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University of Manchester

School of Social Sciences  

Application to Change Programme of Study Form

All students must complete this form if they wish to change their programme of study.


Notes for Students
· International students in the UK on a student visa are not normally permitted to study part-time and it is essential that they seek impartial immigration advice from the International Advice Team in the Student Services Centre before considering this option (0161 275 5000, or visit the Centre itself in its office off Burlington Street).

· You should complete the approval form, sign it and attach supporting evidence as appropriate. 

· You should discuss your consideration of registration status alteration with your Personal Tutor and/or Programme Director

DEPARTMENT – tick one
	Economics
	Philosophy
	Politics
	Anthropology
	Sociology
	SRMS
	Data Science

	 
	
	
	
	
	
	


1. Student Details

	Family name:
	
	Forename:
	

	ID Number:
	
	FT/PT:
	

	Degree Programme:
	


2. Registration Details  

	Programme Start Date:
	
	Year of Programme:
	

	Programme End Date:
	
	
	


	
	YES*
	
	NO

	Any Previous Registration Changes Granted?  
	
	
	


	*If YES, Please give brief details
	

	

	


3. Details of Registration Status Change – 
Change of Programme

	Current Programme
	

	
	

	New Programme
	


Or

Change of Structure

	Full time – Part Time
	

	
	

	Part time – Full Time
	


	
	YES
	
	NO

	Is this a retrospective request?  (X)
	
	
	


	Please state the reasons (briefly) for requesting a retrospective registration change

	

	


	Are you in Receipt of a Scholarship?    YES     NO

If in Receipt of a Scholarship please indicate:  Research Council / School / Other (please specify):     

                                            


	Student Declaration

I confirm that I have discussed my intention to change programmes with my Programme Director and I understand the implications of changing programmes at this point in my studies.

Signed:                                                                                            Date:

( (please tick here if form completed electronically)


4. Circumstances behind the Registration Status Change

	Please provide full details including, if appropriate, a note of where the student is up to in their dissertation, and any other documentation you feel is relevant such as medical evidence, continue on another sheet if necessary. A letter/e-mail from the student requesting the change should also be attached.

	

	

	

	

	

	

	


5. Recommendation of Programme Director

	I recommend that the registration change should be granted 


	Name of Programme Director:
	
	
	Date

	Signed:
	
	
	


6. School Postgraduate Office Use Only

This section should be completed when an application to change their programme of study has been submitted by a student and their supervisor/programme director.

	Check :       Form completed correctly and supporting documentation attached  (
Update :    Campus Solutions                                                                                           (
                    Email: Decision to student                                                                            (


Application to Change Programme of Study Instructions:

To apply to make a change to your programme of study you must:

1. Change of Programme applications should be made on the ‘to Change Programme of Study’ form above.

2. Applications for a change to your programme of study must be made in advance of this change in programme. 

3. After completing the form, you should email/take the form directly to your supervisor/Programme Director and ask them to complete ‘Section 2 – Supervisor/Academic Programme Director’. Once they have completed section 2, you must then ensure that the completed form is returned to your Programme Administrator by e-mail or in person (see below).
4. Your application will then be passed to School level for consideration by the School of Social Sciences.

5. The student will be formally notified in writing of the outcome of their application as soon as possible by the School office.

