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Introduction

All content is added to T4 in a ‘template’ that applies predefined styles
and formats to it that are in line with the rest of the Faculty website.
There are a variety of templates available so that users can create rich
and engaging web content.

Users will be able to able to directly edit Content pages using templates that can display images,
videos, news, quick links and feature boxes.

There are different templates used for the School landing pages, School-level leader pages and Subject
landing pages. Work with your Web Content Editor to make changes to these pages as described
below.

Laying out your page correctly is important for a good web user experience. For this reason, every
Faculty page is set up in a grid structure ensuring a clear and logical arrangement of content that is
straightforward to read online.

The Faculty has adopted standard layouts for a School homepage and leader pages. These allow the
School the flexibility of choosing from a variety of feature boxes on the page.

Using this guide
This document explains T4 templates and page layout.
Terminology

Key terminology and definitions used in this document:

Assets Specific pieces of content displayed on live web pages and contained within
specific content templates.

Active Items of a site that are viewable on the live website.

page/section/content

Channel T4 refers to a website as a channel which is marked in the site structure with a
‘house’ icon.

CMS Content management system - program enabling the development, updating,

management and publishing of web content by multiple users.

Content Text, images, videos and downloadable files are all different forms of web
content. They are all added to web pages using specific templates with the T4
Sitemanager.

Content page Alower level page of content with more specific details.

Content templates Content is entered into T4 using templates. The template defines how the

content is formatted and displayed online. A T4 section usually contains
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Contributor

Hierarchy

Inactive

page/section/content

Leader page

Links

Mirror content

Moderator

Page

Phase 1

Phase 2

Power User

Remedy
School page

Section

Sitemanager
Subject page
T4

Video Library
Service (VLS)

several pieces of content which may use a variety of different templates.
The name given to a T4 user with permissions to add/edit content.

The arrangement of pages or site structure. A ‘parent’ page is at a higher level
and a ‘child’ page lies below a parent.

Items of a site that can be accessed in T4 for a time, but are not viewable on
the website. Inactive content can be ‘reactivated’, but may also be
permanently deleted by T4 Power Users or Administrators on a regular basis.

Class of high level pages including subject and research-specific pages.

Elements of text or images that can be clicked to access other sections of your
website or external websites.

Content that appears on two or more pages on the site. Any changes to
mirrored content will be applied in all the sections where this content is used.

The name given to a T4 user with permissions to add/edit content, approve
content for publishing, add new sections to the website and alter the site
structure.

The collection of content that may be viewed at a specific URL on the website.

The initial development phase of the over-arching project to create a
comprehensive, engaging and fully functional website experience to represent
the Faculty of Humanities. Phase 1 is concerned with creating the web
presence of all Schools.

The second stage of web site development which will focus on additional
functionality and review and refresh content previously given a lower priority,
such as research pages.

The name given to a high level T4 users. They have permissions to moderate
content and publish to a live website.

An online form for requesting contact with the School Web Content Editor.
A page detailing the higher level information on a particular School.

A section in T4 is a folder in the site structure which contains all of the content
for a page on the website. A section can also contain sub-sections (which will
generate sub- or child pages on your web site).

The ‘back-end’ of T4; the online platform used to manage website content.
A page describing the important information on a particular study subject.
The CMS used by The Faculty of Humanities in The University of Manchester.

The central University system that stores video files that are displayed online.
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Page layouts

T4 Contributors will generally deal with pages containing only text
which spans the full width of the page in a single column, or pages
split into two columns (a wider left hand column or text and a
narrower right hand column for images or other feature boxes).

Web users with Contributor access will only be able to make changes on lower level content pages but
can request changes to any page above this via Remedy.

One column layout

One column layouts are reserved for
school homepages. They occupy the
full width of the available space and
enable each School introduce a
variety of different features and
content.

