
Faculty of Humanities

Academic Promotions 

General

1. This document sets out promotions procedures for the Faculty of Humanities. These procedures have been devised to be consistent with the principles and content of the University’s Academic Promotions Policy, as approved by the Board of Governors.

2. Members of Promotions Committees should have undertaken an approved training course in equality and diversity and should be chosen to reflect principles of gender and ethnic diversity. Where a School is unable to meet the requirements for diversity from within its own staff, it may co-opt appropriate additional members from other Schools.

Promotions

Introduction

3. The procedures for the Faculty of Humanities need to be viewed in the context of the Academic Promotions Policy for the University of Manchester, which can be found at:

http://documents.manchester.ac.uk/DocuInfo.aspx?DocID=11

4. The criteria for promotion to Senior Lecturer, Senior Research Fellow, Reader and Chair are those set out by the University and can be found at:

	http://documents.manchester.ac.uk/DocuInfo.aspx?DocID=473

Criteria for promotion to Grade 7 Lecturer (Teaching & Scholarship) and Research Fellow can be found at:

http://documents.manchester.ac.uk/DocuInfo.aspx?DocID=16363

	http://documents.manchester.ac.uk/DocuInfo.aspx?DocID=16361

Initiating the Process

5. Within the first few weeks of the start of the academic year, the Faculty, working through Schools, will announce that the annual promotions cycle has commenced, provide a timetable of key dates, and tell staff how they can obtain a copy of this procedures document and the criteria for promotion. The timetable for the current year can be found on the Faculty of Humanities website at:

http://www.humanities.manchester.ac.uk/humnet/facserv/humanresources/academic/

Schools will determine a local timetable for the submission of cases and the scheduling of meetings of SPC.  Heads of School will be sent data showing the profile by gender and ethnic/racial origin of each academic staff category.

6. Individuals wishing to be considered for promotion should seek the advice of an appropriate senior colleague[footnoteRef:1] to both assess how well they meet the criteria and to obtain advice on preparing a case. The primary responsibility for identifying potential promotion cases rests with Heads of School (in consultation with other senior members of the School) so they should ensure that individuals they believe to be worthy of promotion are encouraged to put themselves forward, and again given advice by the appropriate senior colleague on how to prepare a case. [1:  This will usually be the individual’s Head of School, or head of discipline area, or Director of Research Centre, but in some cases it may be more appropriate to use a senior colleague (ideally a professor) with specialist knowledge of a specific area.] 


7. Individuals should submit to their Head of School by Key Date 3 a statement that they wish to be considered for promotion.  This should be accompanied by an up-to-date copy of their CV[footnoteRef:2], and a brief statement by the individual saying how they believe they meet the criteria for promotion, for further information see “Guidance Notes: Criteria for Academic Promotions” at: [2:  The CV should be constructed in the format set out in Appendix 1 and should only include information under the specified headings.] 


 http://documents.manchester.ac.uk/DocuInfo.aspx?DocID=473

As noted above, guidance on how to prepare these documents should be given by the individual’s senior colleague.  The individual’s senior colleague should then also write a statement saying how they believe the individual meets the criteria for promotion, and send this to the Head of School by Key Date 3.  It is important that the supporting statement from the individual and senior colleague contains the information set out in Appendix 2.  In particular, cases submitted should clearly show what an individual has done that is above and beyond what is normally expected for his/her grade and what has been achieved since the last promotion application (either successful or unsuccessful).  No additional information should be submitted such as appendices or testimonials from students.  Such information will be disregarded.  

For promotion to Grade 7 Lecturer (Teaching & Scholarship) and Research Fellow the names of 3 referees should be nominated by the candidate

For promotion to Senior Lecturer and Reader the names of 6 referees (3 nominated by the candidate and 3 by the candidate’s senior colleague) should be submitted for cases.  

For promotion to Professor, the names of 8 referees should be submitted (4 by the candidate and 4 by the candidate’s senior colleague).  Candidates should normally nominate at least two international referees.[footnoteRef:3]   [3:  It is acknowledged that there are some disciplines in which this is not possible and that may also apply to teaching focused cases (see also Appendix 2 below: Standing of referees selected).] 


The 3/4 names nominated by the senior colleague should be academic leaders who are independent of the candidate (i.e. not suggested by the candidate, and not connected to the candidate by collaboration, friendship, or as former colleagues at the same institution). All referees should be individuals who are at the top of their fields at leading research universities or equivalent research institutions.  The School will take up references for consideration by the School Promotions Committee (SPC).

