research Support Officer (Paul Rowbotham).

YOUR RESEARCH PROJECT DETAILS

	Project title
	

	Research type (circle one)
	      Staff 
               PhD                   Masters                Undergraduate

	Researcher(s) name(s)
	

	Supervisor(s) name(s)
(where relevant)
	

	Date 
	


This form is divided into three sections.  Please indicate which of the Fieldwork risk sections, listed below, are relevant to your project.
Tick any that apply
	Section 1:
	Travel overseas
  (not to your home country)
	

	Section 2:
	Off campus fieldwork  visits 

(not vocational placement, or regular employment settings)
	

	Section 3:
	Conducting fieldwork alone




	


Please now complete the fieldwork risk assessment items for each section you have ticked. Finally, complete the Declaration Section.
Section 1 - Travel overseas (not in your home country)
( 
Complete all items below.
(
Where you do not foresee any risks relating to a particular item, please state ‘No risks identified’, do not leave the item blank.
1. Governmental Advice about the Proposed Destination
What advice do the UK authorities (i.e. FCO) give regarding the proposed destination? Summarise the main points below and for each separate point indicate what implications their advice has for you and your study. 

For example, do the FCO advise that you register with them during your visit to this location? If so, have you now done so? Do they advise that you avoid certain regions within the country concerned? If so, have you stated that your visit will indeed avoid such regions? 

Overall, in the box below you need to provide the University with clear reassurance that you have attended to, and heeded, the advice which the UK authorities have given about your proposed destination. If you can identify other sources of similar advice, please do in this section also.

	


The following sections may pick up on issues already raised but you should nonetheless complete all sections below. 

2. University Advice about the Proposed Destination (this up-to-date advice may also be helpful for staff) 
What advice does the Study Abroad Unit give regarding the proposed destination? Summarise the main points below and for each separate point indicate what implications their advice have for you and your study. 

	


3. Travelling to your destination
What potential risks can you identify regarding travel to and from the proposed destination? Use the box below to identify such risks and to indicate what measures you are taking to reduce these risks wherever possible. 

For example, If you plan to extend your stay beyond the period of the fieldwork, perhaps for a holiday, have you taken out travel insurance to cover any periods not covered by the University's insurance? Are certain means of transport seen as being particularly risky? What documentation do you need? How will you safeguard these documents? Will anyone else have copies of them? Who will know of your travel arrangements?

	


4. Health Considerations
What potential risks to your health can you identify (given your particular medical circumstances) when you visit this particular country? Use the box below to identify such risks and to indicate what measures you are taking to reduce these risks wherever possible.

For example, what health advice is given for travellers such as yourself (i.e. outsiders to the context in question) for visits to this context? Have you followed this advice? Are there any aspects of your own medical history and condition which need to be considered with regard to the health risks associated with the proposed destination? If you have health issues, have you completed a medical ‘fit to travel’ form with Occupational Health?  Have you had all the necessary vaccinations? What medication / first aid are you taking with you?

	


5. Dietary Considerations
What potential risks to your health can you identify (given your particular dietary needs and habits) when you visit this particular country with its particular dietary traditions and (lack of) possibilities? Use the box below to identify such risks and to indicate what measures you are taking to reduce these risks wherever possible.

For example, what risks might be associated with locally-prepared food and how will you minimise these risks? What risks are associated with local drinking water supplies and what can you do to minimise these risks?

	


6. Physical Hazards

What potential risks can you identify given the range of climates and type of terrains you will be spending some time in during your proposed visit? Use the box below to identify such risks and to indicate what measures you are taking to reduce these risks wherever possible.

For example, are there climate risks such as monsoons and flooding, severe wintry conditions, tornados and so on? Is the terrain particularly challenging, e.g. mountainous, heavily-forested, off the beaten track etc)? 

	


8. Biological hazards overseas
What potential risks can you identify given the plant, insect and animal life of the country you are proposing to visit?  The University’s Occupational Health Service can provide relevant advice, vaccinations etc, so you are advised to make an appointment with them.  Use the box below to identify any risks and to indicate what measures you are taking to reduce these risks wherever possible.  

	


9. Potential stressors when travelling overseas
Given your own character strengths (and weaknesses), and given the type of context in which you are proposing to spend time for your research study, what kinds of stress might be at play? Use the box below to identify such stressors and to indicate your proposed strategy for addressing them.

	


For example, how likely is it that you will, in the proposed context, experience significant culture shock, time pressures, loneliness, isolation, language barriers, unfamiliar and uncongenial settings (e.g. very crowded cities and transport), and so on?

Section 2:   Off campus fieldwork locations
( 
Complete all sections below – 
(
Where you do not foresee any risks relating to a particular item, please state ‘No risks identified’, do not leave the item blank.
1. Belongings

While the number and value of personal belongings carried with you on fieldwork should be minimized to avoid unwanted attention or loss.  You should have the following items with you when conducting fieldwork off campus:  

1. your staff/ student card 
2. enough money for expected and unexpected expenses, including the use of taxis. 

