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A form must be filled in with every request for mitigating circumstances to be taken into account and must be submitted as soon as possible after the event/illness has occurred and certainly no later than 22 January 2017 (for semester one coursework and/or examinations), and no later than 3 June 2017 (semester two).  Please return, with supporting evidence, to the LEAP office.
	1.- Personal and course details

	Student registration number:


	Year  of study (1st, 2nd, 3rd) if applicable:



	Name:


	Period affected (from  - to )



	LEAP course unit and group (if applicable):


	Course tutor:



	LEAP course code:


	

	2.- Details of academic work that has been affected

	ASSESSED COURSEWORK
	
	TEST/EXAM

	Assessed coursework

(e.g. dossier part 1)
	Date coursework due
	Date course submitted
	
	Examination/Test
	Date of Examination/Test missed

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	3.- Supporting statement Please describe the nature of the circumstances or events that you believe have affected or are affecting your performance or ability to submit coursework by the due deadline and/or take a test. Please be concise but remember that you need to include dates and any relevant details.

	


It is imperative that supporting evidence is attached – Please tick the relevant box.  Letters from you, the applicant, will not be considered without such supporting evidence or without written support from your Personal Tutor/Academic Advisor. Please ensure that confidential material is contained in a sealed envelope.
	Self-certification certificate signed by General Practitioner (
	Medical certificate signed by medical staff (
	Letter from the Counselling Service (



	Police Report (
	Other (please specify) (


	DECLARATION

	I confirm hereby that all information given or referred to above is true and that I believe there has been a significant adverse effect on my performance as a result of the circumstances and/or events described

	Signature: ______________________

Date:  _________________________


Mitigating Circumstances Form
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