The School Promotions Committee (SPC)

8. Each School shall establish a School Promotions Committee which should be chaired by the Head of School.  It will be for Schools to decide how they wish to do this, but they must ensure that the Committee consists of at least five members of the School, including the School’s Directors of Research and Teaching and Learning, or equivalent.  As far as is possible, the Committee should be constituted to provide a membership that reflects principles of ethnic and gender diversity.  Members may be co-opted from other Schools for this purpose.  The use of formal divisional/discipline committees in the decision-making procedures should be avoided as they can raise candidates’ expectations and make the process more protracted.   

9. The SPC shall consider the written cases, including references, of individuals put forward for promotion.  If additional information is required this should be sought in writing.  The role of the SPC is to determine whether a case for promotion has been established.  For promotion to Senior Lecturer, Reader and Chair, the SPC should identify in each case whether they believe the case:

(a) clearly meets the criteria for promotion; 
(b) marginally meets the criteria for promotion; 
(c) marginally fails to meet the criteria for promotion; or 
(d) clearly fails to meet the criteria for promotion.

10. Cases in categories (a), (b) and (c) should be sent to the Dean (via HR representative for the School) by Key Date 5, and the Head of School should inform each candidate that their case has been sent to the Dean, though not which category the case is in. Each case should consist of the documentation received by the SPC together with an indication of the category in which it falls, and a brief statement of the reasons why the SPC reached that judgement.  Heads of School should also ensure that the paperwork submitted to Faculty Promotions Committee (FPC) highlights details of any particular individual circumstances, e.g. progress in responding to feedback given following a previous unsuccessful promotion application.  It is anticipated that Heads of School will include such details in the statement that they provide for each case.  SPC should indicate any case it judges to be promotable to either Senior Lecturer, Reader or Professor.  In these circumstances FPC will decide whether or not it agrees with the recommendation. 

In recognition that candidates can submit their CVs for consideration at School level as early as October, applicants should submit a revised version of their CV if there have been any significant changes by the time the School submits the case to the Dean at Key Date 5.  In this event, the member of staff should submit a revised CV to the Head of School by no later than Key Date 7.  The revised CV should highlight any changes and additions from the earlier version.

11. In cases that fall in Category (d) the Head of School shall meet the candidate to explain why the case failed to meet the criteria, provide advice on how the case might be strengthened, and provide advice, where appropriate, on the procedure for making a personal case to Faculty Promotions Committee which would only be on the grounds of defect in process. This should be confirmed in writing. This process should be completed by Key Date 6.

12. For cases for promotion to Grade 7 Lecturer (Teaching & Scholarship) and Research Fellow, SPC should submit a summary of decisions to FPC for reporting purposes by key stage 5.  Decisions by SPC in relation to cases for promotion to Grade 7 Lecturers and Research Fellow will be notified formally to candidates by HR at this point.

Where cases are not supported by SPC, the Head of School should meet with the candidate as described in 11. above and advise the candidate of his/her right to make a personal case to the Faculty Promotions Committee.

Faculty Promotions Committee (FPC)

13. By Key Date 10 the Vice-President and Dean shall convene meetings of the Faculty Promotions Committee (FPC) which consists of: 
(i) the Vice-President and Dean or Deputy Dean/Associate Dean for Research (Chair); 
(ii) the Deputy Dean/Associate Dean for Research (where s/he is not in the Chair) or Associate Dean for PG Research; 
(iii) the Associate Dean for Teaching, Learning and Students or Associate Dean for External Relations;
(iv) an Associate Dean from another Faculty; 
(v) a minimum of two professors and one non-professorial member of staff drawn from the staff of the Faculty. 

Given the volume of business, the Faculty will operate with two such committees, one to consider promotions to chairs, and one to consider all other promotions.

14. The FPC shall consider the written cases put forward for promotion, including the references. If additional information is required it shall be sought in writing. The role of the FPC is to determine whether or not a case for promotion has been established.  Where there is a difference between the judgement of the FPC and the recommendation of the SPC (i.e. in the categorisation outlined in 9 above), the School will be given an opportunity to respond with additional information before a final decision is reached by FPC.  This will be effected by asking the Head of School to be available on the days on which FPC meets and to attend FPC to discuss cases where there is a difference between the assessment of SPC and FPC.  

15. By Key Date 12, on behalf of the Vice-President and Dean, Faculty HR shall submit to the University Promotions Committee a report of the decisions reached by the FPC indicating 

(i) the candidates who applied for promotion; 
(ii) the decisions made at each stage by the SPC and FPC, including cases not supported; 
(iii) a list of candidates in rank order that it wishes to promote.