3. a phone card in case you need to use a public telephone.

4. a personal alarm – carried in a place that it is easily accessible (e.g. pocket and not briefcase).

5. A comprehensive A-Z of the area (and a torch and spare batteries) can also be very useful in an emergency.

What personal belongings will you take with you on fieldwork visits and how will you minimize risks associated with carrying any of these belongings?
	


2. Accommodation
What potential risks can you identify regarding all the places you are likely to stay during your visit? When staying in a hotel you should avoid letting others overhear your name and room number.  Never let unknown people into your room unless it is clearly safe to do so.  If you hear a disturbance, stay in your room and phone for help.  Use the box below to identify these types of risk and indicate what measures you are taking to reduce them wherever possible.

For example, is suitable accommodation easily available to you? Have you organised this in advance? Is such accommodation fully secure? How will you safeguard your possession and valuables?

	


3. Fieldwork visits
Wherever possible, investigators should study a map of the area, or visit the location in advance to plan their journey.  Do you know the location of hubs of activity such as shops, pubs, schools or the local police station which may provide you with a possible escape route should this be necessary? 

If travelling by car, do you know the safest place to park, eg. a well-lit area after dark? Try and park as close as possible to the destination, to allow for a ‘quick get-a-way’ if necessary.  If forced to stop, stay in your car and speak through a slightly open window.  Plan for what you will do if your car breaks down.
Can you ensure equipment and valuable items are kept out of sight during fieldwork travel?
If using public transport, have you should checked its reliability?  Do you have a telephone number for a reputable local taxi firm? 

Whilst taxis can be hailed in the street, it is advisable to pre-book.  Do not under any circumstances get into a private hire vehicle that you have not pre-booked as you will not be insured and this can potentially be very dangerous. 

When walking, face oncoming traffic in areas where ‘kerb crawling’ is possible, and keep to busy, well lit roads if you can.  

What do you know about the area where you will conduct your fieldwork? What are your travel arrangements? How will you minimise any risks you have identified?

	


4. Activities

What potential health risks can you identify in relation to all the activities you plan to be involved in whilst making fieldwork visits? Use the box below to identify such risks and to indicate what measures you are taking to reduce these risks wherever possible.

For example, what activities are involved in your research project? Are there any particular risks associated with them over and above what you have already covered in the RREA form? What other incidental activities might you be involved in? What risks can you identify for these activities and what steps are you taking to reduce the potential risks?

	


5. Equipment Considerations

What potential health risks can you identify regarding any equipment you intend to use during your proposed fieldwork visits? Use the box below to identify such risks and to indicate what measures you are taking to reduce these risks wherever possible.

For example, do you need to have any specialist skills for such equipment? Do you have these skills? Are there any maintenance and repair issues to be considered?

	


6. Personal safety during fieldwork visits
In addition to the areas already covered, what other risks might there be to your safety and well-being? Use the box below to identify such risks and to indicate what measures you are taking to reduce these risks wherever possible.

For example, what Accident and Emergency provision is in place? Are they are any possible risks associated with social unrest?  Or local crime?

	


7. Intercultural Challenges

Spending time living in another society, or conducting research with cultural groups different from your own, brings with it the need to be prepared for possible intercultural challenges during your interactions.  The Study Abroad Unit has relevant advice in this area, which may be helpful to those conducting research with different cultural groups both outside and within the UK.  Use the box below to identify the possible cultural backgrounds you expect to encounter and to indicate what measures you are taking to become familiar with these cultural backgrounds wherever possible.

For example, are there particular religious practices that you need to be aware of and sensitive to? Are there taboo behaviours which you need to be aware of and abide by?   How should you dress to appropriately take account of the cultural norms?
	


Section 3:  Conducting fieldwork alone 
NB:   Personal Safety
Your personal safety working off-campus is paramount.  It is considered more important than the successful completion of interviews. 

    You SHOULD NOT:

· Enter someone's home if you feel uncomfortable or unsafe. 

· Enter a house if the person you have arranged to see is not there. 

· Undertake an interview or assessment in a bedroom. 

· Give a personal telephone number or address to an interviewee. 

( 
Complete all sections below – 
(
Where you do not foresee any risks relating to a particular item, please state ‘No risks identified’, do not leave the item blank.
1. Understanding Interviewees
You should take time to investigate and understand the individual circumstances of interviewees before conducting an off-campus interview. If appropriate, you should be aware of the psychological/ behavioural history of interviewees. Being aware of potentially volatile individuals and/or circumstances in advance can help you to plan accordingly.  Where you have concerns, ‘vet’ the potential interviewee by phone first, and cancel if you are uneasy.
Are there any notable personal circumstances, individual to your interviewees?  What measures will you put in place to take account of these factors?
	


