University of Manchester - FE/HE Scheme Application form 
	Title:
	
	First Name:
	

	Surname:
	
	Staff ID No:
	

	Job Title:
	

	Department:

Department Address:

Email:

Telephone ext:
	

	Year employment started:
	
	Date contract ends (if applicable)
	

	Please give details of any course for which you received funding last year.  A copy of your exam results should be attached to this application.
	

	Course title:
	

	Course dates: 
	(Month/year)


	Details of course provider:

Name of company/institution:

Address:

Email:

Telephone:

Web site:
	

	Qualification 

on completion:
	

	How many years will the full qualification take to complete:
	(please note: you will have to request funding on an annual basis)

	What year are you currently applying for :
	(E.g year 1,2 or 3)

	Outline of key content:
	

	Course fee:
	

	Please list 3 ways in which the course should help you perform your current or future roles in the University. 
	

	Supporting statement from Line Manager – please note the scheme qualifying conditions:

the course leads to a relevant qualification;

it is related to the staff member’s normal work at the University;

OR

it is linked to the applicant’s future known employment at the University; 

OR

the course is in line with agreed internal career aspirations, for example agreed through the PDR process.
	Please state: how the intended course of study meets the qualifying conditions; and the benefits to be gained by the applicant. Where a course involves attendance at mandatory teaching sessions during work time please also indicate that you have read the notes for guidance and agree time off to attend these.

	If the application is approved how will the remaining 50% of course fees be made up:
	

	Where the employing area has agreed to fund the remainder of course fees please give an activity account code from which 50% of the invoice can be reclaimed by Staff Learning:
	

	Name of line manager
	

	Line manager signature:
	Signature:





Date:

	Please sign to confirm that you have read and understood the Terms and Conditions to receive funding.  

These can be found by following this link Further Education and Higher Education (FE/HE) Funding Scheme
applicant:
	Signature:





Date:

	To comply with the Data Protection Act 1998 we need to seek your permission before we can contact your College/University for information about your progress on the course. Please sign here to indicate you agree to the course institution providing such information to Staff Learning. 
	Signature:





Date:


When complete please send to:
Email to staffld@manchester.ac.uk 


or FE/HE Funding Scheme, Staff Learning & Development 5th floor Roscoe Building Brunswick Street 
Please contact:

· For further information please contact –Staff Learning & Development –Tel 52525
FOR OFFICE USE ONLY
	Date received:


	Ref no:



	Decision:


	Date of reply to applicant:

	Name of staff who dealt with application: 

Signed:                                                                       Date:

	Notes on the application




Revises 2017