16. By Key Date 11, Heads of School will be notified of the provisional decisions on promotions to SL, Reader and Professor so that they can inform candidates accordingly.  Unsuccessful candidates will be offered the option to meet with the Vice-President and Dean after UPC in accordance with 20 below.
[bookmark: _GoBack]
University Promotions Committee

17. The President shall convene a meeting of the University Promotions Committee which will consist of the President; the policy Vice-Presidents and four professorial members of the Senate, elected by Senate.  For consideration of applications for promotion to the status of Senior Lecturer and Reader, UPC will be supplemented by the addition of two non-professorial members, elected by the Senate.

18. The role of the UPC is to ensure equity of treatment across the University. It will do this by considering summary data on staffing in each School to assess whether there are any broad indicators that some Schools are applying inappropriate standards for promotion. The President shall write to the Vice-President and Dean to indicate any comments about whether standards are being appropriately applied and an indication of whether the FPC should review some of its marginal cases.

19. Where the UPC decides a (marginal) case does not meet the criteria, one of the Policy Vice-Presidents and the Vice-President and Dean of the Faculty shall meet the candidate to explain why the case failed to meet the criteria, provide advice on how the case might be strengthened, and provide advice, where appropriate, on making a personal case to UPC which would only be on the grounds of defect in process. This should be confirmed in writing. 

Feedback to unsuccessful candidates and appeals

20. Faculty HR will notify the unsuccessful (i.e. non-marginal) candidates within a few days of the meeting of UPC (Key Date 13) including summary reasons of the reason for rejection.  In that letter the candidate will be informed of his/her right of appeal against the decision not to promote (on the grounds of defect in the process) by writing to the Director of Human Resources as set out in the University Promotions Policy.  The letter will also offer them the option to meet with the Vice-President and Dean (or other person nominated by the Vice-President and Dean) accompanied by the Head of School, so that he can explain why the case failed to meet the criteria and provide advice on how the case might be strengthened.  

Implementation

21. The Vice-President and Dean, in consultation with the Head of School and Head of Faculty HR, will establish a level of salary for all newly promoted candidates.  Faculty HR will make arrangements for the appointments to be reported to Senate.

22. Faculty HR will notify successful candidates within a few days of the meeting of UPC (Key Date 14).

23. Implementation of the promotion will take effect from 1st August following the UPC meeting.

Retention Cases

24. Where a promotion case arises through the threat of the loss of a key member of staff, and there is clear evidence that the individual has received or is about to receive an offer from another organisation, and is considered to be qualified for promotion, the Head of School shall bring that case to the attention of the Vice-President and Dean.  If the Vice-President and Dean believes a prima facie case exists, references will be called for as set out above, and the members of a properly constituted FPC will be consulted. If it is impossible in the timescale available to consult all the members of the FPC, the Vice-President and Dean, advised by the Head of Faculty HR, has the discretion to decide how best to proceed. All decisions will be reported to UPC via Faculty HR.

								Appendix 1

Guidelines on the presentation of a curriculum vitae for candidates for promotion 
Instructions: Throughout, please ensure that you provide relevant details in proper chronological order, with more recent first.
Personal record
1.         Full name.
2.         Education - universities attended.
3.         Qualifications - academic and professional 
4.         Previous employment and appointments held, including dates.
5.         Present appointment, including dates.
6.         Visiting appointments/secondments 
7. 	Memberships of academic and professional bodies

A.        Research and academic/professional standing
1         Publications[footnoteRef:4]   [4:  N.B. Please refer to appendix 4 relating to presentation of publications.] 

Authored Books;
Edited Books;
Academic Journal Papers;
Book chapters;
Professional Journal Papers;
Popular Journal Papers;
Official Reports;
Review Articles;
Working Papers;
Publications in conference proceedings;
Other Publications: Research;
Other Publications: Research Equivalent;
Other Media: Research;
Other Media: Research Equivalent;
Editorships: Journal;
Editorships: Newsletter;
2. 	Research grants awarded

Provide details of grants awarded, including total amount awarded, amount attributable to Manchester, funding bodies, start and finish dates of award, your role in the award (e.g. sole PI, joint PI, research fellow/assistant etc.) and key outputs.
3.         Supervision of research students.
	Provide full details of current and past students (PhD and MPhil)
4.         Professional advisory or consultancy work.
5.         Lectures and conference activity (* = expenses paid)
Academic invitations received for the presentation of external lectures, and departmental seminars
Presentation of conference papers in the UK and internationally
6.       Major academic visits and collaborations, in the UK and abroad.

