THE POSTGRADUATE STUDY FAIR – WEDNESDAY 19 NOVEMBER 2014
 MANCHESTER CENTRAL, Petersfield, Manchester M2 3GX
We very much look forward to welcoming you on WEDNESDAY 19 NOVEMBER to the Postgraduate Study Fair, taking place in Central Hall 1, at Manchester Central.  
OPENING/ACCESS TIMES:
The fair will be open to visitors 10.30am - 4.00pm. You are welcome to set up your stand from 8 am onwards, when we will have staff around to help you unload. Earlier access from 7am is possible if necessary.

MAP: Please see the map at the back of the Exhibitors manual (and attached map showing location of the access road to the loading bay if you have material to unload before parking).
ENTRANCE: The visitor entrance into the hall is from the front of Manchester Central, on Windmill Street.  As you face the front of the building, with your back to St Peters Square and the rear of the Midland Hotel, the entrance is on the right hand side of the building, just round the corner from the main entrance with the steps.  

Two ways in before 10.30am: Before the Fair opens to visitors at 10.30am, exhibitors may enter the Centre either by this visitor entrance at the front or, if you are in a vehicle with materials to unload, via the usual loading bay entrance at the back of the Centre (on the left hand corner, as you are facing the back of the building). For the duration of the Fair, the loading bay entrance will be closed and anyone arriving after 10.30am should enter by the main visitor entrance, accessed from the front of the building.
LOADING/UNLOADING AT THE BACK OF THE BUILDING: Exhibitors arriving with a vehicle and materials to unload before the Fair opens at 10.30am, can unload directly into Central Hall 1, at the loading bay, at the rear of the Centre, before parking their car as outlined below. Access for unloading is via the delivery ramp leading from Albion Street*. Turn right at the top of the ramp and head for the manned barrier behind the Centre, which leads into the loading bay.   SAT NAV POSTCODE for the delivery ramp at the rear of the Centre is: M1 5LN
*Albion Street is the street which is the continuation of Lower Mosley Street, which runs down the side of the Centre, between Manchester Central and the Bridgewater Hall. Albion Street is the small section which links Whitworth Street West and Great Bridgewater Street. 
If you are approaching up Albion Street so that the venue would be ahead of you on your left, the delivery ramp up is on your left before the traffic lights. If you reach the entrance to the Centre’s underground NCP car, you have gone too far. If you are approaching with the venue on your right, the ramp is on your right, past the entrance to the NCP car park and immediately after the traffic lights.

After unloading, you will then need to park your car on the Central Car Park (NCP), by going back down the ramp and turning left at the bottom, but keeping to the right, to go across the traffic light junction with Great Bridgewater Street, then first left into Central Car Park
PARKING ARRANGEMENTS
You are advised to park on Central Car Park, which is at the side of Manchester Central on Lower Mosley Street. Wherever possible, for the sake of security, remove all valuables from sight.  (A secure cloakroom is available at the fair for the storage of valuables.)
On arrival at the car park barrier a machine will issue you with a ticket.  During the day, please bring your parking ticket to the organiser’s office in the exhibition hall at the Fair and we will validate it for you, so that on inserting it in the machine at the barrier on departure, it allows you to leave free of charge.  
Once you have parked in Central car park, to then exit on foot to get to the Exhibition Hall, please do so by following the sign for Manchester Central (you will pass this just after the entry barrier, on your right, near parking bay J1). At the top of the escalator, exit the building and turn left, entering through Charter Foyer. Walk past the main Manchester Central Reception desk on your left and proceed to the back of the Centre to access Central Hall 1 where the fair is held.

ARRIVAL BY TRAIN/TAXI

The Centre is only a short taxi ride from Piccadilly Station (about 1 mile) but time taken to reach the Centre by road will depend on the traffic. 

Taxi drop-off

Please ask to be dropped off at the front of the Centre, on Windmill Street so you can enter the building from the front (the entrance is just round the corner on the right hand side of the main steps as you are facing the front of the building.)

Metro/Tram

There is a metro link stop at the back of Manchester Central, however the nearest stop for accessing the Fair entrance is in St Peters Square. On alighting, follow the tram line across Oxford Road, and down the side of the Midland Hotel to the front of Manchester Central. 
CONTRACTOR’S VEHICLE PASS 

If you are using a contractor to set up your stand, they will be required to show a Vehicle Pass to gain access to the venue. If you let us know the name and fax number or email address of your contractor, we can send one to them. Contractors/couriers who are just dropping off will not require a pass.

COURIER DELIVERIES 
Deliveries by courier can be accepted at Central Hall 1, Manchester Central anytime between 11am and 6pm on Monday 17 November, between 8am and 12noon on Tuesday 18 November or on the morning of the fair. Please make sure they are clearly marked with “Postgraduate Study fair” and your organisation’s name and stand number. They should be addressed to “Sophie Wing, Postgraduate Study Fair, Central Hall 1.”

If you are sending materials by courier on Monday 17 or Tuesday 18 November directly to the Fair, the address and access for deliveries is the same as for your own arrival on Wednesday: Central Hall 1, Manchester Central (The G-MEX Centre), Manchester, M2 3GX. 

Access is via the delivery slope from Albion Street, which bends right at the top, leading straight into the back of the Centre to Central Hall 1 (just beyond “wheel chair users car park” on the venue map)
LUNCHES

Please note that lunch vouchers are not sent out in advance but will be provided on the day in your table pack according to the number requested – see this email for number requested. Lunch is served between 12 noon and 2.30pm
ELECTRIC SOCKET

Each stand will be supplied with two spotlights as part of the stand package, however if you need an electric socket on your stand to run any other electrical equipment such as laptops etc, please ensure you have ordered this as an extra with our Exhibition Contractor Hirex, by sending the Electricity Request Form from the Careerslink website directly to Hirex. 

WI-FI

This year Wi-fi is available. A password will be provided in your exhibitor pack on your table on the day.
If you have any further queries, please call Sophie or Bridget on 0161 275 2828. 

We look forward to meeting you at the Fair and hope you have a safe and pleasant journey to Manchester.

Sophie Wing

Fair Organiser

N.B. All information about the Fair, including the exhibitors manual, travel and accommodation information, can be found on the first page of the Fair website on CareersLink
www.manchester.ac.uk/careerslink/employer
(When logged in, with your user name (email address) and password, click on the “Careers Fairs & Events” tab, then the “search” option, then the Postgraduate Study Fair logo.)
