[image: image1.jpg]MANCHESTER





[image: image1.jpg]
Guidance for Health Professionals writing Medical Evidence Letters for application for Disabled Student’s Allowance

The Disability Support Office (DSO) at the University of Manchester supports students with disabilities, mental health needs and/or medical conditions to apply for the Disabled Students’ Allowances (DSA).  
The student’s funding body determines whether an award will be made, they require medical evidence from a health professional as part of this process.  This document outlines what the funding body expects from such a letter.  
The person must have a disability as defined by the Equality Act 2010.  A person is disabled under the Equality Act 2010 if they have a physical or mental impairment that has a ‘substantial’ and ‘long-term’ negative effect on their ability to do normal daily activities
.
The letter should be on headed paper, dated and signed (Word documents emailed in to the office are not acceptable), and include:
· What the condition is (diagnosis)
· When it was first diagnosed

· Whether it is likely to last for at least 12 months 

· Does any medication prescribed have side effects which may impact on learning

· Any other information that you think might help us assess appropriate support for this student at University

· State the impact (or potential impact) on day-to-day activities/studies

Completed letters should be given to the student.  The student should then return their letter:

· By scanning in and emailing to dso@manchester.ac.uk
· By posting to DSO, Second Floor, University Place, Oxford Road, M13 9PL

· By bringing the letter to the above address (Opening Hours Mon-Fri 10-4)

Disability Support Office


Telephone 	0161 275 7512


Fax 		0161 275 7018


Text		07899 658 790	


Email 		dso@manchester.ac.uk








� ‘substantial’ is more than minor or trivial - eg it takes much longer than it usually would to complete a daily task 


‘long-term’ means 12 months or more 