School homepage

E [Search |
MANCHESTER
1824 School of Arts, Languages and Cultures University hom
The University of Manchester
Subjects ‘l How to apply H Fees and funding H Graduate School || Qur researc h ‘l Our people h Alumni H About us |

Browse our courses

q
- . il
i " ik astg rcl
A .
; D X 1 I L B
How to apply |

Summer School 3 y

invites international students to visit
Manchester in July 2013

Quick links

Centre for IﬂtErd\SCIE\IHETV Research in Institute for Cultural Practices Languages

Aejand Laoulonae GIHRAL) Martin Harris Centre Student ints t

Fonfionis stinite University Language Centre Staff intranet
My Manchester
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Two column layout

A two column layout refers to a
page where the far left hand side
has been reserved for local page
navigation. This leaves two editable
areas including a central column to
house a combination of text and
image (the main body of text) and a
far right hand side column, used to
house additional features such as
static images, course lozenges or
marketing videos.

Standard content page

|Search

School of Arts, Languages and Cultures

The University of Manchester

‘ Subjects H How to apply |

Fees and funding H Graduate School || Oour research ‘ Our people ‘ Alumni ” About us
* Home 1

» Academic management
» Academic staff

» Professional support staff

{ Beckhams ‘getiing pesher”

More news

Our people

Alongside our excellent learning environment, our people are one of
our strongest assets - and our staff and students are a lively, Undergraduate

Browse our courses

enthusiastic and highly-motivated community

Postgraduate taught
Postgraduate research

Drawn from a range of backgrounds, our students have genuine
enthusiasm and passionate curiosity for their subjects. They are
also really active outside their studies, as a whole host of social
events and interest groups can testify.

We attract the very best talent and our staff are both
international and internationally recagnised. Our inspiring
academics can give our students the highest quality educational
experience, first hand access to cutting-edge research and the
real-world knowledge to take with them after graduation.

We also keep close ties with former students and have a strong
network of alumni. Qur online alumni network "Your Manchester’
tells you all about the benefits, facilities and special events.

™ c=

Disclaimer | Privacy | Copyright notice | Ac

us \ Call us on <44 (0) 161 305 1240 @ The Univarsity of Manchsster, Oxford Read, Manchestsr M13 SPL, UK n

= status | Royal Charter Number:

ibility | Freedom of informatien | Chai

Navigation

Effective navigation is vital to a good user experience. When users
land on a page (typically direct from a web search) they want to orient
themselves quickly and determine whether to click onto a different

page of the web site.

For the following page we can view

three main types of navigation:

Search

School of Arts, Languages and Cultures

Subjects | How to apply | Fees and funding || Gradu

chool |NSWEEEEEIELE | Our people | Alumni | About us

* Home The Dog Fancy and 'Fancy Dogs": Pedigree, breeding and
Britishness, 1859-1914

Research Team: Mick Worboys and Neil Pemberton (Life Sciences) and Julie-Marie Strange (History)

* Qur research

Featured projects

We often say that dogs look like their owners but rarely do we think about the Victorians when we
* Romident look at our nation's much loved pedigree dogs that come in varying shapes and forms. Dog breeds
have a long history, created over thousands of years. Early-nineteenth century notions of breed,
established largely through agricultural practices and urban blood sports, rested on a dog's
character o place of origin rather than a desired, fixed physical standard. However, in the
mid-nineteenth century the nature and meaning of breads changed with the development of
* The Dog Fancy and 'Fancy pedigree dogs, with specific standards and certified lineages in published pedigrees. These 'new’
Dogs’ dogs were displayed and judged at shows, traded in emerging markets, and became associated
with particular social groups and identities. Pedigree breeds, or 'fancy dogs', were created by the
*dog fancy’, a new social formation of breeders, aficionados and awners that was initially unique to
Britain, but subsequently emulated around the world.

* Arabic Commentaries

» In Place of War

* Corpses of Mass Viclence
and Genocide

The world’s first modern dog shows were in Newcastle and Birmingham in 1859 and the London
Kennel Club's Stud Books, first published in 1874, became intemational referance documents. The
welfare of pedigree breeds, recently the subject of intense public scrutiny, dates from the very
first shows and concemns about judging only for conformation. The number of breeds increased as
novel forms were created by selective breeding, or imported from across the world. Specific breads
were produced by, and became associated with, particular social groups, for example, 'ladies' and
Yorkshire terriers, and the minor gentry and Basset Hounds. As societies and service industries
emerged to support pedigree dogs, their owners and the dog fancy, the nature and meaning of
British pet owning changed.

The projact investigats: termine how its
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Horizontal - also known as top level
tabs.

