THE UNIVERSITY OF MANCHESTER
REGISTER OF INTERESTS

It is important that colleagues are aware and take proper account of any conflict of interest which may arise from their role in the University.  

The Registrar, Secretary and Chief Operating Officer keeps and maintains a Register of Interests for direct reports in which any third-party pecuniary, family or other personal interests may be registered if it is considered that a conflict of interest could arise, or be perceived to arise.  In this connection, it is advisable to consider including relevant known interests of spouses, partners or close family members.  It is for individual members to decide which (if any) interests should be disclosed.  

Colleagues are asked to notify the Registrar, Secretary and Chief Operating Officer of any substantive changes in their circumstances whenever they occur, and the information held is referred to members annually for confirmation or amendment.

The Registrar, Secretary and Chief Operating Officer may, at the request of those demonstrating a legitimate interest therein, make the Register available to other members of the University and to members of the public.

REGISTER OF GIFTS AND HOSPITALITY
Colleagues within the Professional Support Services Leadership Team should not receive gifts or hospitality which may compromise their personal judgement, integrity or the reputation of the University of Manchester.  If it is deemed appropriate to accept the gift/hospitality it must be recorded with my office in the Register of Gifts and Hospitality. 

The financial procedures provide further direction on the receipt of gifts and hospitality and the relevant extract is provided as an Appendix.

I would be grateful if, within 28 days of the receipt of any gift/hospitality, colleagues would provide a declaration to my office including information on the date it was received, the item of gift or hospitality, and its approximate value if known at the time of declaration.

LOCAL REGISTERS OF INTEREST
Each division should operate their own Register of Interests for staff members within their respective areas and should use this documentation as a template in the compilation of their Registers, so that the information is collected in a consistent way. While not all members of staff will have interests to declare, they should nonetheless declare a nil return on an annual basis.

Separately, each division should maintain a central point of contact for recording the declaration by staff members of any gifts and hospitality of a greater value than £25 (a sample template for collecting this information is attached).  On an annual basis (and from September 2012) the Office of the Registrar, Secretary and Chief Operating Officer will request the information held within each Division’s Register of Gifts and Hospitality so that a complete record can be maintained in one office.

As with your own declarations, your local Register should be updated within 28 days of the receipt of any gift/hospitality and should include the date it was received, the name of person(s) receiving it, and the item of gift or hospitality, including its value if known at the time of registering. 
Will Spinks

Registrar, Secretary and Chief Operating Officer

May 2012

Extract from the financial procedures

“Gifts and Hospitality offered to Staff

10.70. Personal inducements to employees from existing or potential suppliers of goods or services to the University are forbidden. The only exception is items of small intrinsic value as defined below. Accepting inducements may constitute bribery and corruption and will be treated as a serious disciplinary matter. Both the supplier and staff involved may also face criminal proceedings. All staff and suppliers must comply with the Bribery Act (2010). 

10.71. Any instances of such inducements being offered must be immediately reported to the Registrar, Secretary and Chief Operating Officer and the Director of Finance (who may delegate this responsibility to the Head of Procurement). Any suspected breaches of the Bribery Act must be similarly reported. 

10.72.   Items of small intrinsic value, for example, pencils, diaries, calendars, mouse-mats, office stationery, promotional mugs etc. may be accepted. All gifts of a higher value must be declined. If this is not possible, they must be declared and surrendered immediately to the Head of School or to the Registrar, Secretary and Chief Operating Officer.  

10.73.   The term “gifts” is deemed to include: 

· goods (other than the type illustrated above) provided for personal or other private use; 

· personal services; 

· loans of equipment, vehicles etc for personal use; and, 

· the provision of goods and/or services at preferential cost (including loans of money) for personal or other private use. 

10.74.   The soliciting of gifts or hospitality by members of staff is prohibited and will be treated as a serious disciplinary matter.

10.75. Heads of School shall use their discretion in dealing with gifts from suppliers surrendered to them by staff. Items such as wine, chocolates or biscuits may be shared out amongst colleagues, possibly at a staff party. Electronic goods may be offered as a prize or gift to students. Alternatively, they could be donated to a suitable charity.

10.76.   Modest hospitality is an accepted courtesy of business relationships. Recipients must not, however, allow themselves to reach a position whereby they might be, or might be deemed to be, influenced in reaching a decision by means that may cast doubt upon its propriety. All hospitality or gifts with a value in excess of £25 must be entered into the Register of Interests (see Sections 10.59 and 10.60 above).”
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