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UNIVERSITY OF MANCHESTER

PROGRAMME APPROVAL:  MARKETING AND ADMISSIONS INFORMATION FOR FULL-TIME UNDERGRADUATE PROGRAMMES 

This form should be completed for new full-time Undergraduate programmes or pathways as part of the approval in principle (NPP1) approval process. The information provided will be used to promote the new programme on the University website. Some of the information required for this purpose will be provided in the NPP1, and should form the basis of the Campus Solution plan record. Please provide as much information as possible in order to promote the programme. However, it is recognized that not all information requested may be available at NPP1 stage. Schools are therefore advised to review this marketing form after completion of NPP2, to ensure the information provided continues to be applicable.
Please note that this form may also be completed for all postgraduate Social Work and PGCE programmes.

Further information about the content of this form can be provided by the University Web Publishing Assistant within SRAID and the Faculty Quality Administrator.
Please note: Throughout the form, any fields marked with an Asterisk are mandatory. Any items in Bold are considered significant.

	Section 1.1: Basic Information Fact File 

	Faculty*
	

	School*
	 

	Course Title*
	 

	First Intake Date*
	

	Qualification Award*
	

	Duration*
	

	Course Code (UCAS JACS)*
	 

	Subject Area*
	

	Admissions Tutor(s) 
	

	Please enter a short description for new courses only below to help in assigning UCAS JACS codes (no more than 250 characters including spaces)*

You can also suggest a HESA JACS subject code for UCAS approval in the section above.

The  JACS complete classification is available  on the HESA website - HESA - Higher Education Statistics Agency.


	


	Section 1.2: Contact details – please note this should be the person or team details to be 




        published under the course listing on the website.

	Related website*
	

	Contact email*
	

	Contact telephone*
	

	Contact fax
	


	Section 2: The Entry Requirements



[image: image1]
ENTER ENTRY REQUIREMENTS FOR THIS COURSE IN THE FIELDS BELOW:
	Qualification
	Grades required
	Subjects required + additional information

(Please specify unit grades if appropriate).


A-Level (inc. GCSE) Qualifications – It is recommended you provide information separately for all four A Level fields to match the format used by UCAS.

	GCE A level
	
	(2000 characters including spaces)

	GCE AS level


	
	(2000 characters including spaces)

	GCE A level Double Award (previously AVCE Double Award)
	
	(2000 characters including spaces)

	GCE AS Double Award
	
	(2000 characters including spaces)

	Unit Grade Information
	
	(2000 characters including spaces)

	GCSE
	
	(1000 characters including spaces)

	Key Skills
	
	(2000 characters including spaces) – Please indicate if University standard text is to be used in the Web Publishing Module.

	Subjects excluded (please specify any subjects not accepted as part of offer)
	
	(500 characters including spaces)


Baccalaureate (inc. Irish Leaving Certificate) Qualifications

	International Baccalaureate
	
	(500 characters including spaces)

	Welsh Baccalaureate

(core plus option)
	
	(2000 characters including spaces) – Please indicate if University standard text is to be used in the Web Publishing Module.

	European Baccalaureate
	
	(2000 characters including spaces) – Please indicate if University standard text is to be used in the Web Publishing Module.

	AQA Baccalaureate
	
	(1000 characters including spaces) – Please indicate if University standard text is to be used in the Web Publishing Module.

	Irish Leaving Certificate
	
	(500 characters including spaces) – Please indicate if University standard text is to be used in the Web Publishing Module.

	Subjects excluded
	
	(500 characters including spaces)


Scottish Qualifications - It is recommended you provide information separately for both levels to match the format used by UCAS, particularly as many Scottish applicants have a breadth of Highers, as opposed to 3 select Advanced Highers.
	Scottish Advanced Higher
	
	(2000 characters including spaces)

	Scottish Higher
	
	(2000 characters including spaces)

	Subjects excluded
	
	(500 characters including spaces)


Other Qualifications
	English Language Requirement (e.g. IELTS, TOEFL)
	
	(1000 characters including spaces)

	BTEC National Diploma (18 units)


	
	(2000 characters including spaces) – Please indicate if University standard text is to be used in the Web Publishing Module.

