THE UNIVERSITY OF MANCHESTER

FINANCE DIRECTORATE

APPLICATION TO SELL OR OTHERWISE DISPOSE OF EQUIPMENT

THIS FORM SHOULD BE COMPLETED FOR THE DISPOSAL OF ALL ASSETS

	DESCRIPTION OF EQUIPMENT


	

	NUMBER


	

	DATE PURCHASED


	

	ORIGINAL PURCHASE PRICE


	

	ORIGINAL FUNDING SOURCE


	

	SALE / PART EXCHANGE /DISPOSAL


	

	METHOD OF CALCULATING RE-SALE VALUE ( e.g. independent assessor )


	

	METHOD OF ADVERTISING SALE


	

	RE-SALE PRICE


	

	NAME AND ADDRESS OF PURCHASER


	


Note: Please check with the VAT section (ext.52133) whether VAT needs to be charged on the sale before agreeing the sale price. You will need to inform the VAT section where the goods were originally charged e.g. hefce, research.

NAME 


_________________________________________________________

POSITION 

_________________________________________________________

SCHOOL
 
_________________________________________________________

VALUE AT DISPOSAL < £5,000

AUTHORISED BY HEAD OF SCHOOL 
____________________________________

VALUE AT DISPOSAL > £5,000

AUTHORISED BY FINANCE DIRECTORATE   _________________________

