
Absence and Annual Leave Record 2021-2022 
 

Name:…………………………………  Employee Number:………………….   School/Unit:……………………….....   
 

KEY:   Sickness                             S Shared Parental Leave  ShP   Unauthorised Absence    U     Closure day      C         Special Leave              SP 
 

     Maternity/Paternity Leave   M/P  Unpaid Parental Leave  UP       Annual Leave/Holiday     H     Bank Holiday    BH      Public Service Leave   PSL       
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