These were developed based on user
testing and analytics and some
elements are compulsory (Subjects,
Our People, Research, How to Apply,
Fees and Funding, About Us, Alumni).

Search
School of Arts, Languages and Cultures

The University of Manchester

Subjects || H

y || Fees and funding || Graduate School Our people | Alumni || About us

The Dog Fancy and ‘Fancy Dogs": Pedigree, breeding and
Britishness, 1859-1914

Research Team: Mick Worboys and Neil Pemberton (Life Sciences) and Julie-Marie Strange {History)

Wae often say that dogs look like thair owners but rarely do we think about the Victorians when we
*> Romident look at our natien's much loved pedigree dogs that come in varying shapes and forms. Dog breeds
have a long history, created over thousands of years. Early-nineteenth century notions of breed,
established largely through agncultural practices and urban blood sports, rested on a dog's
character or place of origin rather than a desired, ficed physical standard. However, in the mid-
nineteenth century the nature and meaning of breeds changed with the development of pedigree
* The Dog Fancy and 'Fancy dogs, with specific standards and certified lineages in published pedigrees. These 'new’ dogs were
Dogs’ displayed and judged at shows, traded in emerging markets, and became associated with particular
social groups and identities, Pedigres breeds, or ‘fancy dogs’, were creatad by the ‘dog fancy’, a
new social formation of breeders, aficionados and owners that was initially umique to Britain, but
subsequently emulated around the world.

* our research

> Arabic Commentaries

» In Place of War

> Corpses of Mass Viclence
and Genocide

The world's first modem dog shows were in Newcastle and Bimingham in 1859 and the London
Kennel Club's Stud Books, first published in 1874, became intemational reference documents. The
welfare of pedigree breeds, recently the subject of intense public scrutiny, dates from the very
first shows and concems about judging only for conformation. The number of breeds increased as
novel forms were created by selective breeding, or imported from across the world. Specific breeds
were produced by, and became associated with, parteular social groups, for example, ‘ladies' and
Yorkshire terriers, and the minor gentry and Basset Hounds. As societies and service industries
emenged to support pedigree dogs, their owners and the dog fancy, the nature and meaning of
British pet owning changed.

Tha neniect invastinates tha sarial Incations and forms of the 'don faney’ bn determine how its

Breadcrumbs - The ‘breadcrumbs’
show the hierarchical trail taken to get
to the current section. Our
breadcrumbs operate on a vertical
level, as opposed to a horizontal level,
as seen on most other websites.

Search
School of Arts, Languages and Cultures

University of Manchester

Subjects | How to apply | Fees and funding Our peaple || Alumni | About us

* Home The Dog Fancy and ‘Fancy Dogs": Pedigree, breeding and
itishness, 1859-1914

m: Mick Worboys and Neil Pemberton (Life Sciences) and Julie-Marie Strange (History)

* our research

We often say k like their owners but rarely do we think about the Victorians when we
* Romidant lock at our nation’s muc! jaree dogs that come in varying shapes and forms. Dog breeds
have a long history, craated over usands of years. Early-ninataenth cantury notions of breed,
established largely through agricultural practices and urban blood sports, rested on a dog's
character or place of origin rather than a desired, fixed physical standard. However, in the mid-
nineteenth century the nature and meaning of breeds changed with the development of pedigres
* The Dog Fancy and 'Fancy dogs, with specific standards and certified lineages in published pedigrees. These 'new’ dogs were

Dogs’ displayed and judged at shows, traded in emerging markets, and became associated with particular
social groups and identities. Padigree breeds, or 'fancy doge’, were created by the ‘dog fancy’, 3
new social formation of braedrs, aficionades and owners that was initially uniqua to Britain, but
subsequently emulated around the world.

» Arabic Commentaries

» In Place of War

> Corpses of Mass Violence
and Genocide

The world's first modem dog shows were in Newcastle and Birmingham in 1859 and the Landon
Kennel Club's Stud Books, first published in 1874, became international reference documents, The
welfare of pedigree breeds, recently the subject of intense public scrutiny, dates from the very
first shows and concerns about judging only for conformation. The number of breeds increased as
novel forms were Created by selective braeding, or importad from 3cross tha world. Specific breads
wera produced by, and became associated with, particular social groups, for example, 'ladies’ and
Yorkshire temers, and the minor gentry and Basset Hounds. As societies and service industries
emerged to support pedigree dogs, their owners and the dog fancy, the nature and meaning of
British pet owning changed.

