Quick Guide to Central Student Communication Channés

My Manchester Student News Feed

Who can see it?All current students

Where can they see it?n the My News portal
on the Home talwhen they log into My
Manchester atttp://my.manchester.ac.uAlso
when they visit the My Manchester Guest view

Studerit fievws Student noticehoard

at http://my.manchester.ac.uk/guestttp:/ THE UNIVERSITY OF MANCHESTER :
www.studentnet.manchester.ac.uk ISTUDENT NEWS

How often is it updated?Daily

How.do | submit items for consideration? My Manchester Food Monthly

Email them tostudentnews@manchester.ac.uk | Thiz Month: Hawe your recipe ideasturned into Food on Campus meatfree
What Sh0u|d | Submltr) |dea”y 100_200 WOI’dS _:;aenariilrsléar:z:rill.lo&kea;:iu:fgligzﬁam of Manchester research into the effects |

with photograph
What format will it appear in? As a headline

and paragraph — the full Story disp|ays when Fruit stall rl_aturns fo Falluw_field campus
. . | Fopular fresh fruit and vegetables stall will be open on Wednesday Tth
story is clicked | Hovember, 1-dpm

Anything else?Decisions on inclusion are made

according to editorial guidelines—available on : . ;
| Freebies and food sampling available at

request. :

- . . . FoodOnCampus Live
Who IS reSp0n5|b|e for th|S ChannelEan|r|es Food tasting, news gift shop clothing range, food demos, free stuff and more
can be made to the Student Communications (AR laht LRI OR L Ama Iaie

Team astudentnews@ manchester.ac.uk

My Manchester News Weekly Bulletin

PLEASE NOTE: If you have already submitted
an item to the My Manchester News Feed, it will
automatically be considered for the newsletter.

Who can see it?All current students

Where can they see it their email Inbox everyg=8 Hot topic

Thursday during term time.

How often is it updated?Weekly iy Gatting the most out

iti 1 1 1| Sdi festival h mething for svery

How do | submit items for consideration?Email Zei=lesial i someiing lorevenons

them tostudentnews@manchester.ac.uk T Readng week gves you e
it? - A vour contact details up-to-dats? appg um‘y o?ac . ?:.e

What should | submit? Ideally 100-200 words e on top of your workload. Finc

students use their time to bes

with photograph

What format will it appear in? As a headline

and paragraph for feature items and just a heac

for ‘in this issue’ items — the full story displays

When a Ilnk |S C“Cked My Manchester Mews delivers the latest information
A . " ) ) to support your student experience, straight to your

Anything else?Decisions on inclusion are made e« sver wesk dutng term time.

accordlng to edltorlal gu|de|lnes_avallab|e ON e want Lo bz useful and interesting. If you have

any feedback, or you'd like to suggest a story or

requestitems need to be submitted by 12 noon Feuessueanenaius
Wednesday - at the latest - for consideration fol

that week’s newsletter, but ideally much earllér.

you have a bigger initiative or event that you ar«
trying to promote, we'd love to talk to you about s s MEICIL ATl
turning it into a feature in the weekly newsletter.
Who is responsible for this channel’Enquiries
can be made to the Student Communications
Team astudentnews@manchester.ac.uk

Your Student Life

]
_’, - \Vhether you've been here fis

“ amml vears, there's still plenty of in
3 :l discover around the Manches

Make the most of Mar

Items that appear in the My Manchester Student News
Feed or the My Manchester News Weekly Bulletin can
also be found at
http://www.studentupdate.manchester.ac.uk/




Noticeboard (aka Today’s Announcements or
Student Message of the Day)

Who can see itXCurrent students

Where can they see it®hen they log into the
My Manchester portah{tp://
my.manchester.ac.yin the My News portlet. It
can also be accessed via the My Manchester G
View (http://my.manchester.ac.uk/guest

How often is it updated?Daily

How do | submit items for consideration?Email
them tomessagesforstudents@manchester.ac.|
These items will also be considered for the My
Manchester News Weekly Bulletin.

What should | submit? Click herefor more
details.

What format will it appear in? As a headline
and paragraph — the full story displays when a |
is clicked.

