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CREATIVE BRIEFING DOCUMENT

Client: 



Project: 



Job no: 


Date issued: 


Review date: 


Presentation date: 

Budget: 


1. What are we hoping to achieve by producing this communication? (Business objective)

2. What are we aiming to produce? (Brochure, website, advert etc. Is this the ideal medium?)
3. Who is our communication aimed at? (Target audience.)
 
4. What is the single most important thing we want to tell them?
5. How will this make their life better?

 
6. Why should they believe us? (Support information.)
7. What Tone of Voice should we use? 

8. What do we want them to do after seeing our communication?
9. Why aren't they doing what we want them to do at the moment?
 
10. Who or what is our main competition?

 
11. Are their any mandatory things we need to include in the communication? (Logos, web address, phone numbers etc) 