The project investigates the social locations and forms of the 'dog fancy’, to determine how its
institutions operated across class, gender, region 2nd g2, and map the forms of expertise, formal
and informal, that developed amongst braaders, owners, entreprenaurs and veterinarians. Thesa

Local - The vertical left hand bar
represents the local navigation for the
section you are currently in

Search
School of Arts, Languages and Cultures

The University of Manchester

Subjects || How to apply || Fees and funding | Graduate School

our peopla | alumni || about us

* Home The Dog Fancy and ‘Fancy Dogs": Pedigree, breeding and
ey Britishness, 1859-1914

Research Team: Mick Worboys and Neil Pemberton (Life Sciences) and Julie-Marie Strange (History)
Featured projects

We often say that dags look like their ows do we think about the Victorians when we
ent look at our nation’s mucl Come in varying shapes and forms. Dog breeds
ousands of years. Early-nineteenth century notions of breed,
rough agricultural practices and urban blood sports, rested on a dog's
acter or place of ongin rather than a desired, fixed physical standard. However, in the mid-
t=enth century the nature and meaning of breeds changed with the development of pedigree
* The Deg Faney and ‘Fancy dogs, with specific standards and certified lineages in published pedigrees. Thess ‘new’ dogs were
Dogs® displayed and judged at shows, traded in emerging markets, and became associated with particular
social groups and identities. Pedigres breads, or 'fancy dogs’, were created by the 'dog fancy’, a
new social formation of breeders, aficionados and ewners that was initially unique te Britain, but
subsequently emulated around the warld.

* Rom
» Arabic Commentaries

» In Place of War

* Corpses af Mass Violence
and Genocide

The world's first modarn dog shows were in Newcastle and Birmingham in 1859 and the London
Kennel Club's Stud Baoks, first published in 1874, became intemational reference documents. The
welfare of pedigree breeds, recently the subject of intense public scrutiny, dates from the very
first shows and concems about judging only for conformation. The number of breeds increased as
novel forms were created by selective breeding, or imported from across the world. Specific breeds
were praduced by, and became associated with, particular sacial groups, for example, ‘ladies' and
Yorkshre terriers, and the minor gentry and Basset Hounds. As societies and service industries
emerged to suppert pedigree dogs, their owners and the dog fancy, the nature and meaning of
British pet owning changed.

The project investigates the social locations and forms of the 'dog fancy’, to determine how its
institutions operated across class, gender, region and age, and map the forms of expertise, formal
and informal, that developed amangst brecders, awners, entrepreneurs and veterinarians. These

Amialnnmants Frctilisad tha idas AF RAISR 36 5 Ratan af Aan ks’
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Understanding templates

The Faculty has adopted a website hierarchy and design so that
Schools can create rich and engaging web which will be displayed with
a consistent style across th3e Faculty. Contributors may edit lower
level pages directly using T4 (though all edits must be approved by a
user with a higher level of access before publishing). There are four
distinct ‘levels’ in a School web site architecture (page hierarchy).

(1) School homepage

This page is fixed and cannot be
changed directly by Contributors.
Contributors may request updates
to a School homepage via Remedy
or through their School Web
Content Editor.

School Web Content Editors will
work with individuals and follow the
School’s strategic priorities to
assess the importance of items to
update on the School homepage.
Most of the ‘boxes’ on this page will
be updated on a seasonal basis;
special events or major
announcements may justify updates
or new content.

Contributors are encouraged to
identify suitable content to highlight

MANCHESTER
1824

The University of Manchester

Search e 1

School of Arts, Languages and Cultures University homs

Subjects H How to apply H Fees an

earch H our people “ Alurnni || About us

Summer School

invites inter
B Manchester

Browse our courses

natienal studsnts to visit
in July 2013

. ick link:

to School Web Content Editors for ———
. . Centre for Interdisciplinary Research Institute for Cultural Practices Languages
inclusion on a School homepage. Arts and Langusges (CIORAL) Vit M e it e

Sonnatis Instinte University Language Centre Staff intranet

Y guag
IHﬂL;rg.il':lttealzlagFan‘d Conflict Rasponse My Manchester
[ contact u = R, ca 20 Q The University of Manch ter
laime: ivacy | Cap lity | Freedam m | e
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(2) School leader pages

School leader pages include the top
level pages in the main web site
sections (the ‘tabs’) such as Subject,
Research, About Us, etc.

