How to make a return using the In-tend system.

1. log on to the system with your email address and password
2. go into the My Tenders tab

3. select the teny{er you wish to make a tender return.
4. view documents for the appropriate stage
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My Tenders — Branding Review — Date documents can be requeste 4 until: 03/03/2011

Current .

Fortheoming Status The tender is curently in progress

Awarded Title Branding Review

Show all..

Description The University is currently undertaking a Brand Review and wishes o appoint a contractor

(s}to undertaken up te 3 work packages to assist with the review B

All ~
Chrisities Bistro & Whitworth Building - Catering Services Date documents can be requested until: 15/03/2010

status The tender is currently in progress.
Title Chrisities Bistro & Whitworth Building - Catering Senices
Description The University of anchester are inviting applications from suitably qualified companies

whao wish to be considered to operate a catering senice for the Christies Bistro and
Whitworth Building plus the Whitworth Hall

The Christies Bistro and Whitwarth Hall will be tendered seperately and may be awarded to

separate operators
Construction Works Framework 2010 Date documents can be requested until: 16/02/2011

Status You have received tender documentation
Title Construction Works Framework 2010
Description The University is looking to appoint a number of firms onto @ Construction Works

Framewaork who will be able to undertake various types of construction works atthe
University te include but not limited to demelition, new build, refurhishment, decoration and
landscaping/exdemal works. All works on the Construction Works Framework will be below
threshold works of £4m and under. Works in excess of this threshold will not fall within this
Framework and will be advertised separately
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5. complete any online questionnaires attached to the project
6. attached your tender return or PQQ using the upload documents screen
follow the on-line instructions on uploading the documents
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Tender Management

Your return has not yet been sent.

How To Attach & Submit Documents

-

Tf any mandatory documents have been requested, they will be shown in the My Tender Return section agsinst a Red buttan, You will need to attach them using the Attach

Documents butten within the My Tender Return section to the bettem of this screen.

. If a Questionnaire is required to be completed, it will be shown in Red and marked Not Started in the My Tender Return section. It is mandstory that any Questionnaire's
must be completed.

. To attach sdditionsl documents you wish to submit as part of your tender return, click the Attach Documents button under the My Tender Return section (if availsble).
These will then appear in the My Tender Return section.
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NOTE : Large files may take some time to upload. We advise you to keep the files under SMB.

=

. When you have completed all the above steps and are ready to submit your tender return, click the red Submit Return at the bottom of this page.
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regions of interest for subsequent mechanicel cheracterisation, we wish te acquire
nanoindentation equipment integrated with 3 high quality optical microscope capable
of 2 range of high rescluticn eptical microscopy techniques using both transmitted and
reflected light illuminztion.

Tender Documents Received Description

HYLE Terms and Conditions 2011 doc HULE Terms zndl Conditions

Tender1-640-TTv3Final.docx 2011 /640/NIM Invitation to Tender

My Tender Return Description Options

Equality Questionnaire 2008 Mot Started
General Company Background Information Mot Started

Select documents you wish to add to the My Tender Return section above using the Attach Documents button below.

MNOTE: Large files can take some time to upload. We advise you to keep file sizes under SMB.

Attach Documents

When you have completed all the above steps and are ready to submit you tender retum, click the Submit Return button.

Note: You can make one or more retumns on this stage, Your last return will supersede any previous returns.

‘Submit Return
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7. Once you have uploaded all relevant documents to the tender stage ie.

tender documentation, PQQ, appendices etc click on the Submit Return
button



