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SOP DEFRA/01 
STANDARD OPERATING PROCEDURE FOR 
MANAGEMENT OF THE SCHOOL (SEES) DEFRA PLANT HEATH LICENCE 

[0] This SOP refers to materials imported or held under the DEFRA Plant Health Licence PHL  52716/198178/4 of 21st October 2014 hereafter referred to as the Licence, issued to SEES, University of Manchester, Williamson Building, Oxford Road, Manchester, M13 9PL.  This Licence is renewal/amendment of DEFRA Plant Health Licences 52716/198178/(3,2,1) 181A/6900 (10/2012), 181A/6656 (10/2011), 181A/6464 (12/2010), 181A/6232 (12/2009), 181A/5995 (12/2008), 181/5763 (01/2008), 181/5435 (10/2006) and as amended 10 November 2006 and a replacement of PHL 181/4696(01/2004).

Hereafter in this SOP, any word in italics is defined as in the section [0].

The Persons Responsible for the materials imported under the Licence and under whose direct supervision these materials shall be kept are the persons so-designated by the Lead Person Responsible, Professor D A Polya. 

The Designated Laboratories in which containment facilities the imported materials shall be held and used are given in Schedule 2 and the person i/c each of these rooms/laboratories are also given in Schedule 2.

A Letter of Authority is the letter of authority provided by DEFRA with the Licence.
DEFRA is used throughout to the Department for Environment, Food and Rural Affairs.
Where the DEFRA Plant Health Licence lists more than one Persons Responsible, the actions undertaken below shall be carried out by the first named, hereafter referred to here at the Lead Person Responsible. [Schedule 1].
[1] The Lead Person Responsible for The DEFRA Plant Health Licence will notify [Schedule 5] the Head of School [Schedule 1] and the Chair of the School Health & Safety Committee [Schedule 1] of the existence, terms and conditions and annual review date of the DEFRA PHL. 
[2] The Lead Person Responsible for The DEFRA Plant Health Licence will circulate [Schedule 5] details of the DEFRA PHL and any associated standard operating procedures to all personnel authorized to work in the laboratories designated for the handling of the licensed materials.

[3] The Lead Person Responsible for The DEFRA Plant Health Licence will provide training to any SEES personnel working with DEFRA PHL licensed materials and keep or arrange to have kept a registered of such trained personnel.

[4] The Lead Person Responsible for The DEFRA Plant Health Licence will solicit [Schedule 5] records of the handling of licensed material from all appropriate trained personnel and report a summary of this and any further matters requiring reporting annually to (i) Head of School; (ii) SEES Health & Safety Committee; and, upon request to any further appropriate requests from the University.

[5] The Lead Person Responsible for The DEFRA Plant Health Licence will circulate [Schedule 5] to all laboratory managers and the academics responsible for any room in which licensed material is stored or used with a list of all licensed material in that room. [Schedule 2]

[6] The Lead Person Responsible for The DEFRA Plant Health Licence will solicit [Schedule 5] records from managers of the appropriate laboratories for maintenance records of (i) autoclaves used for disposal of licensed material, and (ii) Class 2 or better microbiological cabinets. [Schedule 3].
[7] The Lead Person Responsible for The DEFRA Plant Health Licence will solicit [Schedule 5] confirmation from the FLS DEFRA PHL Lead Person Responsible that the FLS is still valid.

[8] The Lead Person Responsible for The DEFRA Plant Health Licence will undertake an annual inspection and compliance audit [Schedule 5] to check:

(i) DEFRA Notices are placed at the entrances to all Designated Laboratories
(ii) DEFRA Notices are placed on all refrigerators, freezers and other storage as appropriate

(iii)  Designated DEFRA-priority work-spaces [Schedule 4] within Designated Laboratories are clearly marked and a copy of the DEFRA License held within each Designated Laboratory in which operations with DEFRA licensed material is actively taking place

[9] Where appropriate the Persons Responsible will take advice from DEFRA and/or University of Manchester Biological Safety personnel.