The content of the pages can be
changed by contributors who have
the appropriate access. However
any change to their structure need
to be discussed with the School
Web Content Editor by submitting a
request in Remedy.

Subject news is provided through a
centralised news system. The ‘news’
asset on leader pages pulls in
relevant news from the university’s
central news management system.

Search Q]

MANCHESTER
1824

School of Arts, Languages and Cultures

The University of Manchester

‘ Subjects H How to apply H Fees and funding H Graduate School || Our research Alumni ” About us |

* Home

Our people

» Academic management
» Academic staff

* Professional support staff

( Beckhoms ‘oetiing poshe )

More news

Our people
Alongside our excellent learning environment, our people are one of

our strongest assets - and our staff and students are a lively,
enthusiastic and highly-motivated community.

Browse our courses

Drawn from a range of backgrounds, our students have genuine
enthusiasm and passionate curiosity for their subjects. They are
also really active outside their studies, as a whole host of social
events and interest groups can testify.

We attract the very best talent and our staff are both
international and internationally recognised. Our inspiring
academics can give our students the highest quality educational
experience, first hand access to cutting-edge research and the
real-world knowledge to take with them after graduation.

We also keep close ties with former students and have a strong
network of alumni. Our online alumni network "Your Manchester’
tells you all about the benefits, facilities and special events

0) 161306 1240 The University of Manchester, Oxford Road. Manchester M13 SPL, UK »|

reedom of informaf

(3) Subject landing pages

These pages will be built by School
Web Content Editors on behalf of
Contributor users - the first step is
always to contact your School Web
Content Editor who will advise you
further on the process.

There are guidelines and
requirements for creating a
‘minimum’ viable subject landing

page.

Minimum: The main body of subject
landing pages must contain one
main image (with dimensions equal
to or greater than 446x285 pixels)
and two smaller images (with
dimensions equal to or greater than
218x200). These images should be
sent to the Web Content Editor who
will then build a page in the style of
the example opposite:

School of Law

The University of Manchester

Criminclogy H Bioethics H How to apply " Fees and funding H Qur research H Our people H Alumni H About us

* Home

ITALIAN STUDIES
PEER MENTORING SCHEME

* Subjects

Italian Studies h?

» Qur people
» Undergraduate (BA)

» Postgraduate taught (MA)

Drama lecturer crowned

» Postgraduate research students’ favourite }

(PhD}
Feature 2

» Italian Studies research More news

» Events and seminars erem ipsum dolor sit amet, consectetur

5 ~dipiscing elit.

Search our courses

*» Facilities and resources

CIETE—
Browse our courses

Undergraduate
Postgraduate taught
Postgraduate research

» Languages at Manchester

Feature box 2

RElL

Text feature 1 Text feature 2 Text feature 3

Lorem ipsum dolor sit amet,
consectetur adipiscing elit.

Lorem ipsum dolor sit amet,
consectetur adipiscing elit.

Lorem ipsum dolor sit amet,
consectetur adipiscing elit.
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The ideal subject landing page:

The ideal subject landing page could contain:

e Two sliding images with dimensions equal to or greater than 446x285 pixels

e Two feature images with dimensions equal to or greater than 218x200 pixels

e A subject-related video (speak to your Web Content Editor to add a video to a subject landing

page)

e An account in the Columba Events System - speak to your Web Content Editor about your

access)

Once all these are in place your Web Content Editor will build a page

in the style of the example below:

iSEamh

MANCHESTER

| ':Z}J

School of Arts, Languages and Cultures Universi

The University of Manchester

How to apply H Fees and funding || Graduate School H Qur research || Qur people || Alumni || About us ‘

Italian Studies

» Our people

* Home '_‘ Browse our courses

» Undergraduate
» Postgraduate taught
» Postgraduate research

* Italian Studies research

“ ? Feature 1
Lorem ipsum delor sit amet, consectetur

A ‘ adipiscing elit

* Events and seminars

*» Facilities and resources

» Languages at Manchester
Feature 1

| al % :
Feature box 1 Feature box 2 N m og vents
Rk o

Origins of landmark hymn
book identified

william Blake discovery goes
an show

*Most wanted notice’ marking
Machizvelli's downfall found

m research
tiseue-specific

Text feature 1 Text feature 2

Dame Nancy in Weman's
Larem ipsum dolor sit amet, Lorem ipsum dolor sit amset, Hour power list
consectetur adipiscing elit. consectetur adipiscing elit.

