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THE UNIVERSITY OF MANCHESTER

PERSONAL EMERGENCY EVACUATION PLANS (PEEP) – STUDENT FORM
EMERGENCY EVACUATION QUESTIONNAIRE

Why you should fill in the form

Knowing how to respond to emergency alarms in any building can be a matter of life or death. This is true when you are in University buildings, but also when you use any other building, eg for shopping, entertainment or business.  In emergency situations, you will be able to make informed decisions if you understand something about the way buildings are equipped with fire protection systems. 

Whilst you are a student here at the University, we have a legal responsibility to protect you from fire risks and to ensure your health and safety. In order to do this, we need to know what assistance you would require during an emergency

You should complete this form with your PEEP Coordinator whose contact details are below:
Name

Email

Telephone
What will happen when you have completed the form?
The University will be able to provide you with any information you need about the emergency evacuation procedures in the building(s) in which you study or live.

If you need assistance to leave buildings in an emergency, we will be able to work out a ‘Personal Emergency Evacuation Plan’ for you.

To do this we will discuss the best ways of getting you to a place of safety quickly and comfortably. We will involve you, your carer (if applicable) and the person(s) in charge of the building(s) in which you study or live.
You can find out more about Fire Safety arrangements by visiting the Safety Services Website: http://www.healthandsafety.manchester.ac.uk/toolkits/fire/ 
	NAME
	

	TERM ADDRESS 
	

	Contact Telephone Number
	

	Mobile Telephone

Number
	

	E-mail Address
	

	Do you live in a University

Hall of Residence?
	
Yes           Which one?
	
No            

	
	

	Date:
	

	Form completed by:
	1



	
	2



	
	3



	
	

	Nature of Disability
	

	Course of Study 
	

	School


	


	Where are you based for most of the time at the University?

	
	MONDAY
	TUESDAY
	WEDNESDAY
	THURSDAY
	FRIDAY

	Building
	
	
	
	
	

	Floor
	
	
	
	
	

	Room

Number
	
	
	
	
	

	Time of

Day
	
	
	
	
	

	Attach timetable

If you attend at evenings or at weekends, please give details:

	Awareness of Emergency EVACUATION Procedures

	
	YES
	NO

	Are you aware of the emergency evacuation procedures which operate in the building(s) in which you work and / or live?
	
	

	Do you require written emergency evacuation procedures?
	
	

	Do you require written Emergency evacuation Procedures to be:
	
	

	Supported by British Sign Language Interpretation?
	
	

	In Braille?
	
	

	On disk?
	
	

	In large print?
	
	

	If so, please specify what type and size of font you prefer?  


	SIGNAGE
	YES
	NO

	Are the signs which mark the emergency exits and the routes to the exits visible to you?
	
	

	If no, in which specific buildings?

a.

b.

c.

	EMERGENCY ALARM

	
	YES
	NO
	DON’T KNOW

	Can you hear the fire alarm(s) provided in the buildings in which you study and / or live?
	
	
	

	If there are specific problem areas in a building, please GIVE DETAILS

	
	YES
	NO

	Could you raise the alarm if you discovered a fire?
(for example by breaking a red break glass call point)
	
	

	Assistance

	Do you need assistance to get out of any buildings in an emergency?
	
	

	Is anyone designated to assist you to get out in an emergency?
	
	

	If so, please give their name
	

	Telephone Number
	

	Are they with you at all times?
	
	

	In an emergency, could you contact the person(s) in charge of evacuating the building(s) in which you study or live and tell them where you were located? (for example by use of a mobile phone)  Have you checked the mobile phone signal works in the building?
	
	

	Getting Out

	Can you move quickly in the event of an emergency?
	
	

	Are you a wheelchair user?


	
	

	Do you find stairs difficult to use?


	
	

	Are there any doors that you are unable to open alone or without difficulty?
	
	

	
	
	

	Other

	If there is anything else that we need to know that would be relevant in an emergency situation, then please give details


Thank you for completing this questionnaire. The information you have given will help the University to meet any needs for information or assistance you may have.
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