B.        Teaching and Learning

Please ensure that your CV details the following in relation to both undergraduate and postgraduate teaching and student support activities:

1. A summary of units taught, period of time taught, numbers of students taught, indicate those for which you were unit leader; those where you were responsible for authoring the material taught etc.  You should include fieldwork, laboratory work etc.

2. Programmes taught on, including details of those you were responsible for directing, managing etc.
3. Other teaching; internal and external to University of Manchester.
4. Details of teaching assessment scores for each unit taught.  Where evidence is being provided from units taught other than at the University of Manchester, you should briefly state the nature of scales used

5. Publications, conferences, invited activities etc. that contribute to scholarship within the area of teaching and learning.  These may not be REF returnable, but nevertheless demonstrate excellence in Teaching and Learning.

6. Details of any teaching related activities and other non-publication related evidence of teaching and learning scholarship
7. Continuing education or extra-mural teaching.
8. Innovative work and contributions to curriculum reform and development.
9. Examination responsibilities.
10. Appointments held related to teaching and learning, these may including programme director, e-learning lead, examinations officer, year tutor etc.
11. Voluntary activities with students, including mentoring in schemes such as Manchester Gold, supporting student societies, working with schools etc.

C. 	Academic Enterprise and Knowledge Transfer

1. Invitations received to present external lectures and other contributions to professional conferences and other public events, where the primary audience is not academic, but policy-makers.

2. Involvement in executive education or continuing professional development.
 
3. Involvement in external consultancy.

4. Involvement in public policy advice/service in a professional capacity (e.g. service by invitation as an expert on advisory international, national, regional or local bodies).

5. Examples of the creation and development of intellectual property and examples of outputs (e.g. patents and licences).

6. Examples of leadership in academic enterprise (new academic enterprise processes designed, initiated and managed). 

7. Example of raising capital in support of new business projects.

In all cases please provide evidence of how your knowledge transfer work has been informed by your research and/or how this work informs your research. Please also provide evidence of how your knowledge transfer work has changed practice in bodies outside the academic community. 


D.        Service and Leadership
1.	General responsibility for an area of Discipline, School or Faculty academic activity.
2.	Service as an official at Discipline, School, Faculty or University level, and service on Discipline, School, Faculty or University Committees.
3.	Service on external bodies as a University representative, and on local, national or international committees of learned and professional societies in a personal capacity.
4.	Administrative work undertaken as part of a National Health Service clinical contract.
5.	Service as an external examiner or as a referee (e.g. for a book publisher or for a research proposal).
6.	The holding of an office in, or the discharge of major responsibilities for, a learned society or professional body.
In all cases provide evidence of what innovations you have made in these roles, and how your work has led to improvements in the particular activity for which you have been responsible.







N.B. Information provided in CVs should be confined to the specified headings and no additional documents should be appended. Any additions will be disregarded.










Appendix 2

Statements by Candidate and Senior Colleague

Statements should not repeat or summarise information contained in the CV or references, but rather provide an interpretation of the evidence supplied in the CV and references.  The point of the statement is to set out how the candidate meets the criteria; in doing so two aspects must be clearly addressed:
1) how the candidate’s accomplishments and contributions to the University exceed the criteria for their current  grade ;
2) what the candidate has achieved since their last promotion.  Where the candidate has previously submitted an unsuccessful application for promotion, this must also include how they have responded to the feedback given at that time.

In all cases, the panel is looking for evidence, not assertion. A frank assessment (noting where the candidate may fall short on some criteria but exceed others) will enhance the credibility of the statements and strengthen the candidate’s case. Indiscriminate eulogies will be deemed by panels to weaken the value of a statement.

