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Paper No:  (use paragraph style “Chapter Number”) – 39th MATADOR Conference
Paper Title (use paragraph style “Heading 1”)
Author’s Name1 (use paragraph style “Contributor Names” note that the style for the authors’ names should match those in the running head of even-numbered pages – please use initials for given names rather than the full name), Author’s Name2 and Author’s Name2
1
Address 1 (us paragraph style “Contributor Address Multiple”)

2
Address 2 (us paragraph style “Contributor Address Multiple” and with 66 points of space below added manually)
Abstract. This is a short piece of text outlining the main points of the paper and formatted using the “Abstract” paragraph style. This is filler text. This is filler text. This is filler text.
Keywords: formatting, spelling, grammar, layout (use paragraph style “Keywords Line”. Note that the normal 12 point space below this paragraph has been removed so that it does not add to the space above of the following paragraph.)

1.1 2nd-level Section Title (formatted using style “Heading 2”) – font size 10
The first paragraph of each numbered section is formatted with style “Body First”    Standard font size 9.5.
Subsequent paragraphs use style “Body Text” When a single equation occurs use style “Equation Numbered”:
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If the line following an equation starts a new paragraph, use “Body Text” and when equations come along in groups: Use “Equation Numbered First” for the first equation:
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use “Equation Numbered” for those in the middle and use “Equation Numbered Last” for the last equation. If the line following an equation does not start a new paragraph, use “Body First”. This is filler text. This is filler text. This is filler text. This is filler text. This is filler text.  
1.1.1 3rd-level Section Title (formatted using style “Heading 3”)

Theorem 1.1. Theorems are formatted using “Body First” with the theorem number in bold. This is also correct for lemmas, definitions, propositions and corollaries. References are cited with [1] style in the text.

Remark 1.1 Remarks are formatted using “Body First” with the remark number in italics. This is also the correct style for examples.

1.1.1.1 4th-level Section Title (formatted using style “Heading 4”; lower levelsections do not have numbers)

When you want to insert a figure, the paragraph before it should have 12 points of space inserted after it manually if the paragraph doesn’t use a format that already has space after it (use the <Format> <Paragraph> Dialog not an empty paragraph). In this format, all figure legends use “Figure Legend Multiline” style regardless of the number of lines.

Fig. 1.1. Single-line figure legend (centralise) –font size 8.
Text following figure also formatted using “Body First”. Note that the figure is inserted relative to the legend paragraph and is aligned centrally with respect to the margin. It is vertically in an absolute position of  0 cm relative to the paragraph and the text wrapping is set to “Top and bottom”.

When you have a figure with a longer legend, the above paragraph is still true.

Fig. 1.2. Legends which contain more than one line of text use the style “Figure Legend Multiline”

Figures with two panels are slightly different again. Each panel should be lettered. The letters are in a separate paragraph based on “Figure Legend Single Line”. In this format, the panels should appear above each other rather than side by side unless they are very narrow indeed.
a
b

Fig 1.3. Note that a. this is how to format legends with more than one panel; b. for some reason, it is easier to group the individual panels in the figure before inserting them

Note that each panel letter has a separate paragraph and that the figure panel is inserted in the corresponding letter paragraph. The letter nearest the actual legend has its 12 pt of space after manually removed. It is sometimes necessary to move a figure around so as to provide a sensible text layout without large amounts of white space developing within the text flow. Large white spaces should be avoided where it is at all possible to do so.

Now we are going to deal with tables which have their legends above the table, unlike figures which have their legends below. In this format, all table legends use the “Table Legend” style regardless of the number of lines in the legend.
Table 1.1. Table with legends of one line

	“Table Cell Centre” Bold Manually
	“Table Cell Left” Bold Manually

	“Table Cell Centre” which of these you use is up to you
	“Table Cell Left” but we recommend the centred format for columns of figures.


When you have inserted a table, the paragraph following it should have 12 points of space inserted before it manually if the paragraph doesn’t use a format that already has space before it (use the <Format> <Paragraph> Dialog not an empty paragraph). If the table is broader than a single column, it should be inserted at the top or bottom of the relevant page in a separate text box and centred on the whole page rather than on either column. Note that tables should not be wider than 16.2cm in total – the width of the whole print area.
1.2 A Standard 2nd-level Section Title

We now turn to the question of bullets:

· the first bullet in a list uses the “Bullet First” style;

· then all the rest use the “Bullet” style except;

· the last bullet which uses the “Bullet Last” style (note that the last bullet is the only one to be completed by a full point rather than a semi-colon).
As with equations, the format of the paragraph following a bulleted list depends on whether it is, in fact, a new paragraph or a continuation of the same: use “Body First” for a continuation and “Body Text” for a new paragraph.

1. The first item in a numbered list should use “Numbered List First”

2. The second and subsequent items in a numbered list should use the “Numbered List” format. The last item should have 12 pts of space after inserted manually.
. In order to restart the number sequence of either list style in the second or subsequent numbered lists within the same document, place the cursor in the paragraph to be renumbered, right click and select “Restart at #”.
1.3 References

Font size: 8
The first reference is in Harvard (name and date) style:

Kazazian HH Jr, Phillips JA III, Boehm CD, Vik TA, Mahoney MJ, Ritchey AK, (1980) Prenatal diagnosis of beta-thalassemia by amniocentesis: linkageanalysis using multiple polymorphic restriction endonuclease sites. Blood 56:926–930

and the second is in Vancouver (numbered style):

[1] Kazazian HH Jr, Phillips JA III, Boehm CD, Vik TA, Mahoney MJ, Ritchey AK, (1980) Prenatal diagnosis of beta-thalassemia by amniocentesis: linkageanalysis using multiple polymorphic restriction endonuclease sites. Blood 56:926–930
Table 1.2. When a table appears in a separate text box, the legend has to have it’s left and right indents altered manually to align it with the edges of the table; because tables are of different widths, this cannot be done using a separate style but has to be done using the <Format><Paragraph> dialog
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� Please note that on the last page with text, there should be an approximately equal amount of text in each column. In order to shorten the columns on the last page. It is necessary to insert a strategically placed continuous section page so that the length of the last page can be altered independently. I suggest that you finish the book and ask for help with this at that stage because every chapter will be different.
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