LETTER HEADED PAPER REQUIRED
Company name
Company address

Company phone number


Company fax number

Company email address
The University of Manchester,

Student Payments and Registration Team,

Student Services Centre,

Burlington Street,

Oxford Road,

Manchester

M13 9PL

Date

For the attention of the Student Payments and Registration Team,
I am writing to confirm that (company name) had agreed to sponsor (student’s full name and student University ID number) for the academic year(s) (insert here e.g. 2015/16). 
(Student name) course details are as follows:

Programme of study: (insert programme title)
Year of study: (insert year)
Start date:  (September/January/April) * please delete as appropriate
We will be sponsoring the student (amount) for the academic year (insert here e.g. 2012/13).
Our company registration number is: (for sponsors within the EU)
Our VAT registration number is: (for sponsors within the EU or state VAT exempt)
The Purchase Order number to be referenced on the invoice is: (if required or n/a)
Payment will be made upon receipt of an invoice. Please send invoices to the address above.

(OR if invoice address is different, insert billing address here).

Kind regards,




Name



Title