Research 

Statement by Candidate  (0.5p max)

State briefly how you think your performance meets the criteria for research. You do not need to repeat information contained in your CV, other than some broad summary statistics (e.g. total number of publications for key categories, total grant income[footnoteRef:5] (highlighting Research Council income), total number of PhDs supervised (completed and ongoing)). Rather you should provide some context – what is the standing of your publications, your esteem measures (journals edited, conference invitations) etc., within your discipline. You may also state briefly what you believe has been your most significant contribution and why (using evidence such as citations (where appropriate to your discipline), reviews etc.) and comment briefly on your future research trajectory.  [5:  For promotions to SL and Reader, it is helpful to also highlight evidence of grant applications which have been made, scored highly but not funded (e.g. for EC funding where such feedback is given to framework applications, first round shortlisting by RCs for major calls). 
] 

N.B. The panel will be looking at evidence of research quality, not just volume. In itself a lower than average volume will not be not a barrier to promotion if the quality can be evidenced and the you have enough to be REF returnable; likewise volume in itself is not a basis without evidence of quality/impact (including citation data where this is relevant for the discipline/field in question)











Statement by Senior Colleague  (0.5p max)

Please comment on the statement by the candidate, and say whether you think the candidate meets the criteria. Do not just repeat what is contained in CV or references or candidate’s statement. For example how do the quantitative measures of research output (publications, PhDs, research income) compare with disciplinary norms (not just within Manchester); support with evidence where possible e.g. norms for PhDs per head, research income per head. If some outputs are relatively low are there specific factors which might account for that of which the panel needs to be aware? Provide your assessment of the standing of the publications, esteem measures. Provide your assessment of the major contribution made by the candidate contribution so far and of future trajectory. 

Teaching and Learning

Statement by Candidate (0.5p max for R&T, 1p max for teaching focused)

Teaching and Learning T&L), along with interaction with students in supporting roles, such as pastoral care, advisory roles and so forth, are an essential part of an academic’s role.  Your statement should demonstrate briefly how you have contributed to teaching and learning, including the context in which you contributions are made.  It is not necessary to detail units taught, programmes contributed to etc., as this information should be covered in your CV.  However, please ensure that your statement briefly addresses the following:

1) To include:
a. A summary of your teaching assessment scores, which should include Unit Assessment (formally Unit Evaluation Assessment) for at least three years if available.
b. Statement as to any T&L activity that leads to scholarly work, including publications, pedagogical advancement, curriculum innovation 
c. A statement of how your research informs your teaching
d. Involvement in teaching and learning activities at School, Faculty and University level
e. External T&L activities such as external examining, cross universities activities
f. Extra-curricular T&L activities – social events, discipline society assistance, one-off events to mix students 
g. Leadership related to Teaching, Learning and/or Student activities
2) Awards, excellence acknowledgment, award nominations 
3) Teaching specific qualifications, membership of teaching related organisations 
4) Innovative teaching, learning and student related initiatives introduced
5) External teaching related activities and evidence of academic scholarship

Statement by senior colleague (0.5 p max)

This statement should contain the following information:
a. A summary of recent Peer Review of Teaching outcomes
b. A School/discipline perspective of the student satisfaction ratings as influenced by the candidate.  This should not only consider the individual’s own units, but their influence on programmes/schools ratings more generally
c. Workload
i. how does the individual’s workload compare with others within their School/discipline area
ii. The nature of the students being taught and the way they are taught (field work, seminars, large lecture classes)
d. Responsibility
i. Unit leaders, writer of material/syllabus or do they follow others, and teach material prepared by others etc.
ii. Higher level responsibility–programme director, field course leader, (not management positions dealt with elsewhere, but responsibility roles that lead to programme construction, running, content control etc.)
iii. Extra-curricular teaching activities away from the normal timetable
e. Research student supervision load 
f. General statement of performance within Teaching and Learning
g. Candidates involvement in voluntary student related activities

Academic Enterprise and Knowledge Transfer

Statement by Candidate (0.5p max)

State briefly how you think you meet the criteria in terms of knowledge transfer. Provide only summary information (e.g. income generated from consultancy, income generated from CPD/Executive Education, number of policy bodies you are a member of or provide with regular advice). Summarise key areas where you have demonstrably influenced policy or practice. Summarise how this work complements your research.









Statement by Senior Colleague  (0.5p max)

Comment on the statement made by candidate. Provide context – how does this activity compare with discipline norms? Comment on the significance of this work for your discipline (e.g. the standing of the organisations engaged with and the benefits derived from working with such bodies, the reputational benefits flowing to the individual and School, the income benefits flowing to the School etc).


Service and Leadership

Statement by Candidate  (0.5p max)

State briefly how you think you meet the criteria. Provide broad summary information: e.g. what fraction of your workload do these roles occupy and how you think this compares with discipline norms, the importance of the role for the discipline. Summarise briefly what you think have been the key innovations and achievements you have made in these roles, and how have these benefited the discipline (e.g. impact on recruitment of students, impact on quality of student experience, impact on research activity, improvements in efficiency of operations).









