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	Assessment ref no 

	Review date:


	Task / premises: 
A Generic assessment for: Use of a kick stool to place or remove items from shelves in the office. Add/delete sections as necessary to customise for your area



	Activity 
	Hazard 
	Who might be harmed and how 
	Existing measures to control risk 
	Risk rating 
	Result 

	Using a kick stool to store items at a high level
	Fall from height (people)
	Users of kick stools – staff, visitors and people passing kick stools in use eg. people falling from the kickstool could result in broken bones, soft tissue damage, bruising
	· Kick stools must only be used for short durations if they are identified as the most suitable equipment for the purpose

· Kick stools must be inspected before each use to ensure they are not visibly damaged and are stable
· All users will have read the guidance on kick stool safety outlining basic guidelines on what to look for before use, during use and after use
	LOW
	A

	
	Fall from height (objects), manual handling
	Users of kick stools – staff, visitors and people passing kick stools in use eg. items falling and hitting people or objects could cause bruising and soft tissue damage
	· Kick stools must only be used for short durations if they are identified as the most suitable equipment for the purpose

· Only light items should be stored on high shelves so they are less likely to be dropped and will be less of a struggle to store or retrieve. Heavier items should be stored on lower shelves

· All users will have read the guidance on kick stool safety outlining basic guidelines on what to look for before use, during use and after use
· Don’t lift/ move items weighing more than 10Kg when using a kick stool
	LOW
	A

	
	Slips and trips
	Users of kick stools – staff, visitors and people passing kick stools in use eg. people slipping off the kickstool, or tripping over it could cause bruising and soft tissue damage
	· Kick stools must be inspected before each use to make sure they are not contaminated 
· Kick stools must be stored somewhere where they will not be a trip hazard
· All users will have read the guidance on kick stool safety outlining basic guidelines on what to look for before use, during use and after use
	LOW
	A


	Action plan (14)

	Ref No
	Further action required
	Action by whom
	Action by when
	Done

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