	Specialised Diploma (Progression and Advanced)


	
	(2000 characters including spaces) – Please indicate if University standard text is to be used in the Web Publishing Module.

	Extended Project

(A-level or Diploma)


	
	(2000 characters including spaces) – Please indicate if University standard text is to be used in the Web Publishing Module.

	OCR National Extended Diploma (18 units)

	
	(2000 characters including spaces) – Please indicate if University standard text is to be used in the Web Publishing Module.

	Access to HE (number & level of credits, subject area).


	
	(2000 characters including spaces) – Please indicate if University standard text is to be used in the Web Publishing Module.

	Other Qualifications Not Listed (e.g. Early Years BTEC qualifications.)


	
	(2000 characters including spaces)

	Subjects excluded
	
	(500 characters including spaces)


Additional Entry Requirements
	Professional Entry Qualifications
	
	(500 characters including spaces) – Please indicate if University standard text is to be used in the Web Publishing Module.

	Advanced Placement Tests
	
	(2000 characters including spaces) – Please indicate if University standard text is to be used in the Web Publishing Module.

	Relevant Work Experience
	
	(2000 characters including spaces) – Please indicate if University standard text is to be used in the Web Publishing Module.

	Cambridge Pre U
	
	(2000 characters including spaces) – Please indicate if University standard text is to be used in the Web Publishing Module.


Qualification headings in bold indicate those qualifications considered critical to the marketing strategy. Please provide information in these fields as fully as possible.

Refer to the UCAS tariff for guidance. Please contact our Admissions Officer, Cassie Barlow (cassie.barlow@manchester.ac.uk) should you require any further assistance with UK qualifications.

	Section 3 : About the Course + Course Content – bold items considered significant


Please complete all relevant fields for the course or state not applicable:
	Course Description (Full)
	(3000 characters including spaces) – This should be an academic content description of what the applicant will study and what they should expect from the course.

	Course Aims
	(2000 characters including spaces) – Detail what outcomes a successful graduate should achieve as a result of completing the course.

	Course Overview (Module Details)
	(2000 characters including spaces) – Use this field to provide more comprehensive details of the course content and structure. The WPM also has additional text boxes separated by year.

	Course Fees (Short)
	(1000 characters including spaces) – Brief indication of course fee for Home/EU and International applicants.

	Course Fees (Long)
	(2000 characters including spaces) – This ideally should be the full breakdown of the fee structure and any assessment information.

	Special Features
	(2000 characters including spaces) – Provide any details of course attributes you feel would be a particular selling point e.g. year abroad offered.

	Scholarships and Bursaries
	(2000 characters including spaces) – Provide details of any opportunities for funding that may be of interest to applicants.

	Career Opportunities 
	(2000 characters including spaces) – Please summarise the opportunities for employment and likely career paths available to graduates.

	Accrediting Associations
	(1000 characters including spaces) – List any external organisations that recognise the course (or elements of it) for full or partial accreditation.

	Associated Organisations
	(500 characters including spaces) – Use this to inform applicants of any closely associated institutions of significance.

	Course Collaborations 
	(1500 characters including spaces) – Include details of any institutions that also work in tandem to provide the full content of the course (i.e. academic partners).

	Additional Important Information


	(2000 characters including spaces) – This field is designed as a catch all for any extra details you wish to include that may not be covered in other headings.


	Section 4 : Selection Criteria – bold items considered significant


Please complete all relevant fields for the course or state not applicable, the detail here is not essential but will be useful to reduce course queries from potential applicants:

	Advice to Applicants
	(2000 characters including spaces) – General guidance on application procedure.

