School of Arts, Languages & Cultures

Web Committee Meeting on Wednesday 26 March 2014, 15:00
Venue: Samuel Alexander building, A104 
Unconfirmed minutes
Present: Karen Wang (Chair), Andrew Crome, William Schroeder, Mouna Manaa, Wendell Kimper, Francesca Smith, Phil Olsen, Mark Woolstencroft, Ruselle Meade, Lindy Crewe, Polly Low, Noelle Gallagher.
Minutes: Hannah Mansell 

14/WC/14 
Apologies
Apologies were received from Roddy Hawkins, Darren Jackson, Warren Gates, Georg Christ, Kostas Arvanitis and Johannes Sjoberg.
15/WC/14 
Minutes of last meeting


The minutes of the last meeting were agreed as an accurate record.

16/WC/14 
Matters arising from the last meeting minutes
As per 03/WC/14, committee members were reminded to use the funding available for new photography and video by the end of July deadline. The possibility of increasing the budget for each subject area was discussed, and the Chair confirmed that the original budget must be adhered to, but more funding in the 2014/15 financial year may be available if needed.
The committee wished for clarification regarding the process to acquire the funds, and the Chair confirmed that the request form must be filled in to provide a brief for Anne-Marie Nugnes, but it is not a bidding process.

The committee discussed the need for academic involvement in this project, and the Chair emphasised that an academic lead is important in order to ensure the correct message is communicated and for decision making. Anne-Marie Nugnes as Marketing and Communications Officer can arrange timelines and guidance regarding approved suppliers and University branding but ultimate ownership remains with the subject area.

Regarding 08/WC/14, it was reported that Louise Sethi is liaising with subject areas about their Careers and Employability pages.

Referring to 12/WC14, the Chair will report to the PSS team that the Faculty initiative for new course skins could have been better coordinated.
17/WC/14 
Report on Web Issues/Developments by Subject Areas/Divisions


There were no issues to report by Subject Area or Division representatives.
18/WC/14 
Report on Web Issues/Developments by Faculty Web Officers
Phil Olsen reported that an external company is developing the new course marketing pages and will be submitting them for approval by the end of March. Polly Low queried which person within each subject area will approve them.

It was also reported that the Faculty is appointing a Digital Media Coordinator to handle graphic design, photography and film initiatives, and this appointment should be in place by July.
19/WC/14 
SALC Centres Websites Redevelopment Update
Francesca Smith reported that she has met with Aubrey Scully regarding the development of the University Language Centre’s website and they are working with Anne-Marie Nugnes on the design and content.

Mark Woolstencroft reported that he is working with Warren Gates on the framework for the updated Martin Harris Centre website.
20/WC/14 
SALC Intranet Update
Mark Woolstencroft informed the committee that he is on the working group for the Faculty Intranet development, and a survey is to be circulated soon to gather information from staff about their use of the intranet. All colleagues are encouraged to complete this survey. The working group is meeting again on 1st May.
21/WC/14
SALC Welcome Week comms plan
The plan was tabled by Anne-Marie Nugnes and the committee was informed that items in the plan are subject to change. Polly Low asked if there is information to prove that students do visit School websites as well as central university sites prior to Welcome Week.  Phil Olsen explained that it is helpful to have links to the central university sites for consistency of information, but also useful to have specific reading lists and information on the School site. 
Anne-Marie Nugnes will feed back to the committee with any developments.
22/WC/14
A. O. B.
The Admissions staff member nominated to attend the Web Committee will change from Darren Jackson to Paul Murdoch from the next meeting, and a report from the Admissions and Recruitment committee will be delivered in future. It was suggested that in the 2014/15 committee calendar, the Web Committee should take place after the Recruitment and Admissions Committee meetings to allow quicker communication of ideas.
It was reported that the Research website will be updating the landing page from the list of projects, and seeking input from academic colleagues regarding their current funded projects for new content.
23/WC/14
Date of the next meeting (21st May 2014)

