University of Manchester - External Training Support Scheme Application form
Before applying to this fund please check our web pages for other training available at the University of Manchester as it is possible we offer something similar.

http://www.staffnet.manchester.ac.uk/staff-learning-and-development/
This form must be completed and returned to staffld@manchester.ac.uk at least 30 days prior to the course commencing. 
It may take up to 30 days to process and approve your funding. 

	Title:
	
	First Name:
	

	Surname:
	
	Staff ID No:
	

	Job Title:
	

	Department:

Department Address:

Email:

Telephone ext:
	

	Have you had funding from Staff Learning & Development before for training or courses, if so please give details:
	

	Course title:
	

	Course date(s):
	

	Details of course provider:

Name of company/institution:

Address:

Email:

Telephone:

Web site:
	

	Outline of key content:
	

	Course fee:
	

	Amount applied for 

(£500 max):
	(please note any other expenses such as travel will have to be funded either by yourself or your department)

	Please list 3 things that you should be able to do differently as a result of the course.
	

	Supporting statement from Appraiser/Line Manager/Supervisor:
	Please state how the course will help to enhance the skills of the applicant



	Name of appraiser/line manager/supervisor:
	

	Signature of approval of appraiser/line manager/supervisor:
	  Signature                                                       Date:

	Please sign to confirm that you have read and understood the Terms and Conditions to receive funding.  

These can be found by following this link Further Education and Higher Education (FE/HE) Funding Scheme
	Signature                                                       Date:


Check list 







     (please answer YES or NO)
	Have you checked to ensure that this training cannot be met internally?

(http://www.staffnet.manchester.ac.uk/employment/training/)
	

	Have you checked a number of providers (if possible) to ensure that this course represents best value for money?
	

	Have you found a funding source for the travel, subsistence and accommodation and any remaining portion of the fee?
	

	Have you agreed steps for applying the learning from this course back in the workplace?
	


When complete please send to:

Email staffld@manchester.ac.uk 
ET Funding Scheme, Staff Learning & Development, 5th Floor, Roscoe Building
Please contact:

· For further information please contact- Staff Learning & Development- tel 52525
FOR OFFICE USE ONLY

	Date received:

	Ref no:


	Decision:

	Date of reply to applicant:

	Name of staff who dealt with application:
Signed:                                                                Date:

	Notes on the application
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