[10] The Lead Person Responsible will provide [Schedule 5] DEFRA with the required lists of stored licensed materials and training record upon demand.
[11] The Lead Person Responsible will seek a renewal of the license at an appropriate time. [Schedule 5]

[12] Significant non-compliance with the license conditions or with SEES SOP DEFRA/02 by any person responsible for DEFRA licensed materials will be reported to the Head of School for appropriate action.

[13] In the event that one or more of the Lead Person Responsible should leave the employment of The University of SEES or otherwise be unable to continue as a one of the Persons Responsible, the Head of School will make arrangements for a suitable and timely replacement to be found.

DAP 3 November 2014
Revision History.  Written October 2006  Revised April 2007, July 2009, March 2010, March 2011, November 2011, October 2012, December 2013, November 2014
SCHEDULE of Key Persons, Equipment & Dates as of 18 October 2012

Note that inclusion of certain facilities [see Schedule 6] may be subject to further DEFRA approval.
SCHEDULE 1 Key Persons

Lead Responsible Person 



Professor David Polya

Further Named Person Responsible


Dr Clare Robinson

SEES Head of School




Professor Hugh Coe

Chair, SEES Health & Safety Committee

Dr Richard Cutting (8th Dec 2014)







Cath Davies (from 8th Dec 2014)

i/c FLS Autoclave Facility



Dr Jill Hayes

FLS DEFRA PHL Lead Responsible Person

Dr Thomas Nuhse

SCHEDULE 2 Designated Laboratories: Local Lab Manager &Academic Responsible

Williamson B21

Dr Filipa Cox



Dr Clare Robinson

Williamson B26

Chris Boothman


Professor Jon Lloyd

Williamson B29

Chris Boothman


Dr Bart van Dongen

Williamson B30

Chris Boothman


Professor Jon Lloyd

Williamson 1.18

Dr Karen Theis


Professor David Polya

Williamson 1.22

Dr Steve Boult



Dr Steve Boult

Williamson 1.25A

Alastair Bewsher


Professor David Polya

Williamson 1.25B

Dr Bart van Dongen


Professor David Polya

Williamson 1.25C

Dr Bart van Dongen


Professor David Polya

Williamson 1.27

Paul Lythgoe



Professor David Polya

SCHEDULE 3 Equipment for Which Maintenance Records Are Required to be Checked

Autoclave I

Stopford 1.403



DH11966

Autoclave II

Stopford 1.403



DH11968

Class 2 Cabinet
Williamson B.21



No. 124

Class 2 Cabinet
Williamson B.26



No. SC12R-322

SCHEDULE 4 DEFRA Priority Areas within Designated Laboratories

Williamson 1.18
Work Space




DEFRA-PA-1

Williamson 1.22
Freezer
 (Chest)



DEFRA-PA-2

Williamson B.29
Freezer (Chest)



DEFRA-PA-3

Williamson B.21
Freezer (Chest)



DEFRA-PA-4

SCHEDULE 5 Action Dates
November
[1] Notification of DEFRA to PHL Head of School


November
[2] Circulation to all those working with DEFRA licensed materials

September
[4] Solicit records from responsible persons

September
[5] Solicit records from laboratory managers

September
[6] Solicit records from laboratory manager re equipment
September
[7] Solicit confirmation of continued validity of FLS DEFRA PHL

September 
[8] Bi-Annual inspection

September
[10,11] License renewal request with appropriate records sent to DEFRA

July

[1] Notification of DEFRA PHL Head of School


July

[2] Circulation to all those working with DEFRA licensed materials

July

[4] Solicit records from responsible persons

July

[5] Solicit records from laboratory managers

July

[6] Solicit records from laboratory manager re equipment
July
 
[8] Bi-Annual inspection
SCHEDULE 6 Items Awaiting Further Approval from DEFRA PHL

None.
