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Creating a Course Wiki in Blackboard 
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Creating a Wiki 
Course Wikis are created by the instructor and any course member can add pages, 

unless the instructor intends to be the sole author and use the Wiki as course content. 

Wikis can also be added to a Group for Group members to use. 

Be sure Edit Mode is in the On position so that you see all the instructor functions. 

QUICK STEPS: creating a Course Wiki 

1. In the Control Panel, expand the Course Tools section and select Wikis. 

2. On the Wikis listing page, click Create Wiki on the Action Bar. 

3. On the Create Wiki page, type a Wiki Name. 

4. Type optional instructions for the Wiki. Format the text and add images, links, 

multimedia, mashups, and attachments using the functions in the Text Editor, if 

you want. Attachments added using the Text Editor can be launched in a new 

window and have alternative text added to describe the attachment. 

5. Select the Yes option to make the Wiki available to users. 

6. Use the Display After; and Display Until: date and time fields to limit availability of 

the Wiki. Select the check boxes in order to enable the date and time selections 

in each field. 

7. Under Wiki Participation, select the Student Access option: Closed to Editing, or 

Open to Editing, depending on whether you want students to edit the wiki or not. 



8. Select No grading or the Grade option, and type the number of Points possible if 

it is to be graded. 

9. Click Submit. 

 

Creating a Wiki Page 

Only instructors can create wiki topics. The wiki topics appear in alphabetical order on 

the Wikis listing page. 

QUICK STEPS: Creating a Wiki Page 

1. On the Wikis listing page, select a wiki title. Students can see if the wikis are for 

the course or for a group. 

 

2. On the wiki’s topic page, click Create Wiki Page on the action bar. 

 

3. On the Create Wiki Page, type a Name for the wiki page. 
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4. Type text in the Content box. Optionally, format the text and include images, 

links, multimedia, mashups, and attachments using the functions in the content 

editor.  

5. Click Submit. 

 

Using the functions in the content editor, students can include text, images, links, 

multimedia, mashups, attachments, and link to other wiki pages when creating 

or editing a wiki page. Images users attach using Insert/Edit Image in the content 

editor appear directly on the wiki page. Students are able to upload images 

from their computers only.  



Elements of a Wiki Page 

A wiki page is divided into two main sections. When you access a wiki, the home page 

appears in the content frame. The Instructions appear only with the home page. If no 

home page exists, the first course member to access the wiki creates it. 

 

A. After a user submits a wiki page, it appears in the content frame. Following the 

wiki page title, view creation and modification information. 

B. If you enabled editing, click Edit Wiki Content to revise the page. In the side 

panel, users can also use each page’s contextual menu and select Edit. You can 

disable the editing function when it is time to grade wiki pages or if you want to 

preserve the content. 

C. Following the page contents, a student can see if course members made 

comments. Click the link to view comments. 

D. Click Comment to make a comment on any wiki page, including your own. 

E. In the side panel, the About This Wiki section provides information about the wiki, 

such as total number of pages and comments, and the creation date. The next 

section includes the titles of the wiki pages and each has a contextual menu. 

The home page appears first and other wiki pages are listed in alphabetical 

order. You can expand and collapse sections in the side panel using the arrow 

next to the section title. 

F. Students can view their contributions to the wiki by clicking My Contribution on 

the action bar. Students only see their own contributions. This is discussed later in 

the manual. 

A student can create another wiki page for this topic at any time. 
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Commenting on Wiki Pages 

Because wikis are meant to be collaborative, students can comment on one another’s 

course wiki pages. By default, all course members can read group wikis, but you must 

be a member of the group to comment on a group wiki page. You can change the 

default setting to allow only group members to view a group wiki. 

QUICK STEPS: Commenting on Wiki Pages 

1. Access a wiki. 

2. On the wiki topic page, select a page to view in the side panel. The wiki page 

opens in the content frame. 

3. Click Comment following the user’s entry. 

4. Type your comments in the Comment box. You can add up to 2,000-characters. 

5. Click spell check at the bottom of the Comment box to check the spelling of the 

content before continuing. 

6. Click Add. Click the Comments link below the entry to view your comment. 
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Editing Wiki Pages 

Any course member can edit a course wiki page and any group member can edit a 

group wiki page, unless you have disabled this function. For example, you might disable 

editing when it is time to grade the wiki pages. However, you can still edit student 

pages. All course members, including instructors, edit in the same way. 

When a user is editing a wiki page, it is locked to prevent others from editing the same 

page. Users are informed that another user is currently editing the page.  

QUICK STEPS: Editing Wiki Pages 

1. Access the wiki. The wiki topic page appears. 

2. Select the page to review and edit. The wiki page opens in the content frame. 

3. In the side panel, access the contextual menu and select Edit -OR- click Edit Wiki 

Content next to the page’s title in the content frame. 

4. On the Edit Wiki Page, you can change the name and content of the page.  

5. Click Submit. 
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NOTE: You can also select History from the page’s contextual menu to see how a page 

was modified, view any version, and compare two versions side by side. Page History is 

discussed in-depth in the instructor section of this manual. 

 

Use the functions in the content editor to format existing text or include links, images, 

multimedia, mashups, link to other wiki pages, and attachments. 

Students do not have the ability to delete wiki pages.

 


