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Disability Support Office (DSO)

STUDENT REGISTRATION FORM

If you require this form in an alternative format e.g. electronically or in large print, please contact the DSO (see section G for contact details).
A. Release of Information 

Please tick the relevant box to indicate whether you consent for details about your support requirements to be held on the DSO’s manual and electronic files and for relevant details to be disclosed to professional staff having a legitimate need to see them in the course of their work (for example your disability co-ordinator, lecturers etc).  

IMPORTANT - You have the right to request that information about your disability is kept confidential or you can limit the information that is released, however this may make it difficult or impossible for the University to fully support your needs.

STUDENT CONSENT FOR THE DSO TO HOLD AND DISCLOSE INFORMATION WITHIN THE UNIVERSITY
Please tick ONE box and sign below:








(


	1. I give full consent for the DSO to disclose information regarding my disability and additional support needs as appropriate.
	

	2. I consent for the DSO to disclose that I have a disability but I do not want the nature of my disability to be disclosed.
	

	3. I do NOT give permission for any information regarding my disability or additional support needs to be disclosed to anyone outside the DSO.
	

	4. I consent for certain information about my disability to be released to specific people with my explicit consent (if you tick this box, you will be sent an additional form to complete)
	


	Signed
	​​​​​​​​​​
	Date
	

	Print
	
	
	


B. Personal Details
	Contact Details


	Surname (block letters)


	First Names (in full)

	Home address

Post Code
	Term address (if known)

Post Code

	Mobile Number  
	Date of Birth

	Personal E-mail

	Today’s Date

	University E-mail

	

	Course Details


	Course of Study
	Nursing Students Only:
Are you seconded by your employer?  

           Yes  /  No



	Student ID Number (if known)


	Course start date
	Length of Course (years)

	Level of Study


	Undergraduate
	Postgraduate
	Other 

	Mode of Attendance


	Full-time


	Part-time
	Other 

	Funding Details



	Are you funding your degree?  If not and you are sponsored, can you tell us who is?



C.  DETAILS OF DISABILITY
Please give details of any conditions below (including diagnosis):


	


 D.  POSSIBLE STUDY-RELATED DIFFICULTIES

Please can you answer the questions below, so that we can start to determine any appropriate support the University can offer you if you come to study here.  

	Please can you tell us if you think you might have any disability-related difficulties in the following areas, and if so, what these may be?  

Please note, this information will not be passed to the University School who is dealing with your application without your consent.


	Taking notes in classes

	

	Reading printed material or material from a computer screen

	

	Planning or producing written work

	

	Organising yourself or managing your time

	

	Exams

	

	Presentations

	

	Working in groups

	

	Communicating with other people

	

	Attending University/Accessing buildings/Travelling to and from University or to different buildings to attend classes/General Mobility

	

	Practical Work such as lab work or anatomy

	

	Placements or Field Trips

	

	Using a computer with standard keyboard, mouse and monitor.  Do you have your own computer?  Will you be bringing this to Manchester?  Is it Mac or Windows?  Desktop or laptop?

	


E. POSSIBLE PERSONAL CARE RELATED NEEDS

Please note, none of the questions below may apply to your particular difficulties.  Please just write ‘no’ if this is the case:

	Might you need any adaptations to a room in Halls of Residence e.g. hoist/grab rails etc.?

	

	Can you do your own shopping?

	

	Can you bathe yourself?

	

	Can you prepare your own food?

	

	Do you currently need 24 hour care?

	

	Are there any other details about support that you think it would be useful to know?

	


E.  
SUPPORTING DOCUMENTATION
Please supply either:

· Medical evidence, e.g. a letter from doctor or consultant (ask the DSO for a guidance sheet to take with you)
· A current educational psychologist report.  
(Please note: Current government regulations stipulate that in order for a student with a specific learning difficulty  to apply for support through the Disabled Students Allowances (UK students only), a post-16 educational psychologist/specialist teacher report is required).  

The University cannot meet any requests for support unless this evidence is provided.  

The University will endeavour to meet your assessed needs, although we cannot guarantee that all the support requested on this form can be arranged, due to academic criteria and other factors.

F.
RETURNING THIS FORM

· Scanned copies (must have been printed and signed first – Word documents not acceptable) can be sent to dso@manchester.ac.uk
· Posted copies can be sent to: DSO, Second Floor, University Place, Oxford Road, M13 9PL
· You can bring the form to us in person to the above address (Mon-Fri 10-4)
G.
ANY QUESTIONS?


· Email us 
 dso@manchester.ac.uk
· Phone us 
0161 275 7512 

· Text us

07899 663 512
· Web

www.manchester.ac.uk/dso
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