More news

Postgraduate taught
Postgraduate research

[ contact us ¥ Call us on <44 (0) 162

Disclaimer | Privacy | Cepyright notice
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(4) Content pages

Content pages are at the lowest level of the web site hierarchy. T4 users with
Contributor permissions will be able to edit their allocated content pages
directly.

Content pages and examples are described in more detail below.

Every piece of content is added into T4 through a template. There are a range of specially designed
Phase 1, Faculty of Humanities templates available which are used to format text, images and videos
on a content page. Access to templates is governed by your access group.

Content templates and template fields

When you add new content to a section of your web site (see the How to... guide for step-by-step
instructions) it is important to choose the most appropriate template.

Which template should I use?

Web users with Contributor permissions may use:

Content (Phase I) - for normal text content on a page.
Image (Phase 1) - for including one or more images on the right hand side of a page.
Video (Phase I) - for including a video embedded within the main body of a page.

All other templates are used by Moderators to enhance page content (e.g. add images and videos
to content pages or for creating the content ‘boxes’ on higher level landing pages).

Phase 1 templates

School web users with Contributor level permissions will have access to three templates; these will be
suitable for the majority of new content on pages.

Each template contains a range of fields that must be filled in to generate formatted content. Many of
these fields are specific to individual templates to ensure they display content in the correct style or at
a certain position on your web page.

Required fields have a small asterisk next to the field names. These must be completed correctly before
the content can be submitted for approval.
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Every field has a ‘tooltip’ icon; hover on this icon to get helpful information about how to fill it in. You
must comply with the each field’s criteria (e.g. maximum character lengths, word counts, etc.). For
example:

#

Mame — :
Description: The name of the piece of content

| Maximum Size: 10 Words

There are a number of fields that appear on many templates, such as:

Name - Each template must be given a suitably descriptive name that would accurately and briefly tell
any user the content which it contains. This should be unique and give some indication of where it is
located within the web site or on a page. The name must start with the text:

Hum-{school}-{main section}-{subject}-{section}
{school} - your School (e.g. ‘alc’, ‘law’, etc)

{main section} - the top level (tabbed) section of the web site (e.g. ‘subjects’,
‘research’, ‘about us’}

{subject} - the subject area (e.g. ‘archaeology’, ‘french’)
{section} - the name of the section (page) where you are adding your content

Examples:

The following page: htip://www.alc.manchester.ac.uk/aboutus/contact/

Would be named: hum-alc-aboutus-contactus

The following page: http://www.alc.manchester.ac.uk/subjects/music/undergraduate/why-study-with-us/
Would be named: hum-alc-subjects-music-UG-whystudy

Further guidelines are included below.

Box width - this sets the width of the content element. Guidelines are included below.

Box height - this sets the height of the content element. Guidelines are included below.

Custom CSS - Contributors are not required to edit this field - leave this to the Faculty Web Team.
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The Content (Phase I)
template

This temple is for text only content that
can be in the form of paragraphs, bullet
point lists, text links etc. A maximum limit

MANCHESTER
1824

The University of Manchester

School of Arts, Languages and Cultures

Of 5'000 WO rdS app“es' Thls iS an examp|e | subjects | How to apply | Fees and funding | Graduate School | Our research | our people

[Search

| Alumni Eﬁa

of a page created using the Content * Hame
(Phase 1) template: e

*» Student related
» Admissions related
> Research related

» External relations related

Contact us

School of Arts, Languages and Cultures
The University of Manchester

Oxford Road

Manchester

M13 9PL

Tel: +44{0)161 306 1240
Fax: +44(0)161 306 1241

Use the links below for specific enquiries:

* Student related

+ Admissions related - Queries please such as course enquires, open days, clearing, etc

* Research related

* External relations related - Queries such as collaboration, validation, social responsibility and
international links

Template field guidance

Name - see naming convention described above.
Box width - This should be set to fullwidth.