	How Apps are considered
	(2000 characters including spaces) – Provide any detail on priority considerations and what you look for.

	Non-Academic Criteria
	(2000 characters including spaces) – Use this to include other factors deemed essential or desirable for admission, e.g. work experience.

	Interview Requirements
	(2000 characters including spaces) – Is an interview required? What is the process?

	Returning to Education (Mature/Adult learners)
	(2000 characters including spaces) – Use this field only to indicate the acceptance of Adult/Mature Learners and any relevant application considerations.

	Aptitude Test Requirement
	(2000 characters including spaces) – Does the course require additional academic testing?

	Fitness to Practice
	(2000 characters including spaces) – Details of any Health and Safety requirements that need to be met in order to successfully complete the course, e.g. Health screening.

	Criminal Records Bureau Check
	(2000 characters including spaces) – Does the course have a legal obligation to screen applicants based on their Criminal Record.

	Deferrals
	(2000 characters including spaces) – Please provide details of the departmental stance on Deferred applications.

	Re-sit Applicants
	(2000 characters including spaces) – Please state the departmental policy for accepting applicants who re-sit their examinations.

	Multiple Sitting Applicants


	(2000 characters including spaces) – Please state the departmental policy for accepting applicants who sit their full compliment of qualifications over a number of years, e.g. 3 A-Levels taken over 3 years.

	Re-Applicants
	(2000 characters including spaces) – Will applicants be considered the following year should they be unsuccessful?

	Transfers
	(2000 characters including spaces) – Will the department accept any transfer requests to the course for any year of study?

	Portfolio Requirements
	(2000 characters including spaces) – Include details of a need to see an existing portfolio of work if necessary.

	Overseas (non UK/EU) Applicants
	(2000 characters including spaces) – Please provide any information on the acceptability of Overseas applications or any additional requirements they may need to meet.


	Section 5: UCAS Keywords & The UCAS Entry Profile
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PLEASE ENTER YOUR REQUIRED KEYWORDS IN THE FIELDS BELOW:

	1
	
	6
	

	2
	
	7
	

	3
	
	8
	

	4
	
	9
	

	5
	
	10
	


The UCAS Entry Profile: From 2009 Entry the UCAS Entry Profile contains URL links directly to the course pages (A-Z listings) on the University of Manchester website. Please ensure that your course pages are comprehensive and up to date through the publishing plans module of Campus Solutions. The information you provide in this document will assist with comprehensive completion of the course listings for the website and UCAS; the form has been specifically designed to match field titles and headings found within the web publishing module.
	Final Steps and Additional Information


Once the proposal has been approved in principle, this form should be forwarded to the School or Faculty Officer responsible for the promotion of programmes and the individual (if not the same) responsible for the maintenance of the Campus Solutions publishing plans.
Note for School or Faculty Officers responsible for inputting information into the Web Publishing Module in Campus Solutions:

The help icon will provide guidance on what information should populate each field. Guidance notes will also be available for anyone who requires them. 
For further information on setting up new undergraduate programmes in Campus Solutions, or to request any guidance notes or UCAS keywords lists, please contact: 
Marc Lunness, Web Publishing Assistant, on 61722; marc.lunness@manchester.ac.uk.
Please ensure an electronic copy of this form is sent to Alison Charles, Undergraduate Admissions Manager, at a.charles@manchester.ac.uk. 
� For information: These Keywords will be used for the course search facility on the �   UCAS website, please refer to the available keywords list for valid keywords.


 They will not be used for clearing. 





� For information: Please note that this is for information only, however the form has been �  designed to match the requisite fields in the Web Publishing Module. The publishing plans in Campus Solutions will form the main record for entry requirements and this will be used to populate the UCAS Website and other external publications in addition to the (A-Z) course listings on the University of Manchester website. Please ensure that the Entry Requirements Section of Publishing Plans is fully populated, however it is recommended you be as comprehensive as possible below to facilitate completion of the Publishing Plan fields. 
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