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EASY READ PARTICIPANT INFORMATION SHEET
Research Title: Insert Title of Research
UoM Template for Easy Access Participant Information Sheets
This is a template Easy Access Participant Information Sheet which includes all essential information that you are obliged to provide to participants. You may add sections and change the order as appropriate for your study. 
Important note: the information described in this template should be adapted, where necessary, for instance you can modify wording and pictures to suit your audience and study.
We have provided guidance notes in purple for you to consider; please ensure you replace these with your own text or delete sections if not appropriate to your project. In all the example text provided below you must change the wording in purple to reflect the details of your own specific project. You should also delete this guidance section.
You must ensure that the information you provide in this document matches with the statements in your consent form and the information listed in your data management plan.
Please ensure you adjust the footer to the correct version number and date for your project. 
If your study involves the NHS and you are submitting for HRA approval then please use the NHS specific PIS templates available at: Application Preparation & Guidance and not this template.
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1. Who is conducting and funding the research? 
My/Our name(s) is/are xxxxx. I am a student/staff member from the University of Manchester.
I am researching xxx and would like your help with xxxxx.
The study is funded by The University of Manchester/xxxxx.



2. Can I take part?
· Use simple and plain English explanation of inclusion criteria in no more than 3-5 sentences if possible

3. Do I have to take part? 
No. It is up to you if you take part. 
You can say no to taking part in the research at any time.
You can discuss this information with a family member or someone else you trust.
· If applicable, please explain that any services they may receive will not be affected by the research by participating.
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4. What will I be asked to do? 
· Describe what will happen to the participant during the research from the point of consent to the conclusion of their involvement.  Include details of what they will be asked to do, where this will occur and how long this will take.

For Human Tissue Studies – provide the donor with detail of (as applicable);
· the samples to be collected (what type and if they are surplus or new additional samples), how, when and by whom as well as where samples will be stored and for how long, noting that signed consent forms will be retained for as long as the relevant samples are stored for use in research
· Information on the size of sample in an understandable format for participants – e.g. tsp format for blood samples, mm format for biopsies
· whether there will be DNA analysis
· whether analysis will be undertaken by external companies/organisations and confirmation if any residual sample will then be returned to the University, or destroyed
· whether you will inform the clinical care team or GP of any abnormalities picked up from tests carried out on donor samples that may affect their health.
· whether you are seeking generic consent, i.e., to retain the samples (including DNA) for use in future, ethically approved, research studies, which may include DNA analysis
· If samples will be transferred to a Biobank at the end of the study
· how you will dispose of the samples
· whether any samples in this study or future studies will be used in other countries such as U.S., will involve commercial organisations or the use of laboratory animals (Note: where any of these apply you should add a specific partner statement in the Consent Form)
· what options there will be to withdraw consent for use of human tissue samples, taking into account when the samples become fully anonymised and withdrawal of consent is no longer possible and whether you intend retaining samples after the study ends. 
Example: A researcher will collect a blood sample from you at your normal hospital appointment. This will be the same amount as about a teaspoon of blood. /When we do tests, this will include DNA tests. /If we see anything out of the ordinary, we’ll let your GP know. /We’d like to keep your blood sample for other studies in future - they won’t have your name on them if that happens, you can say no to this if you don’t want us to. /The samples will be sent to a Biobank at the end of the research/ We will destroy all of the samples when the research is over.  


5. What are the benefits and risks of taking part? 
· Provide details of any benefits that may arise because of taking part or any compensation that will be provided, including travel expenses. 
· Provide details of any possible risks to the research participants, including what mitigations you have put in place and any aftercare/debrief they will receive.
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Anything you tell me during the research will stay within the research team, unless you tell me something that sounds like you or someone else is at risk of harm. (To be used if there is a risk of disclosure)
The researcher must share information if they believe you or someone else is at risk. They will usually talk to you about it first, unless doing so might cause more harm. (To be used if there is a risk of disclosure)
Sometimes the University or others will need to access the study information. This is to check that the research is being done correctly and safely.

7. What will happen to the results of the research study? 
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The results may be presented at conferences/meetings. 
I will include the information that you have told me. I will not say who you are, where you live, or any other personal information. No one will be able to tell which information is yours. (Please edit to fit your study)

 8. What if I need more information or there is a problem?
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AI-generated content may be incorrect.]If you have a complaint and want to contact the research team, please email: the study co-ordinator xxxx or telephone: xxxx.
If you are not happy with the response from the research team or want to speak to someone else, then please contact:
The Research Governance Ethics and Integrity Team, Research Office, Christie Building, The University of Manchester, Oxford Road, Manchester, M13 9PL 
- by email: research.complaints@manchester.ac.uk or
- by telephone: 0161 306 8089.
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You must always include the following section, irrespective of whether other statements are also required: 
The law says that we must have a legal basis to collect your data.  
This means we need to have a particular reason for collecting your data. We can collect your data for two legal reasons: 
1. A task carried out in the public interest 
2. A process necessary for scientific research purposes 

The University of Manchester is the data controller for this research.  
This means the University of Manchester is responsible for making sure your data is: 
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1. Kept securely and confidentially 
2. Only used in the way the researchers tell you it will be used 
 
[image: ]Your data will be anonymised as soon as possible. This means any personal information which could identify you will be removed. 

The data remaining will be kept for X years.  
Your anonymised data may/will not be shared with other researchers. (Delete where appropriate).  
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Anyone who wants to use your anonymised data for research will need to get ethical approval. You can learn more about your data privacy by reading The University privacy notice.
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