
 

 

 

How to use your Timetable 

The University of Manchester uses an electronic timetabling system so students can quickly check their 
weekly schedule, and keep up to date with any room changes or cancelled sessions. This guide will show 
you how to access, read and customise your timetable. 

1: Getting Started: 

The first time you want to access your personalised timetable, you will need to decide where in My 
Manchester you would like your timetable to be displayed. 

First, log in to My Manchester. From the tabs which run across the top of the homepage, choose which one 
you would like to add your timetable to. ‘My Course’ is a good choice. Choose the “Customise” menu and 
then “Add Stuff”. 

 

 

 

 

 

 

 

In the “Stuff” window, type Timetable into the search box and once the “Timetable” block appears you can 
either “Add” it from the button on the top right corner, or drag it into the window. You have now added 
your timetable to your homepage and will be able to view it the next time you log in by clicking on the tab 

you’ve 
added it to. 

 

 

 

 

 

 

1 
 



2: Viewing your timetable  

Your timetable will be displayed on your  My Manchester page like this: 
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3. Understanding your timetable: 

This section will explain what the entries on your timetable mean, and how to read the codes that appear on them. 
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4: Personalising your timetable: 

This section explains how you can change the way your timetable appears on My Manchester. Once your timetable 
is active you can alter the display settings and see which suits you best. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Things to remember: 

- Don’t worry if your personalised timetable is not ready to view as soon as you arive at the University. It 
may take some time for SALC staff to determine which classes you will be assigned and this should get 
sorted within the first few weeks of term. 

- Your timetable is interactive so any room changes will be displayed and you will be able to browse 
timetable entries over the coming weeks. 

 

 

 

 

 

 

 

4 
 