Anything else?This channel is very much in-
tended to be for ‘announcements’, the type of
which you would see on physical noticeboards,
hear through word of mouth, rather than hard
news and information. Decisions on inclusion an
made according to editorial guidelinegé¢ herkp
Who is responsible for this channel’ Enquiries
can be made to the Student Communications
Team astudentnews@manchester.ac.uk

|

-
Z: MY NEWS

Student news: atudent noticeboard

"THE UNIVERSITY OF MANCHESTER :
NOTICEBOARD

'Watch American Football - Manchester Tyrants vs.
|UCLan Rams

Crrink, cheer and wince as the Manchester Tyrants begin their dominance of
(the Big Marth Conferance

Methods@Manchester events
Wakshops and "What i=...7 Talks' from methodsi@manchester

|Ideas Factory #5 - Guest entrepreneur event with

| Professor Panikkos Poutziouris
| Mlonday, 28 October 202 at 12.30 - 1330, Alumni Club Room fwithin the
| Cafe Blary, Ground flaor, MBS West

Help

My Manchester Feature Box

Who can see it?All current students

Where can they see it®hen they log into the
My Manchester portah{tp://
my.manchester.ac.yk

How often is it updated?As needed

How do | submit items for consideration?Email
studentnews@manchester.acwiiere your item
will also be  considered for the newsletter and
newsfeed.

What information should | submit? Ideally 50-
75 words with photograph

What format will it appear in? As a headline
and paragraph — the full story displays when stc
is clicked

Anything else?Only items that are highly rele-

vant to all students will appear in the Feature B¢ ¢

Who is responsible for this channelEnquiries
can be made to the Student Communications
Team astudentnews@manchester.ac.uk

m My Course My Blackboard

HELLO

L Epe My Manchester

ster

MY DOCUMENTS EMA

ft

My Library | My Services My Campus Life My Future | My
My Applications | Applying to Study

STUDY SKILLS: ESSAY WRITING

Our second instalment of the
study =kills series gives you
advice about how to plan,
structure and reference your
academic essays.

| Student news

THE UNIVE

This Month: Hawe
Manchester research i

My Mancheste|
you

#* Wednesday 31 October:

Learning Commons remains
closed until further notice **

Fruit stall retu
opular fresh fruit anc

Freebies and fc
Food tasting, new gift

- CALENDAR

What's on this
Details of ewents and

View: |
Date Picker:

Help | Edit new




Cluster Screensavers

Who can see iturrent students using computer
clusters

Where can they see it®©n idle computer cluster
screens that are owned by Central IT Services.

How often is it updated?Images will normally appear
on the screensaver for a two week period, stading
Mondays, subject to space availability

How do | submit items for consideration?Email them
to screensavers@manchester.ac.uk

What should | submit? There are submission guide-
lines which need to be adhered to - contact
studentnews@manchester.acfokadvice.

What format will it appear in? As a JPG or GIF
image which stays on screen for 10 seconds (amd thg
appears in a cycle at regular intervals)

Anything else?A maximum of 10 images can be
loaded into the system any one time. Informatioedse
to be as brief as possible and should be of intéoes
substantial proportion of the student community.
Who is responsible for this channelEnquiries can be
made to the Student Communications team on
studentnews@manchester.ac.uk

Digital screens in buildings

Who can see itZCampus building users, including
current students.

Where can they see it®©n digital screens around
campus.

How often is it updated?As items are submitted

How do | submit items for consideration?ltems for
consideration by digital screen ‘owners’ around the
campus can be emailed to
digisignmessages@listserv.manchester.ac.uk

What should | submit? A PNG seems to be preferred )
by many owners and systems. As most screens are !

widescreen, a 16:9 aspect ratio (eg 1360 x pb&ls) R
is recommended. R hesteracuh  Wiuld you Wie to publicise your Lnives 5
What format will it appear in? If approved by
owners, the image will appear for a set number of
seconds before changing, as part of a cycle.
Anything else?Some screen owners have the ability 10
include videos on their digital screens, but yoousth
offer this as an extra option, not instead of khistiage.
Remember that screens have no sound!

Who is responsible for this channelBcreens are
owned locally, and are populated using a variety of
technologies and systems, so there is no one tentra
owner. However, Linda Callaghan
(Linda.callaghan@manchester.ag.irkInternal
Communications can advise on work to standardise
technology and software across the University, with
view to creating a network.

Updated by Leah Clegg, Student Communications Team, December 2012.