Statement by Senior Colleague  (0.5p max)

Comment briefly on the statement of the candidate. How does the load compare with other colleagues? How significant are the roles for the discipline. Provide your assessment of how innovative the candidate has been, how well the role has been discharged, with evidence of successes achieved. 



Standing of Referees Selected   

State briefly why the referees chosen were selected in terms of their knowledge of the candidate’s field and their standing in this field (using usual kind of esteem measures e.g. REF panel member, editor of leading journal, role in learned societies etc.) 

Where the promotion case is for an academic following the teaching focused route, it will be necessary to use additional referees from within the University who are able to comment reliably on the candidate’s teaching and learning ability, and teaching scholarship.  It is important in these cases that where possible, some of the referees are external to the candidate’s School.  Additionally, at least one referee for Lecturer to Senior Lecturer, or two for Senior Lecturer to Reader or Professor should be external to the University.  Where possible, for Professorial promotion at least one international referee should be sought.






































	Appendix 3


SUGGESTED FORM OF WORDS FOR USE IN LETTERS SEEKING REFERENCES


“Dear 

I am writing to request a reference for Dr X who is applying for promotion to the rank of Y in the School of Z at the University of Manchester. I attach a copy of Dr. X’s current CV and the criteria for promotion to the rank of Z. 

It would be helpful to the Promotions Committee if you could begin your reference by explaining briefly any connection you may have with the candidate and how you come to be aware of the candidate’s work. It would also be useful to know briefly your experience in promotion decisions. 

You will see from the promotion criteria that candidates are assessed against four criteria: research, academic enterprise and knowledge transfer, teaching and learning, service and leadership (not just within the University of Manchester but to the profession more generally). The Promotions Committee would find it helpful if you would evaluate the candidate’s contribution against each of these criteria, though it is recognized that you may not be able to comment on performance against all of these criteria with equal authority. What the Committee would find most helpful is substantive analysis, rather than general praise, advocacy, or a summary of what is contained in the candidate’s CV. For example in terms of research, it would be helpful to know whether the candidate’s work is being published by the top publishing companies or in the top journals in the discipline, what have been the one or two main contributions the candidate has made to the field and whether or not these have significantly advanced understanding. Similarly in terms of knowledge transfer it would be helpful to know how the candidate has changed practice, or in terms of service to the profession how the candidate has improved the service offered by the profession. Balanced assessment of performance, noting any areas of weakness, is more valuable to the Promotions Committee than unalloyed praise, though there will be exceptional candidates where there is little to fault.

As well as an analysis of the candidate’s performance against each of the criteria, the Promotions Committee would also find it helpful if you could assess the candidate’s overall standing by saying whether you believe the candidate would be promoted to an equivalent rank in your own institution, or in any other top research institution of a standing similar to the University of Manchester. It may be helpful to compare the candidate against other individuals who have been recently promoted to an equivalent or higher rank in equivalent institutions. I recognize that, for whatever reason, you may not wish to make such a comparison.

I am aware of the enormous demands there must be on your time, and that this request is adding to those burdens, but promotion decisions are amongst the most important decisions we take in the University, and the advice of external referees is crucially important in reaching such decisions

Finally, please note that UK legislation means that candidates can see a copy of your response if they submit a request under the terms of the Data Protection Act.  However, such requests are a relatively rare occurrence.” 
















































Appendix 4


Presenting your research publications
Please ensure that all your outputs are deposited in the Manchester eScholar repository.
Please provide the available evidence of the academic impact of your publications.  This should include citation scores for journal articles collected from Scopus, Web of Science or Google Scholar.  For books you can include 2-3 exemplar book reviews (extracts and publication source) per book and you may also wish to include citation data if it is available from Google Scholar.  Where appropriate for your field you may also wish to include journal rankings (Journal Impact Factor) or your H-index.  You can learn more about how to obtain and interpret your citation data, and the strengths and limitations of different measures by either (i) attending the training ‘Understanding bibliometrics and citation analysis’ which is organised in your School by your School Research Director; (ii) using the new online self-training resources from the library on 'Citation analysis'; 'Measuring an individual's impact' and 'Journal impact factors' at:
http://www.library.manchester.ac.uk/academicsupport/researchers/ 

The term ‘Forthcoming’ should only be used where the piece of work has been accepted for publication whilst the term ‘under submission’ should be used to indicate a book/article etc. has been submitted for consideration.  Any books/articles which are noted as ‘in press’ should be accompanied by a publication date.


5
Asm October 2013