Box height - This should be left blank.

Content - Your text content should be added here.

University of Manchester | Humanities T4 Guides | Template Guide
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The Image (Phase 1) template

This template enables users to upload one or
more images and add them to a page. They are
displayed to the right hand side of text
content. Images should be 218x200 pixels
(please note that your Web Content Editor can
resize and format images for you if you require
assistance).

Images should only be used when they add
value to the page content.

Opposite is an example of pages created using
the Image (Phase 1) template displaying a
single and multiple images:

Search Q]
School of Arts, Languages and Cultures
The University of Manchester
Subjects | How to apply | Fees and funding | Graduate School | Our research | Our people L About us
* Home Our outstanding alumni

» Outstanding alumni
» Newsletter signup

» Alumni events

One of our most successful and acclaimed alumni received a
University Outstanding Alumni Award in 2012, Toby Jones, who
has appeared in more than 20 films, alongside Sigourney Weaver,
Robert de Niro and Sandra Bullock, studied drama at The Victona
Univarsity of Manchester from 1986 to 1989

He is well known for playing Truman Capote in the biopic film
Infamous, opposite Sigourney Weaver, Gwyneth Paltrow and
Sandra Bullock, and mastering the voice of Dobby the House EIf
in the Harry Potter films. More recently he had roles in the ITV
mini series Titanic, blockbuster sci-fi The Hunger Games and
appeared as one of the seven dwarves in the 2012 film Snow
White & the Huntsman alongside Kristen Stewart and Charlize
Theron

His stage credits included a starring role in the London West End
comedy The Play What I Wrote, directed by Kenneth Branagh, for
which he won Best Supporting Actor at the 2002 Olivier Awards.

On receiving his award from the Faculty of Humanities he praised
the teaching he received as a student and said it had "a lasting
impact on both my career and my general outlook”

He said: "There existad in the Drama Department at that time a
dynamic and challenging culture, betwaen staff, students and
the curriculum itself, which threw up questions about the nature
and function of drama, questions with which I continue to
wrestle.

"If I have overcome some of the doubts and fears associated
with this career, and as I continue to thrive on its diverse
challenges, it is in part due to the questions I leamed to ask in
the Drama Department.”

Toby was born in 1967 to actor parants and graw up in Oxford.
His brother Rupert is a Director while his other brother, Casper, is
also an actor,

Toby Jones, Drama student 1586 -
1989

| Subjects

| How to apply

Fees and funding

[search

School of Arts, Languages and Cultures

Gradual

LSl Our res Alumni

ch | our peopte

4 Home

Graduat:

ool

» Our people

* Places

» eprog (PGR)

> Training

* Documents and resources
* How to apply

* Funding

» Student experience

» Emplayability

*» Social responsibility

LT
i

About us

Student experience

As well as high class teaching and supervision you will have the
opportunity to participate in cultural exchange trips, field work,
widening participation activities; there is funding for travel
related to research. The School is home to the University
Language Centre so there is the opportunity to leam a language
ralated to your work

We take our social responsibility as a Graduate Schoal very
seriously and our students are involved in numerous activities
that take them outside of the University and enhance the local
community and economy.

At Manchester you will benefit from some of the North-West's
great institutions (all owned by the University):

e The John Rylands Library

* The Whitwarth Gallery

+ The Manchester Mussum
lodrell Bank

As well a5 a huge number of partnerships that are in place
already with institutions as diverse as:

« The Jewish History Museum

* The Manchester Literature Festival
* The Imperial War Museum North

« Chetham's Librar

« International Anthony Burgess Cents

The work we do is reflected in how happy our students are,
Every year around half of our incoming PhD cohort studied at Ma
level with us and decided to stay in Manchester to pursue their

research. They are joined by a globally diverse body of students.

