
ASSESSMENT OF PLACEMENT (including year abroad) REPORTS
Each report is assessed by two internal markers by examination of a written report and by a viva voce examination based on the written report. Copies of the report are supplied to the first and second markers.  First markers are asked to liaise with their co-marker and the student to arrange a mutually convenient time to hold a viva voce examination (see below). An Assessment Form is attached. Separate marks for the written report and viva are required.
Please read the following notes before marking the report:

When marking industrial or language placement projects it is important to bear a number of points in mind. In recent years some reports have been rather harshly marked because of rather too high expectations of what they should have achieved.

1.
These students have only done two years of the theoretical work towards their degrees.  They had not done any final year work when they undertook the project or when they wrote the report.  Although they obviously would be expected to learn a lot during the placement this must be taken in the context of a second-year background knowledge.

2.
The project or other work will have been defined by the company/institution.  You should assess the student's ability to report the project work clearly and critically (but remember that the supervisor may have seen the work so too much criticism may not be appropriate). Usually the student will have had little chance to influence the work, at least initially. The quality of any science or of the business development or executive activities being undertaken are, therefore, probably outside the control of the student. Also, bear in mind that the amount of help the student has received in writing the report may have varied considerably. In the viva, please try to ascertain the level of support given and take this into account in the mark you award to the report. 

3.
A main objective is that the student is able to describe a piece of work in effect to the educated lay scientist.  The work may not be precisely in your area as it might for a Ph.D. or M.Sc. thesis.  Clarity of presentation, referencing etc (see mark sheet) are, therefore, very important. Marking criteria similar to those used for our project assessment (below) should be used.

4.
Each student should have an oral examination with both markers present.  This should help clarify any points but is primarily to ensure that the work is the student's own and that (s)he understands what has been written.  Again, remember the fact that this will be a student who at the time of the oral will still only be at the beginning of the final year. The First Marker should contact the student and arrange a viva of 30 - 45 minutes duration.  The viva should take place within the period 9 October to 17 November and both markers MUST be present.  Importantly you should find out if there were any particular circumstances under which the student had to work and write up the report. A weak looking report may be the result of limitations imposed by the industrial sponsor (e.g. student spent most time doing routine work and was allowed very little time to do project work) or inadequate supervision of the project and/or the write up. A student should not be penalised for this.  If there are areas of weakness in the report they should be fed back to students in such a way which is constructive and useful for when they begin their final year project. It would not be appropriate to conduct a heavy critique of the report and give the impression that the student has performed very poorly. Don’t forget that ultimately this is an important learning experience for the student and an excellent chance to give quality feedback.
DEADLINE for return of marks: 4pm on Monday 20 November 2017.
Marks awarded on the assessment forms must be supported by comments. If the final mark is heavily weighted toward any particular component, it is important that this is clearly stated.  These comments are essential for the External Examiner who will be assessing a very wide range of topics.

Where the 1st and 2nd marks differ by more than 5%, a clear justification of the agreed mark must be recorded. The agreed overall mark for the project should be entered on the first marker’s Assessment Form, except if the two marks are >15% apart and/or separated by more than one degree class then  the report must be 3rd marked (see note at end of document). 

First markers should return completed Assessment Forms from both markers, together with the reports, to the Placement Office (Stopford, G.581). Agreed marks for the written report and for the viva should be written in the relevant boxes on the front of the first marker's form.

Assessment of Placement Reports
General
These notes are intended as a guide to the first and second marker in achieving standardised project assessment and to give you guidance on what level of the project write-up might be considered appropriate for each degree classification.

The marking categories indicated on the attached Assessment Form should be regarded only as an aid to direct attention towards specific aspects of the written report. In view of the diversity of projects, which may have been written in very different circumstances, no set percentage of the marks is allocated to each category.  

Completion of Report Forms and Return of Marks
The first and second marker should read the project and complete independent Assessment Forms on which they should indicate their mark. This mark should be a percentage, on the scale used for other examinations (First: 70,75, 80, 85, 90, 95, 100; Upper Second: 60, 65; Lower Second: 50, 55; Third: 40, 45: Pass: 35; Fail: 0, 5, 10, 15, 20, 25, 30). They should then meet to discuss the project (including the importance they have attached to each category according to the type and difficulty of the project), and  to agree a single mark, which should normally be on the scale used for other examinations. 

Although the strongly preferred outcome of the marking process would be for the markers to use, and agree upon a mark conforming to the scale set out as above, in exceptional circumstances and where fully justified, marks may be awarded which are anywhere between 0 and 100%. 

NOTES

	Is the Abstract a clear summary of the aims, results or outputs of work performed and main conclusions?

	Does the Introduction contain a concise survey of any relevant references and a clear statement of project aims?

	Results. 

Are any results or outputs of the work set out and analysed in an appropriate manner?  This section should be more than just a presentation of Tables and Figures lacking text.

	Discussion. 

Is work interpreted suitably and correlated with any information in the literature?


Criteria for Grades Awarded to Placement Reports
	Class
	

	I
	Well organised; clear English; shows excellent knowledge of the area; methods undertaken clearly presented; project outputs appropriately presented with statistical analysis where appropriate; good interpretation of any data; critical discussion; well referenced.

	95-100%
	Report shows all the above criteria and is considered to be a ‘professional’ standard with little or no modification required.  A mark of 100% is permissible and may be awarded for a report which equals or surpasses that which might be written by the student’s supervisor or an experienced professional person working in a related role. 

	85, 90%
	Report shows most of the above criteria and may be of ‘professional’ quality with a few modifications

	70-80%
	Report shows many of the above criteria and may be of ‘near-professional’ quality with few modifications

	II(i)

60, 65%
	Good organisation and clear English; shows good knowledge of area; methods undertaken fully presented; project outputs generally well presented with appropriate statistical analysis although possibly some deficiencies; project outputs interpreted and discussed; generally appropriately referenced.

	II(ii)

50,55%
	Adequate report; basic superficial knowledge of topic but with gaps; presentation of methods undertaken may lack clarity; any data presented with lack of adequate analysis; incomplete interpretation; little attempt to relate to any published work; referencing sketchy.

	III

40,45%
	Poor report; little knowledge of area; methods undertaken inadequately presented; any data is without adequate analysis or interpretation; no attempt to relate to any published work; poor referencing.

	Pass

35%
	Badly written report; shows virtually no knowledge of area; methods undertaken poorly presented; little analysis of any data, which is sketchy; many inaccuracies; no attempt to discuss significance; very poor referencing.

	Fail

0-30%
	Very bad report; no obvious knowledge of research area; methods not presented; data (if any) badly presented; no analysis or interpretation; no discussion; little referencing. A mark of zero is permissible to indicate work of no merit.