2. Maintaining Contact
It is essential that, when conducting off-campus interviews, you maintain contact with a nominated a member of University staff/ family member or friend. 
Who will be your nominated contact?  What is their relationship to you?
	Contact’s name
	

	Your relationship to contact

	


Checklist of details needed by your nominated contact
	Your itinerary and appointment times - name, address and telephone contact of interviewee(s) / destination.
	

	Overnight accommodation details where applicable. 
	

	Your mobile telephone number. 
	

	Time you leave the University/ home. 
	

	How you intend to get to the interview location (car registration if appropriate). 
	

	Time of interviews and expected duration of the visit. 
	

	Contact information for the Head of Manchester Institute/Head of Manchester Institute Administration for cases of emergency.
	


NB:  You must contact your nominated person when you arrive at the interview location. In the presence of the interviewee, you should inform them where you are, and who you are with.

Please confirm that you will follow the guidelines above, OR provide information about how your plans will differ and what alternative safeguards you will put in place.

 
	


3. On Arrival 
There are a number of ways in which you can further enhance your personal safety when conducting interviews alone and off campus.  These include:
· Asking a colleague to accompany you if you feel uncomfortable. 

· Let interviewees know you have a schedule. Upon arrival, establish you have the correct person by asking “by what name do you prefer to be called?” Explain your research role and the conditions of confidentiality to the interviewee(s) and offer them the opportunity to ask questions. 

· If you prefer to decline refreshments, avoid offence by carrying your own water bottle.

· Develop an appropriate exit strategy (what to say etc) should you wish to terminate an interview early. 

· Take steps to leave a situation immediately if you feel unsafe or uncomfortable. 

· Adopt a friendly and professional manner when conducting interviews but be careful not to be over-familiar. Avoid sitting on settees next to the interviewee and try to sit nearest to the exit. 

· Ask for household pets to be shut in another room if their presence during the interview is a cause of concern. 
If at any point during the interview, you feel unsafe; you should excuse yourself, go to another room, and use your mobile to call for assistance. You may wish to consider introducing codes in case of a threatening situation. For example, phoning to ask the contact to check if you have left a ring-binder on the desk could be a code for "I do not feel safe; please send someone to the house."

Please confirm that you will follow the interview safety guidelines above, OR provide information about how your plans will differ and what alternative safeguards you will put in place.

	


4. On Completing an Interview
Once the interview has been completed, you should contact your nominated person to let them know you have left safely. If the interview goes on longer than anticipated, you should contact your nominated person to inform them.  

The nominated person should be instructed to:

· ring you half an hour after the scheduled finish time. 
· If there is no answer, they should ring again 30 minutes later. 
· If there is still no reply, they should inform the Head of Manchester Institute/ Head of Manchester Institute Administration.

Where the nominated contact has been unable to get in touch with you, the Head of Manchester Institute/ Head of Manchester Institute Administration may then authorise two members of Manchester Institute staff to go to the interview location to check on your safety. If this is not practical, e.g. the fieldwork is taking place out of the Manchester area, or overseas, then the local police to the area will be informed.

Please confirm that you will follow the guidelines above, OR provide information about how your plans will differ and what alternative safeguards you will put in place.

	


Declarations
	Researcher Declaration:

	By signing this completed document, I declare that the information in it is accurate to the best of my knowledge and that I will complete the actions that I have indicated I will complete. 



	Signature:
	Date


	Name (in capitals):
	Student ID:
                               


	Manchester Institute of Education (MIE) Emergency Contact Information Card:

All who conduct research off campus must carry a MIE Emergency Contact Information Card at all times.  Please confirm that you will do so.


	I confirm I will carry a MIE Emergency Contact Information Card during all fieldwork visits.



	Signed

	Date


	Please also provide the following information, as appropriate: 



	Travel details (to fieldwork destination)

	1. Date of departure 
	

	Details of itinerary:


	

	2. Date of return:
	

	Details of itinerary:


	


	Contact information

	1. I can be contacted as follows during fieldwork:

	Email address:

	Phone:

	2. Contact person at destination (overseas travel / accommodation):

	Name




	Relationship to you

	Email address:

	Phone:

	3. Contact person for fieldwork visits (as nominated in item 2):

	Name




	Email address: 

	Phone:


	Supervisor sign off (where appropriate)

	I/We have read the above and discussed it with the student applicant.  I/We are satisfied that they are aware of and have taken reasonable steps to mitigate the risks associated with their planned fieldwork.

	Supervisor signature

	Date

	Supervisor signature
	Date

	On Behalf of the Manchester Institute of Education:

	I agree that the above assessment satisfactorily addresses all relevant fieldwork risks identified in the named project.

	Authorised Fieldwork Risk Assessor
	

	Authorised Signature 

	Date

	Name (print)


	


� For staff research to be undertaken by Research Assistants/Associates, please list the names of the RAs involved and complete this form in collaboration with them.


� Richard Fay or Charlotte Woods are happy to act as points of contact for student and supervisor  queries regarding conducting research abroad.





� If a family member or friend is the nominated contact then the School Research Development Manager must be informed of their identity and contact details – see Declarations below.
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