Our students say:

A welcoming, intallectually stimulating place to work and leam’

Manchester SALC really is at the cutting-edge of vibrant
contemporary scholarship and postgrad development. T can't
think of any other place I'd rather be doing my research’

‘It's a real community. Whether for reading groups, conference
planning, or daily crisis support, pecple are ready to dive i’

The John Rylands Library
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Template field guidance

Name - see naming convention described above.
Box width - This should be set to Columns3-spanl.
Image - The dimensions of the image to be uploaded are 218x200 pixels.

Image alt text - Suitable alt text should be added. This is a short description of what the image
displays. The text must work so that, if it appeared instead of the image, the website viewer would fully
understand what should appear. Ask your Web Content Editor for advice on alt text.

The Video (Phase I) template

This template displays a video within the main
body of a web page (rather than a small feature

School of Arts, Languages and Cultures

box on the right). Videos on the University’s S o oy | P i | e R e e s
streaming server (VLS) can be embedded in = Films: shierts and ducumentifles

content templates by using the correct ID tag.

sare are soma <lips from fims that we'ne currently interested In.

The video will need to be uploaded to the VLS
separately - contact your Web Content Editor for e Notre paradis Dir. Gael Morel, 2011

uuuuu

details.

Opposite is an example of an embedded video on
a page:

Template field guidance

Name - see naming convention described above.
Video source - This should be set to University.

Video ID - This field requires an ID that will be given to the requester by the Web Content Editor prior
to this template being used.

Width - This should be left blank.
Height - This should be left blank.

Image - This should be left blank
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Feature templates

The major group of templates in the Faculty of Humanities website
area are ‘Feature templates’. These allow Moderators to create a
variety of web page layouts that feature content in colourful boxes
with images.

Although people with T4 Contributor permissions are unable to use these templates, it is important to
understand the options available so you can manage and update content on higher level landing pages
in collaboration with your School Web Content Editor.

There are a number of fields common to several feature templates:

e Heading - The title of the feature box. This can be more than one line and must be a maximum
of 50 words. Only capitalise the first word of headings (excluding proper nouns).

e Heading type - specify the size and style of the heading title. Titles are in the form of ‘hx’
where x is a number. Every page should have one overall large title with ‘h1’ tags so if this
feature box is to appear at the top of the page it will have an ‘h1’ tag, otherwise the heading
should be set to ‘h2’.

¢ Heading link/link - To make heading text or an image into a link, enter the correct target URL
into this field. If linking to another page within the same site, enter a URL relative to the
homepage e.g. /news/. Otherwise, use a full URL.

Below, information on specific feature templates is included. In order
to use these templates, contact the School Web Content Editor.

Feature - image (Feature box)

Feature box 1

This template displays a feature box containing an
image.

The image can be made into a link to another page
and can also include description text (maximum
500 words) giving more details.

To use a feature box, you will need an image of
218 x 200 pixels.

] -y

Example of a feature image with the
heading ‘Feature box 1°.
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Feature - video

This template displays a feature box containing a What our students
video from the University’s streaming server (VLS) say
on the right side of your page.

The feature video can be placed on a landing page
(as a marketing video) or a content page.

Contact your Web Content Editor if you want to
display a video on your page.

Example of a feature video.

Feature - links (Lozenges)

This template creates a list of links. Browse our courses

Undergraduate

Postgraduate taught

[
]

Postgraduate research

Feature - main (Slider)

Feature 1
1 - T w

Lorem ipsum dolor sit amet, consectetur
adipiscing elit.

This is the main rotating feature on a landing page.

| Feature 1 =

Example main feature box
including an image. Two main
boxes can be displayed (‘Feature
1’ and ‘Feature 2’).
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Feature - news (Dynamic news)

This is the automated news feature that offers
faculty news.

1 People’s historian becomes ’
Manchester Professor

More news

Feature - quick links (Quick links box)

This template creates a quick links box containing lists of links to related pages. This should
be placed below all other content on the page.

Quicklinks
Martin Harris Centre for Music My Manchester Staff Intranet
and Drama
: _ Student Intranet Humnet
Bl ANt Humanities Study Skills Staffnet

University of Manchester
Library

Feature - search (Course search)

This template displays a search box that can be

customised for your needs. Search our courses

oots

Feature - text (Text feature box)

Use this template to display a simple section of text as a
feature box. Your future

We have an exceptionally high
graduation rate and an award-
winning careers service
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