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Notification of Examination Board

[Insert name of School/Partner and Programme]

A meeting of the Examination Board will be held on [insert date] at [insert time] in [insert location].

[Insert name of Secretary to the Board]

[Insert job title of Secretary]

[Insert date when agenda issued]

Further information

Any enquiries concerning this meeting should be directed to [insert name] [insert telephone number and e-mail address] 
