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	Account Name†:
	
	Account No†:
	

	Mandatory fields are marked with an asterisk (*) – these must be completed.
† Please complete if known, or leave blank for UoM Admin staff

	Event Details

	*Event Title
	

	
	This will go onto the booking confirmation eg. “2nd Annual North West Badminton Tournament”

	*Event Date(s)
	Set-Up
	
	*Estimated Numbers Attending
	

	
	*Main Event
	
	*Age range & gender of users
	

	
	Set-Down
	
	*Estimated vehicle numbers
	

	(Date)
	*Location & Sport/Activity (including equipment/set up required)
	*Start
	*Finish

	
	
	
	

	
	
	
	

	
	
	
	

	*Additional Requirements

Please provide as much information as possible regarding your requirements
	Is it a Match; are Goals/Nets/Flags/Changing Rooms required? Team/opposition names?

Is there a requirement for additional equipment eg. Tables, Chairs, AV equipment, or warm-up time?

	
	


	*Will catering be required for your event?
	I wish to provide my own catering/refreshments  or hire an external caterer:

	Yes
	
	No
	
	The University of Manchester do not permit catering to be provided by third parties without express written consent. Please discuss options with the bookings team before proceeding.

	Copies of the following documents must be provided before any booking can be confirmed:
	Tick

	a)
	Copy of the public liability insurance covering the entire event
	

	b)
	Copy of the child protection policy (if applicable to age range)
	

	c)
	Copy of the event-specific risk assessment
	

	d)
	List of all official contacts both prior to, and on the day of the event
	

	Failure to supply any of the above may result in your application being declined.

	

	Declaration: I declare that the named Account has given me authority to bind it by signing this application on its behalf to comply with and be bound by conditions of hiring, pricing and general use of University of Manchester Sports Facilities, which I have read and understood:

	*Name & Sign:
	
	*Date:
	

	A typed signature is acceptable if the form is emailed from a registered account contact to armitage.bookings@manchester.ac.uk


Sending this form does not constitute making a booking. Your application is successful when you receive a booking confirmation document from us. You must then check the confirmation for any errors and confirm your acceptance.
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