
The UCAS Application Process 
How to write a good UCAS Application 

& Personal Statement



Aims …

• Key UCAS Information

• The Application Form

• The Application Process

• The Personal Statement



A big decision…

• Over 40,000 Higher Education 

courses in the UK

• over 300 places to study

Research:

– Open-minded

– Thorough

• Good research 

helps your application!



What to study?

Things to consider

• Do you want a particular career?

• What subjects do you like?

• What do you enjoy doing?

• Something new?

• Entry requirements
- GCSEs, A Levels

- Different courses, BSc, BEng, MEng



Key Important Dates

UCAS deadlines

• 1st September: UCAS applications open

• 15th October: Medicine, Dentistry, Veterinary Science and 

Oxford & Cambridge universities

• 15th January: All other applications

• 24th March: Some art and design courses

Very important to keep to internal school/college

deadlines – this is likely to be earlier

Applications considered equally Sep – Jan 15 but best to apply 

early in the cycle



What is a UCAS form?

• Online form

• Up to 5 choices (4 for Med/Dent/Vet Sci)
- Can only apply to Oxford OR Cambridge

• Costs £11 for one choice £22 for 1+

• Application form sent to UCAS

• UCAS distribute to universities

• Other choices are invisible

• Several sections to be filled in by you and 
your school or college



Unconditional 
offer made

Conditional 
offer made

Decisions received from 
each university – applicant 

replies via TRACK

APPLICANT ACCEPTED firm 
accept commits you to this 

university/college ADJUSTMENT

Application completed 
with up to 5 choices

UCAS sends to all 
universities

Each university or college 
makes a decision on 

applicant Unsuccessful application 

Can accept one 
firm and one 

insurance

Exam results 
published

University or college does 
not confirm place

All applications declined 
or rejected

EXTRA CLEARING

Decline offer

University or college confirms 
place

UCAS



Entry Profiles

• On the UCAS website

• Written by the university

• Contain information about
- The course structure

- Entry Requirements

- Selection Criteria

- Admissions tests 

- What admissions staff are looking for 

in your personal statement

• A very good resource



Admissions Criteria

Evidence of:

– Potential to successfully complete the programme

– An understanding of what the programme requires

– Independent decision making and commitment

– Capability to contribute to programme and university

Judged through:

– Academic performance to date

– Interview or admissions test (possibly)

– Reference and the Personal Statement…



What is a Personal Statement?

• 400 words written by applicant to support application

• Only chance to convey YOU

• You can only write one

• Increasingly important element of the application

– Especially for competitive courses

• Predicted Grades no longer enough to guarantee an offer



What makes a good Personal Statement?

• Should be original, interesting and enthusiastic

– Varied sentence structure

• Should all be relevant - relate present to future

– Academic courses/skills

– Extra-curricular activities

• Should be applying for the course

– not the career

• Should have a strong conclusion



What should it include?

• Reasons for choosing the course/evidence of research

• Academic/personal abilities needed to succeed

• Work experience/voluntary work

• Aspirations (career or academic)

• Further qualifications

• Outside interests

• Deferred entry/positive reasons for



• What you have done…

• What you have learnt from it
• What skills you have acquired

• How it relates to your course
• How it will help you succeed at 
university

Saying what you do is not 
enough! 

You need to show 
evidence



This means I am able to manage my 
time well, have good 

communication skills and am able 
to take on levels of responsibility.

Some Examples

I work part-time in a clothes 
shop where I serve customers 

and order stock.

I play for my school  football team 
and this year I have been chosen as 

captain.

I undertook work experience in 
a care home where I talk to 

residents and prepare meals.

This shows commitment, 
excellent team work and 

leadership skills.
How do you approach your 

leadership role?

This shows I have good communication skills, 
commitment and a caring nature.

How long was this for? 
What did you gain from doing this 

placement?
How does it relate to your course?



You have lots of transferable skills! 

Organisation               Communication

Leadership                                      Adaptability

Teamwork                         Self Discipline

Problem solving                                

Time management Initiative

Which are relevant for your course?



Introduction: Why I want to study this course

Main Part: What academic skills and knowledge 
do I have that prepare me to succeed in this subject

Work experience / voluntary work / Part-time Job

(You may spend more time on this section for courses where work 

experience is a requirement e.g. health-care related courses)

Extra-curricular activities / other qualifications e.g. first aid, DoE

Conclusion



Things to think about

• Have a strong introduction

• Use positive phrasing
- I learnt from…
- This has furthered my…
- I have acquired skills which

• Make it personal

• Have a strong summary 

• Draft and re-draft

• Check spelling and grammar!



Your Reference

Communication between you and your 
referee is crucial

• Make sure they are aware of what you do 
outside the classroom e.g. extra-curricular, 
involvement in school/college activities, 
work experience

• Teachers like to be positive, but have a duty 
to you and your university choices to be 
realistic 



4 “R’s” of a Personal Statement

Relevance
Real You
Readability
Realistic



FINALLY…

We recommend that you spend the coming months researching your 
application

 Have clear goals but also be realistic and listen to the advice of your 
teachers on your predicted grade

 Ensure deadlines are met and details on UCAS Forms are accurate to avoid 
delays

 Ensure you are available on A' level Result day to confirm your Firm or 
Insurance choice, or enter the Clearing Process if necessary

 Good luck for what should be an exciting year ahead for you!



Any Questions?



Personal Statement Workshop

Would you offer a place…?



Pharmacy (4 Years) [MPharm]

Entry requirements

A level: Grades AAB-ABB. This must include 
Chemistry, either Mathematics or Biology, and 
one further rigorous academic subject.



Example 1



eg of an Excellent Statement (1)

Offered a place



Example 2



eg of an Excellent Statement (2)

Offered a place



Example 3



eg of a Poor Statement (3)

Not offered a place


