Self-inspection Checklist – Sealed Sources
This form may be found useful as an “aide memoire” to RPS’s, prior to the annual inspection by the Radiation Safety Unit, as well as for intermediate inspections.

	School:
	 

	RPS:
	 

	Date:
	 

	Inspection By:
	 

	Others Present 
	 


 

General

	1
	Are all users registered as Radiation Workers ?
	YES
	 
	 
	NO
	 

	2
	Have all Radiation Workers received sufficient and appropriate training to enable them to work safely?
	YES
	 
	 
	NO
	 

	3
	Are copies of Project Registration Certificates available?
	YES
	 
	 
	NO
	 

	4
	Are Local Rules available in each area in which radiation is used?
	YES
	 
	 
	NO
	 


 

Radiation Areas

	5
	Are all rooms containing sealed sources listed in Local Rules?
	YES
	 
	 
	NO
	 

	6
	Is the information in the Local Rules correct?
	YES
	 
	 
	NO
	 

	7
	Are all areas used for radiation work clearly demarcated?
	YES
	 
	 
	NO
	 


 
Controlled Areas

	8
	Is there appropriate radiation signage on door?
	YES
	 
	 
	NO
	 

	9
	Is a written System of Work displayed?
	YES
	 
	 
	NO
	 

	10
	Are there suitable access restrictions?
	YES
	 
	 
	NO
	 


Sources

	11
	Are the source details in the Local Rules correct?
	YES
	 
	 
	NO
	 

	12
	Are all radioactive Sources kept in lockable stores?
	YES
	 
	 
	NO
	 

	13
	Are stores appropriately labelled?
	YES
	 
	 
	NO
	 

	14
	Is there an up to date stock List with each store?
	YES
	 
	 
	NO
	 

	15
	Are all sources still in use?
	YES
	 
	 
	NO
	 

	16
	Is any equipment containing radioactive sources labelled?
	YES
	 
	 
	NO
	 

	17
	Have leakage wipe tests been performed on all sources within the last 2 years?
	YES
	 
	 
	NO
	 


 
Monitors

	18
	Are suitable radiation monitor(s) available?
	YES
	 
	 
	NO
	 

	19
	Do all monitors respond to radioactivity?
	YES
	 
	 
	NO
	 

	20
	Are battery checks satisfactory?
	YES
	 
	 
	NO
	 

	21
	Has the performance of all monitors been checked within the last 12 months?
	YES
	 
	 
	NO
	 


 
Emergency Planning

	22
	Have all potential radiation hazards been assessed?
	YES
	 
	 
	NO
	 

	23
	Are contingency plans in existence for emergencies
	YES
	 
	 
	NO
	 


 
Action Required

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	
	


	Auditor:

Signature:
	

	Position:
	

	Witnessed By:
	

	Position:
	


 

NOTES:

	1
	Radiation Workers observed in laboratories can be checked against the Radiation Worker register. The Radiation Safety Unit should be informed immediately of any unregistered workers.

	2
	Assessment of individual competency based on working practices/observed conditions in labs.

	3
	One copy of each Registration certificate(s) required for each School.

	4
	Each laboratory should have a copy of Local Rules available and visible. 

	5/6
	Inform Radiation Safety Unit of changes.

	7/8
	Signage available via Radiation Safety Unit.

	9
	Non-classified Radiation Workers may only enter Controlled Area whilst following a written System of Work.  This should be displayed prominently in the area.  Copies of such systems of work should be sent to the Radiation Safety Unit.

	10
	Locked at all times when not occupied - access restricted to those directly involved in the work i.e. no spectators (even if they are themselves registered workers).

	11

14
	Check against RPS.  Any “missing” sources should be reported immediately to the Radiation Safety Unit.  Each source should be marked with an ID number (and such other information as may be required).

	12

13
	Radiation hazard warning sign should be clearly displayed on exterior of store.

	15
	Sources no longer required should not be allowed to accumulate.  The Radiation Safety Unit should be contacted to arrange disposal - any disposal costs which may be incurred are a School responsibility.

	16
	New labels are available for labelling such equipment - please contact the Radiation Safety Unit.

	17
	Leak tests should be conducted by the Radiation Safety Unit on the source capsule, but if the source is inaccessible, an indirect test may be carried out on parts of the device which could be reasonably expected to become contaminated should leakage of radioactive material from the source occur.  The source may be considered leak free if the activity detected by the test is <185Bq.  Records of all test results must be kept.

	18
	Suitable monitors should be readily available, preferably within the radiation area itself.  It is not recommended that monitors are “shared” between labs - where this cannot be avoided there should be good (and documented) reason for such arrangements (e.g. very short term work, intermittent use, etc.)

	19
	Any which do not respond should be removed immediately from the radiation area.  The Radiation Safety Unit should be contacted to arrange for repair or replacement - temporary ‘bridging’ loan of a monitor may be possible. Contamination Monitors are regarded as essential pieces of safety equipment in Schools using radioactivity - all costs are School ones.

	20
	If NO, withdraw from use until batteries replaced.  Check when last used!

	21
	If “no” contact the Radiation Safety Unit.

	22

23
	The extent to which emergency planning requires consideration will vary with School.  As a minimum, School personnel should be aware of whom to contact in the event of a radiation emergency. The Radiation Safety Unit should be contacted for advice if these requirements are unclear


 

